BAO HIEM XA HQI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

QUY PINH

Quin ly thu bao hiégl x4 hdi, béo hiém y té, béo hiém tpfit nghiép;
quan ly s0 bao hiém xa hdi, thé bao hiém y té
(Ban hanh kem theo Quyez‘ dinh s6 959/0D-BHXH ngay 09 thang 9 nam 2015

ciia Tong Gidm doc Bdo hiém xd héi Viét Nam)

Chuong I
QUY DPINH CHUNG

Piéu 1. Pham vi ap dung

1. Vian ban nay quy dinh, hudng dan vé ho so, quy trinh nghiép vy, quyén
va trach nhiém cda c4 nhan, co quan, don vi va td chirc bao hiém xa hoi trong
thue hién thu bao hiém xa hoi, bao hiém y té, bao hiém that nghiép; cap, ghi, quan
1y va st dung s6 bao hiém x4 hoi, thé bao hiém vy té.

2. Quy dinh thu bao hiém xa hoi, bao hiém y té, bao hiém that nghiép; cap,
ghi, quan 1y va sir dung s6 bao hiém x4 hoi, thé bao hiém y té trong luc luwong vii
trang do Bo Qudc phong, B6 Cong an quy dinh phu hop véi dic thu cua timg Bo
va dong b v6i cac quy dinh tai Vin ban nay dé thuc hién chinh sach, ché d6 bao
hiém x4 hoi, bao hiém y té, bao hiém that nghiép théng nhat trong toan qudc.

Piéu 2. Giai thich tir ngir

Trong Vin ban nay, cac tir ngit dudi ddy duoc hiéu nhu sau:

- BHXH: la viét tat clia tir "bao hiém xa hoi".

- BHTN: 1a viét tit cua tir "bao hiém thit nghiép".

- BHYT: 14 viét tit cua tir "bao hiém y t&".

- UBND: 14 viét tit caa tir "Uy ban nhan dan".

- “Thong tu s6 41/2014/TTLT-BYT-BTC” 1a viét tit cia Thong tu lién tich
s6 41/2014/TTLT-BYT-BTC ngay 24/11/2014 cta Lién Bo Y té, Bo Tai chinh vé
viéc hudng dan thyuc hién BHYT.

- Pon vi: goi chung cho co quan, don vi, doanh nghiép, td chtrc, c4 nhan sir
dung lao dong thudc ddi twong tham gia BHXH bat budc, BHYT, BHTN.

- Nguoi tham gia: goi chung cho nguoi lao dong tham gia BHXH bat budc,
BHTN, BHYT; nguoi tham gia BHXH tir nguyén, BHYT; trir truong hop néu cu thé.

- Co quan quan ly dbi tuong: 1a co quan c6 thAm quyén xac dinh va phé
duyét danh sach nguoi tham gia nhu ngudi thude ho gia dinh ngheo, thuong binh,
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nguoi ¢6 cong voi cach mang, than nhan nguoi c6 cong voi cach mang, nguoi
thudc dién huong bao trg xa hdi hang thang, cuu chién binh, tré em ... trén co &
phan cép cia UBND cép tinh.

- Pai Iy thu: 1a viét tat cua tir "dai Iy thu BHXH, BHYT".

- KH-TC: 1a viét tit cta tir "Ké hoach - Tai chinh".

- BHXH tinh: 1a tén chung cho Bao hiém x4 hoi1 tinh, thanh phé true thudc
Trung vong.

- BHXH huyén: 1a tén chung cho Bao hiém x4 hoi quan, huyén, thi xa,
thanh phé thudc tinh.

- HPLD: viét tit cua “hop dong lao dong”.

- HPLV: viét tit cta “hop dong 1am viéc”.

- BO phan mdt cura: 1a tén goi chung cho bo phan médt ctra cia BHXH huyén
hodc bd phan mdt ctra thugc Phong Tiép nhén va Tra két qua thu tuc hanh chinh
cua BHXH tinh.

- Ban sao: 12 ban chup tir ban chinh hodc ban danh may c6 ndi dung day du,
chinh x4c nhu ndi dung ghi trong sd gdc.

Pon vi, ngudi tham gia BHXH, BHYT, BHTN khi ndp "ban sao" theo quy
dinh tai Van ban nay phai kém theo ban chinh dé co quan BHXH kiém tra, ddi
chiéu va tra lai cho don vi, nguoi tham gia.

- Ban chinh: 13 nhiing gidy t&, van ban do co quan, t6 chirc c¢6 thim quyén
cap lan dau, cép lai, cip khi dang ky lai; nhiing gidy to, van ban do ca nhan tu lap
c6 xac nhan va déng du cta co quan, to chirc c6 thim quyén.

- Vin ban ching thuc: 13 gidy to, vin ban, hop dong, giao dich d3 duoc
chirng thuc theo quy dinh cia phép luat.

- S6 BHXH: gdm Bia s va cac trang to roi, duoc cap dbi véi timg nguoi
tham gia BHXH, dé theo ddi viéc dong, huong cac ché d6 BHXH va 1a co s dé
giai quyét cac ché d6 BHXH theo quy dinh cua Luat BHXH.

- No BHXH, BHYT, BHTN: 1 tién phai dong BHXH, BHYT, BHTN dbi
voi nguoi lao dong theo dang ky cua don vi nhung don vi chua dong cho co quan
BHXH. Tién no bao gdm ca tién 1ai chdm dong theo quy dinh ctia phap luat
nhung don vi chua dong.

- Hoan tra: 1a viéc co quan BHXH chuyén tra lai sd tién dugc xac dinh
khong phai tién dong BHXH, BHYT, BHTN hoic dong thira khi ngirng giao dich
voi co quan BHXH; dong trung cho co quan, don vi, cd nhan da ndp cho co quan
BHXH.



- X4c nhan s6 BHXH: 1a ghi qua trinh déng BHXH, BHTN trén s6 BHXH
cua nguoi tham gia dang dong BHXH, BHTN.

- Chét s6 BHXH: 1a ghi qua trinh déng BHXH, BHTN trén s6 BHXH ciia
nguoi tham gia dung dong BHXH tai mét don vi.

- Cac Chuong, Muc, Piéu, Khoan, Diém, Tiét va Mau biéu din chiéu trong
Vin ban nay ma khong ghi rd ngudn thi dugc hiéu 1a cia Vian ban nay.

- Tén T6 nghiép vu ctia BHXH huyén tai Vin ban nay la tén To nghiép vu
hodc dé chi phﬁn chtrc ndng, nhiém vy cua To Nghiép vu gdp nhiéu churc nang,
nhiém vu theo quy dinh tai Didu 7 Quyét dinh s6 99/QD-BHXH ngay 28/01/2015
cua BHXH Viét Nam quy dinh chirc nang, nhi¢m vy, quyén han va co ciu tb chuc
cua BHXH dia phuong.

Piéu 3. Phan cip quan ly

1. Thu BHXH, BHYT, BHTN

1.1. BHXH huyén:

a) Thu tién dong BHXH, BHYT, BHTN cua don vi dong tru sé trén dia ban
huyén theo phan cap cia BHXH tinh.

b) Giai quyét cac trudng hop truy thu, hoan tra BHXH, BHYT, BHTN; tam
dimg déng vao quy huu tri va tr tudt doi véi don vi, ngudi tham gia BHXH,
BHYT, BHTN do BHXH huyén truc tiép thu.

¢) Thu BHXH ty nguyén; thu BHYT dbi véi ho gia dinh, nguoi tham gia
BHYT cu tru trén dia ban huyén.

d) Thu tién hd tro mic dong BHYT, BHXH tu nguyén cta ngan sach theo
phan cép quan 1y ngan sach.

d) Ghi thu tién dong BHYT cuia d6i twong do quy BHXH, quy BHTN dam
bao theo phan cap ctia BHXH tinh.

1.2. BHXH tinh:

a) Thu BHXH, BHYT, BHTN cua cac don vi chua phan cap cho BHXH
huyén.

b) Giai quyét cac trudng hop truy thu, hoan tra BHXH, BHYT, BHTN; tam
dirng déng vao quy huu tri va tr tudt ddi voi don vi, ngudi tham gia BHXH,
BHYT, BHTN do BHXH tinh tryc tiép thu.

¢) Thu BHYT cua ddi twong do ngan sach tinh dong; ghi thu tién dong
BHYT do quy BHXH, quy BHTN dam béo.

d) Thu tién hd trg mac dong BHYT, hd tro mirc dong BHXH tu nguyén
cua ngan sach.



1.3. BHXH Viét Nam:

a) Thu tién cia ngan sach Trung wong déng, hd tro mic dong BHYT,
BHXH tu nguyén, tién hd trg quy BHTN.

b) Thu tién ctia ngan sach Trung wong déng BHXH cho ngudi c6 thoi gian
cong tac truéc nam 1995.

2. Cép, ghi va xac nhén trén s6 BHXH

2.1. BHXH huyén:

a) Cép moi, cép lai, diéu chinh, x4c nhén, chét s6 BHXH va ghi thoi gian
dong BHTN da dugc hudng trg cap that nghi€p cho nguoi tham gia BHXH tai
don vi do BHXH huyén truc ti€p thu, nguoi da huong BHXH hoac dang bao luu
thot gian dong BHXH, BHTN.

b) Chuyén BHXH tinh: Hd so dé nghi cong ndi thdi gian khong phai dong
BHXH; di€u chinh lam ngh¢é hodc cong viéc nang nhoc, ddc hai, nguy hi€ém hodac
dac biét nang nhoc, doc hai, nguy hi€m tho1i gian trudc ngay 01/01/1995.

2.2. BHXH tinh:

a) Cap moi, cap lai, didu chinh, xac nhdn, chét s6 BHXH cho ngudi tham
gia BHXH tai don vi do BHXH tinh tryc tiép thu, nguoi1 da huéng BHXH hoac
dang bao luu thoi gian dong BHXH, BHTN.

b) Tham dinh hd so d& nghi cong ndi thoi gian khong phai dong BHXH;
diéu chinh lam nghé hodc cong viéc nang nhoc, ddc hai, nguy hiém hoac dac biét
nang nhoc, ddc hai, nguy hiém thoi gian trude ngay 01/01/1995.

3. Cap th¢ BHYT

3.1. BHXH huyén:

Cép moi, cap lai, doi thé BHYT cho nguoi tham gia BHYT do BHXH huyén
thu, cac truong hgp BHXH tinh ty quyén cho BHXH huyén cap th¢ BHYT; cap
lai, doi thé¢ BHYT céc truong hop dang hudng trg cap that nghié€p tai huyén.

3.2. BHXH tinh:

Céip moi, céip lai, doi thé BHYT cho nguoi tham gia BHYT tai cac don vi
do BHXH tinh truc tiép thu va nguoi huong tro cap that nghiép trong tinh.

Chuong 11
POI TUQNG, MUC PONG VA PHUONG THUC PONG

Muc 1
BAO HIEM XA HOI BAT BUQC
Picu 4. Poi twong tham gia

1. Ngudi lao dong 1a cong dan Viét Nam thude ddi twong tham gia BHXH
bét budc, bao gom:



1.1. Nguoi lam viéc theo HPLD khong xac dinh thoi han, HDLD xéc dinh
thoi han, HDLD theo mua vu hoac theo mot cong viéc nhét dinh c6 thoi han tir da
03 thang dén dudi 12 thang, ké ca HPLD duoc ky két giita don vi v6i nguoi dai
dién theo phap luat ctia ngudi dudi 15 tudi theo quy dinh cta phap luat vé lao
dong;

1.2. Nguoi 1am viéc theo HPLD c6 thoi han tir di 01 thang dén duéi 03
thang (thuc hién ttr 01/01/2018);

1.3. Can bo, cong chirc, vién chirc theo quy dinh ctia phap luat vé can bo,
cong chirc va vién chuec;

1.4. Coéng nhan quéc phong, cong nhan cong an, ngudi lam cong tac khac
trong t6 chirc co yéu (truong hop BHXH Bo Qudc phong, BHXH Céng an nhan
dan ban giao cho BHXH céc tinh);

1.5. Nguoi quan 1y doanh nghiép, ngudi quan 1y diéu hanh hop tic xi c6
hudng tién luong;

1.6. Nguoi hoat dong khong chuyén trach & xa, phuong, thi trin tham gia
BHXH bit budc vao quy huu tri va tir tuat (thyc hién tir 01/01/2016);

1.7. Ngudi di 1am viée ¢ nude ngoai theo hop ddng quy dinh tai Luat nguoi
lao dong Viét Nam di lam viéc ¢ nudc ngoai theo hop dong;

1.8. Ngudi hudng ché @6 phu nhan hodc phu quan tai co quan dai dién Viét
Nam & nude ngoai quy dinh tai Khoan 4 Diéu 123 Luat BHXH.

2. Nguoi lao dong 1a cong dan nudc ngoai vao lam viée tai Viét Nam cé
gidy phép lao dong hoic ching chi hanh nghé hodc gidy phép hanh nghé do co
quan c6 tham quyén caa Viét Nam cap (thuc hién tir 01/01/2018).

3. Nguoi stir dung lao dong tham gia BHXH bt budc bao gdm: co quan nha
nuodc, don vi sy nghié€p, don vi vii trang nhan dan; td chtrc chinh tri, to chirc chinh
tri - x4 hoi, to chtrc chinh tri x3 hoi - nghé nghiép, t6 chirc x3 hoi - nghé nghiép, td
chtrc xa hdi khac; co quan, td chirc nuée ngoai, td churc quéc té hoat dong trén
lanh thd Viét Nam; doanh nghié¢p, hop tac xa, ho kinh doanh ca thé, to hop tac, to
chtrc khac va ca nhan c6 thué mudn, st dung lao dong theo HDLD.

Piéu 5. Mirc dong va trach nhiém déng

1. Murc dong va trach nhiém dong cua nguoi lao dong

1.1. Ngudi lao dong quy dinh tai Piém 1.1, 1.2, 1.3, 1.4, 1.5, Khoan 1 Piéu
4, hang thang déng bang 8% mirc tién lwong thang vao quy huu tri va tir tuét.

1.2. Nguoi lao dong quy dinh tai Diém 1.6 Khoan 1 Diéu 4, hing thang
dong bang 8% murc lwong co sd vao qui huu tri va tir tut.

1.3. Nguoi lao dong quy dinh tai Diém 1.7 Khoan 1 Diéu 4.
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Mirc dong hiang thang vao quy huu tri va tir tudt bang 22% mirc tién luong
thang d6ng BHXH cuia ngudi lao dong trude khi di 1am viée & nude ngoai, ddi véi
nguoi lao dong da co qua trinh tham gia BHXH bat budc; bang 22% cta 02 1an
miuc luong co s¢ ddi véi nguoi lao dong chua tham gia BHXH bat budc hodc da
tham gia BHXH bt budc nhung da huéng BHXH mét lan.

1.4. Nguoi lao dong quy dinh tai Diém 1.8 Khoan 1, Khoan 2 Diéu 4:

Thuc hién theo Vin ban quy dinh ctia Chinh phu va huéng dan cia BHXH
Viét Nam.

1.5. Nguoi lao dong quy dinh tai Khoan 1 Diéu 4 con thiéu t6i da khong
qua 06 thang dé du diéu kién huong lwong huu hodc tro cip tuat hiang thang: murc
dong hang thang bang 22% muc tién luong thang déng BHXH bat budc ciia ngudi
lao dong trudc khi nghi viée (hodc chét) vao quy huu tri va tir tudt (thuc hién dén
31/12/2015; tir 01/01/2016, thuc hién theo Van ban quy dinh cia Chinh phu va
huéng dan cia BHXH Viét Nam).

2. Murc dong va trach nhiém dong cua don vi

2.1. Pon vi hang thang déng trén quy tién lwong déng BHXH cua ngudi lao
dong quy dinh tai cac Piém 1.1, 1.2, 1.3, 1.4, 1.5 Khoan 1 Diéu 4 nhu sau:

a) 3% vao quy 6m dau va thai san;
b) 1% vao quy tai nan lao dong, bénh nghé nghiép;
¢) 14% vao quy huu tri va tir tut.

2.2. Pon vi hing thang déng 14% mirc lwong co s& vao quy huu tri va tir
tuat cho nguoi lao dong quy dinh tai Diém 1.6 Khoan 1 Diéu 4.

Picu 6. Tién lrong thing dong BHXH bit budc

1. Tién lwong do Nha nudc quy dinh

1.1. Nguoi lao dong thudc dbi tuong thuc hién ché do tién luong do Nha
nuéc quy dinh thi tién lwong thang dong BHXH bat budc 1a tién luwong theo
ngach, béc, cAp bac quan ham va cac khoan phu cip chirc vu, phu cip thim nién
vuot khung, phu cip tham nién nghé (néu c6). Tién lwong nay tinh trén mirc
luong co sé.

Tién luong thang dong BHXH bit budc quy dinh tai Diém nay bao gdm ca
hé s chénh 1éch bao luu theo quy dinh ciia phap luét vé tién luong.

1.2. Nguoi lao dong quy dinh tai Diém 1.6, Khoan 1 Diéu 4 thi tién luong
thang dong BHXH 1a mtrc lvong co so.

2. Tién lwong do don vi quyét dinh



2.1. Nguoi lao dong thyuc hién ché d6 tién luong do don vi quyét dinh thi
tién lwong thang dong BHXH 14 tién luong ghi trong HDLP.

T 01/01/2016, tién luong thang dong BHXH 1a mic luong va phu cap
lvong theo quy dinh cua phap luat lao dong.

Tir ngay 01/01/2018 tro di, tién luong thang dong BHXH 1a muc luong,
phu cip luong va cac khoan bo sung khac theo quy dinh ctia phap luat lao dong.

2.2. Mic tién luong thang déng BHXH bat budc quy dinh tai Khoan nay
khong thap hon mirc luong ti thiéu ving tai thoi diém dong.

Nguoi lao dong di qua hoc nghé (ké ca lao dong do doanh nghiép day
nghé) thi tién lwong dong BHXH bit budc phai cao hon it nhit 7% so v&i mirc
lvong tdi thiéu vung, néu lam cong viéc nang nhoc, doc hai, nguy hiém hodc dic
biét nang nhoc, ddc hai, nguy hiém thi cong thém 5%.

3. Mtc tién luong thang dong BHXH bét budc quy dinh tai Diéu nay ma
cao hon 20 thang luong co sé thi muc tién luong thang dong BHXH bat budc
bang 20 thang lwong co s6.

Piéu 7. Phuwong thirc dong

1. Dong hang thang

Hing thang, chdm nhit dén ngady cudi cung cua thang, don vi trich tién
dong BHXH bét budc trén quy tién luong thang cta nhirg nguoi lao dong tham
gia BHXH bat budc, ddng thoi trich tir tién luong thang dong BHXH bit budc cia
ting ngudi lao dong theo mirc quy dinh, chuyén cing mét lic vao tai khoan
chuyén thu cua co quan BHXH m¢ tai ngan hang hoac Kho bac Nha nudec.

2. Péng 3 thang hoic 6 thang mot lan

Don vi 1a doanh nghi¢p, hop tac xa, hg kinh doanh ca thé, to hop tac hoat
dong trong linh vuc nong nghiép, 1am nghi¢p, ngu nghi¢p, di€ém nghiép tra luong
theo san pham, theo khoan thi déng theo phuong thirc hang thang hodc 3 thang, 6
thang mot 1an. Cham nhat d&én ngay cubi cung cua ky déng, don vi phai chuyén dua
tién vao quy BHXH.

3. bong theo dia ban

3.1. Pon vi dong tru s& chinh & dia ban tinh nao thi dang ky tham gia dong
BHXH tai dia ban tinh d6 theo phan cap ciia co quan BHXH tinh.

3.2. Chi nhanh ctia doanh nghiép dong BHXH tai dia ban noi cp gidy phép
kinh doanh cho chi nhéanh.

4. DBbi voi nguoi lao dong quy dinh tai Piém 1.7 Khoan 1 Piéu 4, phuong
thire dong 1a 3 thang, 6 thang, 12 thang mot 1an hodc déng trudée mot lan theo thoi
han ghi trong hop dong dua ngudi lao dong di 1am viée ¢ nude ngoai. Ngudi lao
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dong dong truc tiép cho co quan BHXH trudc khi di lam viée & nudc ngoai hodc
dong qua doanh nghiép, t6 chtc su nghiép dwa ngudi lao dong di lam viée & nudc
ngoai.

4.1. Trudong hop dong qua doanh nghiép, to chirc sy nghiép dua ngudi lao
dong di lam vi¢c & nudc ngoai thi doanh nghiép, td chuc su nghi¢p thu, ndp
BHXH cho nguoi lao dong va dang ky phuong thirc dong cho co quan BHXH.

4.2. Trudong hop ngudi lao dong dwgce gia han hop dong hoic ky HDLD
méi ngay tai nude tiép nhan lao dong thi thuc hién dong BHXH theo phuong thirc
quy dinh tai Diéu nay hodc truy ndp cho co quan BHXH sau khi vé nudc.

5. Pbi voi nguoi lao dong quy dinh tai Diém 1.8 Khoan 1 Diéu 4.

Thyc hién theo Van ban quy dinh cua Chinh pha va huéng dan cua BHXH
Viét Nam.

6. Di véi truong hop dong cho thoi gian con thiéu khong qua 6 thang quy
dinh tai Diém 1.5 Khoan 1 Diéu 5.

6.1. Ngudi lao dong dong mét 1an cho sb thang con thiéu thong qua don vi
trude khi nghi viéc.

6.2. Than nhan cta ngudi lao dong chét dong mot lan cho sd thang con

thiéu cho co quan BHXH huyén.
Muc 2
BAO HIEM XA HOI TU NGUYEN
Diéu 8. Péi twong tham gia

Nguoi tham gia BHXH ty nguyén 1 céng dan Viét Nam tir da 15 tudi tré
1én, khong thudc dbi tuong tham gia BHXH bét budc.

Diéu 9. Mirc dong

1. Mtrc dong hang thang bang 22% muc thu nhap thang do nguoi tham gia
BHXH ty nguyén lya chon.

2. Mirc thu nhap thang do nguoi tham gia BHXH tu nguyén lya chon thap
nhat bang mic chuin ho nghéo cta khu vic nong thon theo quy dinh ctia Thu
tuéng Chinh phi va cao nhét bang 20 1an muc luong co sé tai thoi diém dong.

Piéu 10. Phuong thirc dong

1. Nguoi tham gia BHXH tu nguyén dugc chon mét trong cac phuong thirc
dong sau day dé dong vao quy huu tri va tir tuat:

1.1. Dong hing thang;
1.2. Pong 3 thang mot lan;



1.3. Pong 6 thang mot lan;

1.4. Pong 12 thang mot 1an;

1.5. Déng mét 1an cho nhiéu nim vé sau theo quy dinh ctia Chinh phu;

1.6. Bong mét 1an cho nhitng ndm con thiéu theo quy dinh ctia Chinh phu.

2. Mirc dong 3 thang hodc 6 thang hodc 12 thang mdt lan duoc xac dinh
bang mirc dong hing thang theo quy dinh tai Piéu 9 nhan véi 3 ddi voi phuong
thirc dong 3 thang; nhan véi 6 ddi v6i phuong thic dong 6 thang; nhan véi 12 doi
v6i phuong thirc dong 12 thang mot 1an.

3. Truong hop nguoi tham gia BHXH tu nguyén da dong theo phuong thirc
dong 3 thang hodc 6 thang hodc 12 thang mot 1an hodc dong mot 1an cho nhiéu
nam vé sau ma trong thoi gian d6 Chinh phu diéu chinh mtrc chuan ho nghéo cia
khu vire ndng thon thi khong phai diéu chinh mire chénh 1éch sb tién da dong.

4. Nguoi tham gia BHXH tu nguyén da dong theo phuong thirc dong 3
thang hoac 6 thang hodc 12 thang mot lan hodc dong mot lan cho nhiéu nim vé
sau ma trong thoi gian d6 thudéc mot trong cac truong hop sau day s€ dugce hoan
tra mot phan sb tién di dong trude do:

4.1. Thudc dbi tuong tham gia BHXH bét budc;

4.2. Huong BHXH moét lan;

4.3. Bi chét hodc Toa an tuyén bo 13 d3 chét.

5. Nguoi tham gia BHXH tu nguyén duoc thay doi phuong thire dong hodc
murc thu nhap thang lam can cir dong BHXH tu nguyén sau khi thyc hién xong
phuong thirc dong da chon trudce do.

Piéu 11. Thoi diém dong

Thuc hién theo Vin ban quy dinh ctia Chinh pht va huéng dan cia BHXH
Viét Nam.

Diéu 12. H§ tro tién dong BHXH cho nguoi tham gia BHXH tw nguyén

Thuc hién theo Vin ban quy dinh ctia Chinh pht va huéng dan cia BHXH
Viét Nam.

Muc 3
BAO HIEM THAT NGHIEP

Piéu 13. Pi twong tham gia

1. Nguoi lao dong

1.1. Nguoi lao dong tham gia BHTN khi lam viéc theo HPLD hoac HDLV
nhu sau:



a) HDLD hodac HPLV khong x4c dinh thoi han;
b) HDLD hodac HPLV xéc dinh thoi han;

c) HDLD theo mua vu hodc theo mot cong vi¢c nhét dinh c6 thdi han tir du
3 thang dén dudi 12 thang.

1.2. Ngudi dang hudng luong huu, trg cip mit strc lao dong hing thang;
ngudi giup viée gia dinh c6 giao két HPLD véi don vi quy dinh tai Khoan 2 Diéu
nay khong thudc dbi twong tham gia BHTN.

2. bon vi tham gia BHTN

Pon vi tham gia BHTN 1a nhitng don vi quy dinh tai Khoan 3 Diéu 4.

Pi¢u 14. Mirc dong va trach nhiém déng

Murc dong va trach nhi¢ém dong BHTN dugc quy dinh nhu sau:

1. Nguoi lao dong dong bang 1% tién luong thang;

2. bon vi déng bang 1% quy tién lwong thang cua nhitng ngudi lao dong
dang tham gia BHTN;

3. Nha nudc hd tro ti da 1% quy tién luong thang dong BHTN cua nhiing
nguoi lao dong dang tham gia BHTN va do ngan sach trung wong bao dam.

Piéu 15. Tién lwong thang dong BHTN

1. Ngudi lao dong thudc dbi tugng thuc hién ché do tién luong do Nha
nuéc quy dinh thi tién lvong thang dong BHTN 14 tién luong 1am cin ct dong
BHXH bit budc quy dinh tai Khoan 1 va Khoan 3 Diéu 6.

2. Nguoi lao dong dong BHTN theo ché do tién luong do don vi quyét dinh
thi tién luong thang dong BHTN la tién luong lam cin cir dong BHXH bt budc
quy dinh tai Khoan 2 Piéu 6. Trudng hop mirc tién luong thang cia ngudi lao
dong cao hon hai muoi thang lwong tdi thiéu vung thi mtrc tién lwong thang dong
BHTN bang hai muoi thang luong tdi thiéu ving (thuc hién tir ngay 01/01/2015).

Piéu 16. Phwong thirc déng

Phuong thirc dong BHTN d6i v6i don vi va nguoi lao dong: nhu quy dinh
tai Khoan 1, 2 va Khoan 3 Diéu 7.

Muc 4
BAO HIEM Y TE

Piéu 17. Pdi twong tham gia BHYT
1. Nhém do ngudi lao dong va don vi déng, bao gom:

1.1. Nguoi lao dong lam viéc theo HPDLD khong x4c dinh thoi han, HPLD
c6 thoi han tr da 3 thang tré 1€n, nguoi lao dong 1a nguot quan 1y doanh nghiép,
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quan ly diéu hanh Hop tac xa hudng tién luong, 1am viéc tai cac co quan, don vi,
t6 chirc quy dinh tai Khoan 3 Diéu 4;

1.2. Céan bg, cong chirc, vién chirc theo quy dinh ctia phéap luat vé can bo,
cong chuc, vién chuc;

1.3. Nguoi hoat dong khong chuyén trach & xa, phuong, thi trin theo quy
dinh cua phap luat vé cén bo, cong chuec.

2. Nhém do t6 chire BHXH dong, bao gom:
2.1. Nguoi huong lwong huu, trg cip mat stre lao dong hang thang;

2.2. Nguoi dang huong tro cap BHXH hang thang do bi tai nan lao dong -
bénh nghé nghiép;

2.3. Ngudi lao dong nghi viéc dang huong ché d6 6m dau theo quy dinh
cua phap luat vé BHXH do méc bénh thudc danh muc bénh can chita trj dai ngay
theo quy dinh cua Bo truong BO Y té; Cong nhén cao su dang hudng trg cip hang
thang theo Quyét dinh s6 206/CP ngay 30/5/1979 cua Hoi ddng Chinh phu (nay 1a
Chinh pht) vé chinh sach ddi v6i cong nhan méi giai phong 1am nghé ning nhoc,
c6 hai strc khoe nay gia yéu phai thoi viéc;

2.4. Ngudi tir da 80 tudi trd 16n dang hudng tro cap tuit hing thang;

2.5. Can bd x4, phuong, thi trin dd nghi viéc dang huéng tro cip BHXH
hang thang;

2.6. Nguoi dang hudng tro cap that nghiép;

2.7. Nguoi lao dong nghi viéc huong ché do thai san theo quy dinh cua
phap luat vé BHXH.

3. Nhom do ngan sach nha nudc dong, bao gom:

3.1. Can bd xa, phuong, thi trin di nghi viéc dang huéng tro cap tir ngan
sach nha nude hang thang bao gém cac d6i tuong theo quy dinh tai Quyét dinh sb
130/CP ngay 20/6/1975 ctia Hoi dong Chinh phu (nay 1a Chinh pha) bd sung
chinh sach, ché d6 dbi voi can bd xd va Quyét dinh sb 111/HPBT ngay
13/10/1981 cua Hoi déng Bo trudng (nay 1a Chinh phu) vé viée sira doi, bd sung
mét s chinh sach, ché d6 ddi vai can bo xa, phuong;

3.2. Nguoi da thoi huong tro cdp mit stc lao dong dang hudng tro cap
hing thang tir ngin sach nha nudc theo Quyét dinh sé 613/QD-TTg ngay
01/6/2010 cua Thu tudéng Chinh phi vé viée tro cAp hang thang cho nhitng ngudi
c6 tir dit 15 ndm dén duéi 20 nim cong tac thuc té da hét thoi han hudng tro cip
mat stre lao dong; Quyét dinh sb 91/2000/QD-TTg ngay 04/7/2000 cua Thu tudng
Chinh phti vé viéc trg cap cho nhitng ngudi da hét tudi lao dong tai thoi diém
ngirng hudng trg cAp mat strc lao dong hang thang;
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3.3. Nguoi c6 cong voi cach mang, cuu chién binh, bao gom:

a) Nguoi ¢6 cong v6i cach mang theo quy dinh tai Phap 1énh Uu dai nguoi
c6 cong voi cach mang;

b) Cuu chién binh di tham gia khang chién tir ngay 30/4/1975 tré vé trude
theo Khoan 6 Diéu 5 Nghij dinh s6 150/2006/ND-CP ngay 12/12/2006 ctia Chinh
pha quy dinh chi tiét va hudng dan thi hanh mot s6 diéu ctua Phap 1énh Curu chién
binh;

¢) Nguoi truc tiép tham gia khang chién chéng M§ ctru nuéc nhung chua
duoc huong chinh sach cua Pang va Nha nudce theo Quyét dinh sb 290/2005/QD-
TTg ngay 08/11/2005 ctia Thu tuéng Chinh phi vé ché do, chinh sach d6i voi mot
s6 d6i twong tryc tiép tham gia khang chién chéng M ciru nudc nhung chua duoc
huong chinh sach cia Pang va Nha nude va Quyét dinh sé 188/2007/QD-TTg
ngay 06/12/2007 cua Thi tudng Chinh phu vé viée stra doi, bd sung Quyét dinh
s6 290/2005/QD-TTg;

d) Can b, chién si Céng an nhan dan tham gia khang chién chéng My c6
dudi 20 ndm cong tac trong Cong an nhan dan di thoi viée, xudt ngil vé dia
phuong theo Quyét dinh sé 53/2010/QD-TTg ngay 20/8/2010 cua Thu tudng
Chinh phu vé ché do dbi véi can bo, chién si Cong an nhan dan tham gia khang
chién chéng My c6 dudi 20 nim cong tac trong Cong an nhan dan d3 thoi viéc,
xuét ngil vé dia phuong;

d) Quan nhan tham gia khang chién chdng M¥ ctru nuée c6 dudi 20 nim
cong tac trong quan doi, da phuc vién, xuat ngii vé dia phuong theo Quyét dinh s6
142/2008/QD-TTg ngay 27/10/2008 cua Thu tuéng Chinh pha vé thuc hién ché
d6 ddi voi quan nhan tham gia khang chién chéng My ctru nude co dudi 20 nim
cong tac trong quan ddi, da phuc vién, xuit ngii vé dia phuong va Quyét dinh sb
38/2010/QD-TTg ngay 06/5/2010 cua Thu tuéng Chinh pha vé viée sira d6i, bd
sung Quyét dinh s6 142/2008/QP-TTg;

e) Ngudi tham gia chién tranh bao vé Td qudc, 1am nhiém vu quéc té &
Cam-pu-chia, gitp ban Lao sau ngay 30/4/1975 d3 phuc vién, xuit ngdi, thoi viéc
theo Quyét dinh sé 62/2011/QD-TTg ngay 09/11/2011 ctia Thu tuéng Chinh phu
vé ché dd, chinh sach d6i véi dbi tuong tham gia chién tranh bao vé T quéc, lam
nhiém vu quéc té & Cam-pu-chia, giup ban Lao sau ngay 30/4/1975 d3 phuc vién,
XUAt ngt, thoi viée;

g) Thanh nién xung phong theo Quyét dinh s6 170/2008/QD-TTg ngiy
18/12/2008 ciia Thu tuéng Chinh pha vé ché d6 BHYT va trg cap mai tang phi
dbi v6i thanh nién xung phong thoi ky khang chién chéng Phap va Quyét dinh sb
40/2011/QD-TTg ngay 27/7/2011 cua Thu tudéng Chinh phi quy dinh vé ché do
dbi voi thanh nién xung phong da hoan thanh nhiém vuy trong khang chién;
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3.4. Pai biéu duogc bau cu gitr chirc vu theo nhiém ky Qudc hoi, dai biéu
Ho1 dong nhan dan cac cap duong nhi¢m;

3.5. Tré em dudi 6 tudi (bao gém toan bo tré em cu tra trén dia ban, ké ca
tré em la than nhan ctia nguoi trong luc lugng vii trang theo quy dinh, khong phan
biét ho khau thuong tra);

3.6. Nguoi thude dién hudng trg cap bao tro xa hoi hang thang quy dinh tai
Nghi dinh s6 136/2013/ND-CP ngay 21/10/2013 cia Chinh phu quy dinh chinh
sach trg giup xa hoi dbi véi dbi twong bao trg xa hoi, Nghi dinh s6 06/2011/ND-
CP ngay 14/01/2011 cua Chinh pha quy dinh chi tiét va huéng dan thi hanh mot
s6 diéu ciia Luat nguoi cao tudi va Nghi dinh sb 28/2012/ND-CP ngay 10/4/2012
ciia Chinh phu quy dinh chi tiét va huéng dan thi hanh mot sé diéu cua Luat
nguoi khuyét tat;

3.7. Ngudi thude ho gia dinh nghéo; nguoi dan toc thiéu sb dang sinh sdng
tai ving ¢ diéu kién kinh té - xa hoi kho khin; ngudi dang sinh séng tai ving c6
diéu kién kinh té - xd hoi dic biét khé khan; nguoi dang sinh séng tai xa dao,
huyén dao theo Nghi quyét ciia Chinh pha, Quyét dinh cta Thi tudng Chinh pha
va Quyét dinh cua B9 truong, Chu nhi¢m Uy ban Dan toc;

3.8. Than nhan ctiia nguoi c6 cong vai cach mang la cha dé, me dé, vo hoac
chong, con cua liét s§; nguoi cd cong nuoi dudng liét sy;

3.9. Than nhan cua nguoi cd cong voi cach mang, trir cdc doi tuong quy
dinh tai Diém 3.8 Khodn nay, bao gom:

a) Cha dé, me dé, vo hoac chéng, con tlr trén 6 tudi dén dudi 18 tudi hodc
tir d 18 tudi trd 1én néu con tiép tuc di hoc hodc bi khuyét tat nang, khuyét tat dic
biét ning cua cac dbi twong: Ngudi hoat dong cach mang trudc ngay 01/01/1945;
ngudi hoat dong cach mang tir ngdy 01/01/1945 dén ngay khoi nghia thang Tam
nam 1945; Anh hung Luc lugng vii trang nhan dan, Anh hung Lao dong trong
thoi ky khang chién; thuong binh, bénh binh suy giam kha ning lao dong tir 61%
trg 1én; ngudi hoat dong khang chién bi nhiém chat doc hoa hoc suy giam kha
nang lao dong ttr 61% trd 1én;

b) Con dé tir trén 6 tudi cua ngudi hoat dong khang chién bi nhiém chat doc
hoa hoc bi di dang, di tat do hau qua cua chit doc hoa hoc khong tu luc duoc
trong sinh hoat hodc suy giadm kha nang tu luc trong sinh hoat.

3.10. Nguoi da hién b phan co thé nguoi theo quy dinh cta phap luat vé
hién, 14y, ghép md, bo phan co thé nguoi va hién, 13y xac;

3.11. Nguoi nude ngoai dang hoc tip tai Viét Nam duoc cp hoc bong tir
ngan sach cua Nha nudc Viét Nam.

3.12. Nguoi phuc vu ngudi cé cong véi cach mang, bao gdbm:
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a) Nguoi phuc vu Ba me Viét Nam anh hung séng O gia dinh;

b) Ngudi phuc vu thuong binh, bénh binh suy gidm kha nang lao dong tur
81% tro 1én sbéng ¢ gia dinh;

¢) Nguoi phuc vu ngudi hoat dong khang chién bi nhiém chat doc hoa hoc
suy giam kha ning lao dong tir 81% trd 1én sdng & gia dinh.

4. Nhém duge ngan sach nha nude hd trg mirc dong, bao gdm:

4.1. Nguoi thude ho gia dinh can ngheo;

4.2. Hoc sinh, sinh vién dang theo hoc tai cac co s¢ giao duc thudc hé théng
gido duc quéc dan;

4.3. Nguodi thudc ho gia dinh lam nong nghi€p, 1am nghiép, ngu nghiép va
diém nghiép c6 mirc sdng trung binh.

5. Nhom tham gia BHYT theo ho gia dinh bao gom:

5.1. Toan bd ngudi 6 tén trong s6 ho khau, trir dbi twong quy dinh tai cac
Khoén 1, 2, 3 va 4 Diéu nay va nguoi da khai bao tam Véng;

5.2. Toan bo nhiing nguoi co tén trong sO tam tra, trir ddi tuong quy dinh
tai cac Khoan 1, 2, 3 va Khoan 4 Diéu nay.

6. Truong hop mot ngudi ddng thoi thude nhiéu ddi twong tham gia BHYT
khac nhau quy dinh tai Piéu nay thi dong BHYT theo ddi twong dau tién ma
nguoi do dugc xac dinh theo thr tu cua cac ddi tuong quy dinh tai Diéu nay.
Riéng dbi tugng tai Piém 3.5 Khoan 3 chi tham gia theo ddi tugng tré em dudi 6
tudi.

Piéu 18. Mirc dong, trach nhiém déng BHYT ciia cac ddi twong

1. Déi tuong tai Piém 1.1, 1.2, Khoan 1 Diéu 17: mic dong hing thang
bang 4,5% muc tién luong thang, trong d6 ngudi st dung lao dong dong 3%;
ngudi lao dong dong 1,5%. Tién luong thang dong BHYT 1a tién luwong thang
dong BHXH bt budc quy dinh tai Diéu 6.

2. Béi tuong tai Piém 1.3 Khoan 1 Piéu 17: mac dong hing thang bang
4,5% muc luong co sé, trong d6 UBND xa dong 3%; nguoi lao dong dong 1,5%.

3. Béi tuwong tai Piém 2.1 Khoan 2 Piéu 17: muc dong hing thang bang
4,5% tién lwong huu, tro cip mét stc lao dong, do co quan BHXH dong.

4. DBbi tuong tai Piém 2.2, 2.3, 2.4, 2.5 Khoan 2 Diéu 17: mic dong hing
thang bang 4,5% mirc luong co s6, do co quan BHXH déng.

5. Pbi twong tai Piém 2.6, Khoan 2 Piéu 17: mirc dong hang thang bang
4,5% tién trg cap that nghiép, do co quan BHXH dong.
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6. Boi twong tai Piém 2.7 Khoan 2 Piéu 17: mic dong hing thang bang
4,5% tién lwong thang trudc khi nghi thai san, do co quan BHXH dong.

7. Bdi tuong tai Piém 3.1, 3.3, 3.4, 3.5, 3.6, 3.7, 3.8, 3.9, 3.10, 3.12 Khoan
3 va d6i twong ngudi thude ho gia dinh can nghéo dugc ngin sach nha nudc hd
trg 100% mirc dong tai Piém 4.1 Khoan 4 Piéu 17: mic dong hang thang bang
4,5% mtrc lvong co s¢ do ngan sach nha nudc dong.

8. Dbi tuong tai Piém 3.11 Khoan 3 Diéu 17: mic dong hang thang bang
4,5% mirc luong co s do co quan, td chtrc, don vi cip hoc bong dong.

9. Pdi twong tai Piém 3.2 Khoan 3 Piéu 17: mirc dong hang thang bang 4,5
mirc lwong co sé do co quan BHXH déng tir ngudn kinh phi chi lvong huu, tro
cAp BHXH hang thang do ngan sach nha nudc dam bao.

10. Dbi tuong tai Diém 4.1 Khoan 4 Piéu 17: mic dong hing thang bang
4,5 murc luong co sé do dbi twong tw dong va duge ngin sach nha nude hd tro tdi
thiéu 70% murc dong.

11. D6i tugng tai Piém 4.2 Khoan 4 Piéu 17: mitc dong hang thang bang
4,5 murc luong co s& do d6i tuong tu dong va duge ngin sach nha nude hd tro toi
thiéu 30% murc dong.

12. Dbi tuong tai Diém 4.3 Khoan 4 Piéu 17: mic dong hing thang bang
4,5 murc luong co sé do dbi twong tw dong va duge ngan sach nha nude hd tro tdi
thiéu 30% murc dong.

13. Péi twong tai Khoan 5 Pidu 17: Mtic dong hang thang bang 4,5% mic
lwong co sé do ddi tugng tw dong va duge giam mirc dong nhu sau:

a) Nguoi thir nhat dong bang mirc quy dinh;

b) Ngudi thtr hai, thir ba, thir tw dong lan lugt bang 70%, 60%, 50% mirc
dong cta nguoi thir nhat;

¢) T nguoi thir nim tro di dong bang 40% mirc dong clia ngudi thir nhét.

Diéu 19. Phuong thirc dong BHYT

1. Pbi tuong tai Khoan 1 Piéu 17: nhu quy dinh tai Khoan 1, Khoan 2 va
Khodn 3 Diéu 7.

2. Pbi tugng tai Khoan 2, Piém 3.2 Khoan 3 Piéu 17: hiang thang, co quan
BHXH chuyén tién dong BHYT tir quy BHXH, quy BHTN sang quy BHYT.

3. Déi tugng tai Diém 3.1, 3.3, 3.4, 3.5, 3.6, 3.7, 3.8, 3.9, 3.10, 3.12 Khoan
3 va ddi tuong tai Diém 4.1 duoc ngan sach nha nudc hd tro 100% mirc dong
Khoan 4 Diéu 17: hang quy, co quan tai chinh, co quan quan 1y ddi twong chuyén
tién dong BHYT vao quy BHYT; cham nhét dén ngay 31/12 hang nam phai thuc
hién xong viéc chuyén kinh phi vao quy BHYT ctia nim do.
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Truong hop ngudi thude ho gia dinh nghéo tai Piém 3.7 Khoan 3 va ngudi
thudc ho gia dinh cin nghéo duoc ngan sach nha nudc hd trg 100% muirc dong tai
Piém 4.1 Khoan 4 Piéu 17 ma co quan BHXH nhan dugc danh sach ddi tuong
tham gia BHYT kém theo Quyét dinh phé duyét danh sach ngudi thudc hod gia
dinh nghéo, ngudi thudc hd gia dinh cin nghéo cua co quan nha nudc cd thim
quyén sau ngay 01/01 thi thyc hién thu va cap th¢ BHYT tir ngay Quyét dinh c6
hiéu lyec.

4. Boi tuong tai DPiém 3.11 Khoan 3 Piéu 17: Co quan, don vi cép hoc
bong chuyén tién dong BHYT vao quy BHYT hang thang.

5. Pdi tuong tai Piém 4.1, 4.3 Khoan 4 Piéu 17: dinh ky 3 thang, 6 thang
hoac 12 thang, dai dién ho gia dinh, ca nhan dong phﬁn thudc trach nhiém phai
dong cho Dai 1y thu hodc dong tai co quan BHXH. Truong hop khong tham gia
dung thoi han duoc hudng chinh sach theo quyét dinh phé duyét cta cip c6 tham
quyén, khi tham gia thi phai tham gia hét thoi han con lai theo quyét dinh dugc
hudng chinh sach nhung t6i thiéu 1a 01 thang.

6. D6i tuong tai Diém 4.2 Khoan 4 Diéu 17: dinh ky 6 thang hodc 12 thang
hoc sinh, sinh vién dong phan thudc trach nhiém phai déng cho nha trudng dang hoc.

7. Béi tuong tai Khoan 5 Piéu 17: dinh ky 3 thang, 6 thang hodc 12 thang,
nguoi dai dién hd gia dinh truc tiép nop tién dong BHYT cho t6 chirc BHXH hodc
dai 1y thu BHYT tai cép xa.

8. Xac dinh sb tién dong, hd trg dong dbi voi mot sé ddi twong khi Nha
nuéc didu chinh mirc dong bao hiém y té, muc luong co sé

8.1. Bdi v6i nhom dbi twong quy dinh tai Khoan 3 Diéu 17 va ddi tuong
nguoi thudc hd gia dinh can ngheéo quy dinh tai Piém 4.1 Khoan 4 Diéu 17 duoc
ngan sach nha nude hd trg 100% mirc dong:

S6 tién ngan sach nha nudc déng, hd tro 100% mirc dong duoc xac dinh
theo mirc dong BHYT va mirc luong co s& twong tmg véi thoi han sir dung ghi
trén thé¢ BHYT. Khi Nha nuéc diéu chinh muc dong BHYT, diéu chinh muc
luong co so thi sb tién ngan sach nha nuéc dong, ho tro dugc diéu chinh ké tir
ngay ap dung mirc dong BHYT méi, mirc lwong co s& maoi.

8.2. Trudng hop ddi tugng tai Khoan 4, Khoan 5 Diéu 17 d3 dong BHYT
mot 1an cho 3 thang, 6 thang hodc 12 thang ma trong thdi gian nay Nha nude diéu
chinh muc lwong co s& thi khéng phai dong bod sung phan chénh 1éch theo muc
luong co s& maoi.

Picéu 20. Hoan tra tién dong BHYT

1. Nguoi dang tham gia BHYT theo ddi tuong tai Khoan 4, Khoan 5 Diéu
17 dugc hoan tra tién dong BHYT trong cac truong hop sau:
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1.1. Tham gia BHYT theo nhém d6i tugng tai Khoan 1, 2 va Khoan 3 Diéu
17;

1.2. Puogc ngéan sach nha nude diéu chinh ting hd trg mirc dong BHYT;

1.3. Bi chét trudc khi thé BHYT c6 gia tri str dung.

2. Sb tién hoan tra

S tién hoan tra tinh theo mirc dong BHYT va thoi gian con lai thé BHYT
c6 gia tri str dung. Thoi gian con lai thé c6 gia tri sir dung duoc tinh tir thoi diém
sau day dén hét thoi han st dung ghi trén thé BHYT:

2.1. Tir thoi diém sir dung cua thé BHYT dugc cép theo nhoém méi ddi véi
dbi twong tai Piém 1.1 Khoan 1 Diéu nay;

2.2. Tir thoi diém quyét dinh ctia co quan c6 thidm quyén c6 hiéu luc ddi véi
ddi tuong tai Piém 1.2 Khoan 1 Biéu nay;
2.3. Tir thoi diém thé co gia tri sir dung dbi v6i ddi twong tai Diém 1.3
Khoan 1 Diéu nay.
Chuong II1
HO SO VA THOI HAN GIAI QUYET

Muc 1
HO SO THAM GIA, PONG BHXH, BHYT, BHTN;
CAP SO BHXH, THE BHYT

Pi¢u 21. Pon vi tham gia ldn dau, don vi di chuyén tir dia ban tinh,
thanh phé khac dén

1. Thanh phan ho so:
1.1. Nguoi lao dong:

a) T khai cung cdp va thay d6i thong tin ngudi tham gia BHXH, BHYT
(Mau TK1-TS);

b) Pbi v6i nguoi duge hudng quyén logi BHYT cao hon: Gidy to chimg
minh.

1.2. bon vi:

a) To khai cung cap va thay doi thong tin don vi tham gia BHXH, BHYT
(Mau TK3-TS);

b) Danh sach lao dong tham gia BHXH, BHYT, BHTN (Mau D02-TS);
¢) Bang ké hd so 1am cin ctr huong quyén loi BHYT cao hon (Muc II Phu
luc 03).
2. Sb lugng hd so: 01 bo.
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Piéu 22. Piéu chinh déng BHXH, BHYT, BHTN hiing thang

1. Thanh phan ho so:

1.1. Ngudi lao dong: nhu quy dinh tai Diém 1.1 Khoan 1 Diéu 21;
Truong hop nging tham gia BHYT: thé¢ BHYT con han str dung.

1.2. Pon vi:

a) Danh sach lao dong tham gia BHXH, BHYT, BHTN (Mau D02-TS);

b) Bang ké ho so lam can ct hudng quyén loi BHYT cao hon (Muc II Phu
luc 03).

Trudng hop thay doi thong tin tham gia BHXH, BHYT, BHTN ctia don vi:
T& khai cung cdp va thay d6i thong tin don vi tham gia BHXH, BHYT (Mau
TK3-TS).

2. Sb lugng hd so: 01 bo.
Piéu 23. Truy thu BHXH, BHYT, BHTN

1. Truy thu cac trudng hop vi pham quy dinh cta phap luat vé dong BHXH,
BHYT, BHTN; diéu chinh tién lvong d¢a dong BHXH, BHYT, BHTN

1.1. Thanh phén ho so:

a) Nguoi lao dong: T khai cung cap va thay doi thong tin nguoi tham gia
BHXH, BHYT (Mau TK1-TS).

b) Pon vi:

- Danh sach lao dong tham gia BHXH, BHYT, BHTN (Mau D02-TS);
- Bang ké gidy t& hd so lam can ct truy thu (Phy luc 02).

1.2. S6 lugng hd so: 01 bo.

2. Truy thu BHXH bt budc ddi véi nguoi lao dong c6 thdi han & nudce
ngoai truy ndp sau khi vé nudc quy dinh tai Diém 4.2 Khoan 4 Diéu 7

2.1. Truong hop nguoi lao dong truy ndp thong qua don vi noi dua nguoi
lao dong di lam viéc & nude ngoai: hd so twong ty Khoan 1 Diéu nay.

2.2. Truong hop nguoi lao dong tu dang ky truy nop tai co quan BHXH:
Hd so cua ngudi lao dong gdm:

- T khai cung cép va thay d6i thong tin ngudi tham gia BHXH, BHYT
(Mau TK1-TS);

- HBLD duoc gia han kém theo van ban gia han HPLD hoac HDLD duoc
ky méi tai nude tiép nhan lao dong (ban chinh hodc ban sao c¢6 chung thuc).
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3. Céc truong hop truy thu theo quy dinh cua Chinh phi: BHXH Viét Nam
huéng dan trong tirng trudng hop cu thé.

Picu 24. Nguoi lao dong cé thoi han ¢ nwdce ngoai tw ding ky dong
BHXH bit budc

1. Thanh phan hd so:

1.1. To khai cung cap va thay doi théng tin nguoi tham gia BHXH, BHYT
(Mau TK1-TS);

1.2. HDLD c6 thoi han ¢ nudc ngoai (ban chinh hodc ban sao c6 chiung
thuc).

2. Sb lugng hd so: 01 bo.

Piéu 25. Ghi x4c nhén thoi gian déng BHXH cho ngudi tham gia dwoc
cong ndi thoi gian nhung khong phai dong BHXH; diéu chinh 1am nghé hoic
cong viéc ning nhoc, doc hai, nguy hiém hoic diic biét ning nhoc, doc hai,
nguy hiém trwéc nim 1995

1. Thanh phan hd so:

1.1. To khai cung cép va thay doi thong tin nguoi tham gia BHXH, BHYT
(Mau TK1-TS);

1.2. Ho so kém theo (Phu luc 01);

1.3. S6 BHXH d6i véi ngudi lao dong da dugc cap s6 BHXH.

2. Sb lugng hd so: 01 bo.

Pic¢u 26. Ping ky, ding ky lai, diéu chinh dong BHXH tw nguyén
1. Thanh phan ho so:

1.1. Nguoi tham gia: To khai cung cp va thay doi thong tin ngudi tham gia
BHXH, BHYT (Mau TK1-TS).

1.2. Pai 1y thu/Co quan BHXH (truong hop nguoi tham gia ding ky truc tiép
tai co quan BHXH): Danh sach nguoi tham gia BHXH tu nguyén (Mau D05-TS).

2. Sb lugng hd so: 01 bo.

Pi¢u 27. Tham gia BHYT d6i v6i nguoi chi tham gia BHYT
1. Thanh phan ho so:

1.1. Nguoi tham gia:

a) To khai cung cip va thay doi thong tin nguoi tham gia BHXH, BHYT
(Mau TK1-TS);

b) Pdi v6i ngudi da hién b phan co thé ngudi theo quy dinh ctia phap luat:
Gidy ra vién c6 ghi di hién bo phan co thé nguoi.
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1.2. UBND xa: Danh sach ting, giam nguoi tham gia BHYT (Mau DKO05)
dbi voi cac @i twong do UBND x4 14p danh sach.

1.3. Pai 1y thu/Co quan BHXH (truong hop nguoi tham gia dang ky tham
gia truc tiép tai co quan BHXH): Danh sach tham gia BHYT cua d6i tuong tu
déng (Mau DKO04).

Piéu 28. Hoan tra tién da déng ddi véi nguoi tham gia BHXH tu
nguyén, nguoi tham gia BHYT theo h gia dinh, ngwoi tham gia BHYT dwgc
ngin sach nha nuwée hd trg' mét phan micc déng

1. Thanh phan hd so:

a) To khai cung cap va thay doi thong tin nguoi tham gia BHXH, BHYT
(Mau TKI-TS) ctia ngudi tham gia hodc cia thin nhan ngudi tham gia trong
truong hop nguoi tham gia chét;

b) S6 BHXH dbi véi truong hop tham gia BHXH tur nguyén; thé BHYT
con gia tri st dung ddi véi truong hop tham gia BHYT (trir trudng hop ngudi
tham gia chét);

c¢) Ban sao ching thuc hodc ban chup kém theo ban chinh Giéy chimg to
dbi voi truong hop chét.

2. Sb lugng hd so: 01 bo.

Muc 2
HO SO CAP LAI SO BHXH, THE BHYT
VA PIEU CHINH NQI DUNG PA GHI TREN SO BHXH, THE BHYT

Picéu 29. Cap lai so BHXH, doi, diéu chinh théng tin trén s6 BHXH, thé
BHYT

1. Cap lai s6 BHXH do mat, hong, thay do6i s6 so, gop s6 BHXH

1.1. Thanh phan ho so:

a) T khai cung cdp va thay d6i thong tin ngudi tham gia BHXH, BHYT
(Mau TK1-TS);

b) S6 BHXH di cép.

1.2. S6 luong hd so: 01 bo.

2. Biéu chinh ndi dung da ghi trén s6 BHXH
2.1. Thanh phén ho so:

a) To khai cung cip va thay doi thong tin nguoi tham gia BHXH, BHYT
(Mau TK1-TS);

b) S6 BHXH;
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¢) Bang ké gidy to hd so lam can cit diéu chinh (Muc I Phy luc 03).

2.2. S6 luwong hd so: 01 bo.

3. Cép lai s6 BHXH do thay ddi ho, tén, chit dém; ngay, thang, ndm sinh;
gid1 tinh, dan tdc; qudc tich

3.1. Thanh phan ho so:

a) T khai cung cdp va thay d6i thong tin ngudi tham gia BHXH, BHYT
(Mau TK1-TS);

b) S6 BHXH;

¢) Bang ké gidy to hd so lam can cit diéu chinh (Muc I Phy luc 03).
3.2. Sb lugng hd so: 01 bo.

4. Cép lai, d6i thé¢ BHYT

4.1. Thanh phén ho so:

a) T khai cung cdp va thay d6i thong tin ngudi tham gia BHXH, BHYT
(Mau TK1-TS);

b) Thé BHYT (trudong hop hong hodc thay ddi thong tin);

c) Bang ké gidy t& hd so 1am can e cép lai, d6i thé BHYT (Muc II, IIT Phu
luc 03 dbi voi trudng hop thay ddi thong tin).

4.2. S6 lugng hd so: 01 bo.

Muc 3
THOI HAN GIAI QUYET HO SO

Piéu 30. Thu BHXH, BHYT, BHTN

1. Truong hop tam ding dong vao quy huu tri, tir tudt: khéng qua 05 ngay
lam viéc ké tir ngdy nhan du ho so theo quy dinh.

2. Truy thu

2.1. Dbi véi trudong hop quy dinh tai Khoan 1 Diéu 23: khong qua 30 ngay
lam viéc ké tir ngdy nhan du ho so theo quy dinh.

2.2. Péi voi truong hop quy dinh tai Khoan 2 Piéu 23: khong qua 05 ngay
lam viéc ké tir ngay nhan du ho so theo quy dinh.

3. Hoan tra

3.1. Péi tuong tham gia BHXH ty nguyén, ngudi tham gia BHYT theo ho
gia dinh va nguoi duge ngan sach nha nudc hd trg mot phan mac dong BHYT:
khong qua 15 ngay lam viée, ké tir ngdy nhan du ho so theo quy dinh.
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3.2. Déi tuong cung tham gia BHXH, BHYT: khong qua 30 ngay lam viéc,
ké tir ngay nhan du ho so theo quy dinh.

Piéu 31. Cip s6 BHXH

1. Cép moi

1.1. B6i voi ngudi tham gia BHXH bit budc: khong qua 20 ngay lam viée
ké tir ngay nhan du ho so theo quy dinh.

1.2. Déi voi nguoi tham gia BHXH tu nguyén: khong qua 07 ngay 1am viée
ké tir ngay nhan du ho so theo quy dinh.

1.3. Pbi v6i truong hop cap va ghi bo sung thoi gian dong BHXH trén sb
BHXH cho ngudi tham gia dwgc cong ndi thoi gian nhung khong phai dong
BHXH: khong quéa 20 ngay lam viéc ké tir ngdy nhan du ho so theo quy dinh.

2. Cép lai s6 BHXH do thay ddi s6 sd; ho, tén, chir dém; ngay, thang, nam
sinh; gidi tinh, dan toc; quc tich; s6 BHXH do mét, hong hodc gdp so: khong qua
15 ngay lam viéc, truong hop phire tap can phai xac minh thi khong qua 45 ngay
1am viéc nhung phai c6 vin ban thong bao cho ngudi lao dong biét.

3. Piéu chinh ndi dung da ghi trén s6 BHXH: khong qua 10 ngay lam viéc.

4. Chét s6 BHXH: khong qua 07 ngay 1am viéc ké tir ngdy nhan da hd so
theo quy dinh.

Picéu 32. Cap thé BHYT

1. Cép méi: khong qua 07 ngay 1am viée ké tir ngay nhan du hd so theo quy
dinh. Riéng ddi v6i nguoi huong tro cip that nghiép: khong qua 02 ngay lam viéc
ké tir ngay nhan du ho so theo quy dinh.

2. Cép lai, d6i thé¢ BHYT: khong qua 05 ngay lam viéc ké tir ngdy nhan du
hd so theo quy dinh.

Chuong IV
QUY TRINH THU; CAP SO BHXH, THE BHYT

Piéu 33. Nguwoi tham gia
1. Nguoi tham gia BHXH bit budc, BHYT, BHTN

1.1. Ké khai va ndp hd so:

Nguoi tham gia BHXH, BHYT, BHTN ké khai 14p ho so theo quy dinh tai
Vin ban nay, nép hd so nhu sau:

a) Tham gia lan dau, diéu chinh thong tin dong BHXH, BHYT, BHTN
hang thang: ndp hd so cho don vi noi dang lam viéc.
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b) Céc trudng hop cap lai sd6 BHXH, thé¢ BHYT; diéu chinh ndi dung da ghi
trén s6 BHXH, th¢ BHYT; cong ndi thoi gian nhung khong phai dong BHXH:

- Nguoi dang 1am viéc ndp hod so cho co quan BHXH hoidc ndp thong qua
don vi noi dang lam viéc.

- Nguoi dang bao luu thoi gian dong BHXH, ngudi da duoc giai quyét
huong luong huu, tro cdp BHXH: ndp hd so cho co quan BHXH.

¢) Nguoi di lao dong c6 thoi han & nude ngoai ty dang ky dong hodc truy
nép BHXH sau khi vé nudc ndp hd so cho co quan BHXH. Néu truy ndp thong
qua don vi thi ndp cho don vi dua nguoi lao dong di lam viéc & nudc ngoai.

1.2. Nop tién BHXH, BHYT, BHTN:

a) Hing thang hodc 3 thang, 6 thang theo phwong thirc dong cia don vi,
don vi trich tir tién lwong cia ngudi lao dong theo mirc quy dinh dé chuyén dong
vao tai khoan chuyén thu cua co quan BHXH.

b) Nguoi lao dong c6 thoi han ¢ nudc ngoai dong thong qua don vi: don vi
thu tién dong BHXH ctia ngudi lao dong dé nop cho co quan BHXH theo phuong
thire dong da dang ky. Truong hop truy dong sau khi vé nude thi ngudi lao dong
nop tién cho co quan BHXH hozc don vi noi nhan ho so truy dong.

¢) Nguoi lao dong c6 thoi gian dong BHXH chua du 15 ndm, néu con thiéu
t6i da khong qua 6 thang (ké ca nguoi lao dong dang bao luu thoi gian dong
BHXH) ma bi chét, néu c6 than nhan du diéu kién hudng ché do tuat hing thang
theo quy dinh tai Piém ¢ Muc 5 Phan D Théng tu sé 03/2007/TT-BLDTBXH
ngay 30/01/2007 cua Bo Lao dong - Thuong binh va Xa hoi thi than nhan nguoi
lao dong 1ap T khai cung cip va thay d6i thong tin nguoi tham gia BHXH,
BHYT (Mau TK1-TS), kém theo s6 BHXH ciia ngudi lao dong, dé dong tién tai
BHXH huyén noi cu tra cho sb thang con thiéu dé duoc huodng trg cap tuat hing
thang (thuc hién hét 2015).

1.3. Nhan két qua:

a) Nguoi lao dong nhan s6 BHXH, thé BHYT do co quan BHXH cap khi
dong BHXH, BHYT, BHTN dtng quy dinh.

b) Hﬁng nam, nhin théng tin xac nhén vé viéc déng BHXH do co quan
BHXH cung cip thong qua Cong thong tin dién tir cia BHXH Viét Nam hoic
thong qua don vi noi lam viéc.

2. Nguoi tham gia BHXH tu nguyén
2.1. Ké khai va ndp hd so:

Nguoi tham gia BHXH tu nguyén ké khai ho so theo quy dinh tai Vin ban
nay nop ho so cho Pai 1y thu hoic cho co quan BHXH huyén.
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2.2. Pong tién:

Nguoi tham gia ndp tién cho Dai 1y thu hodc co quan BHXH (trong trudng
hop ddng ky tham gia 1an dau tai BHXH huyén) theo phuwong thirc dang ky.

2.3. Nhan két qua:
a) Nhan s6 BHXH do co quan BHXH cip.

b) Nhan thong tin x4c nhan thoi gian dong BHXH hang nam do co quan
BHXH cung cép thong qua Cong thong tin cia BHXH Viét Nam hoic tai Pai ly
thu.

3. Nguoi tham gia BHYT
3.1. Ké khai hd so theo quy dinh tai Van ban nay va ndp hd so nhu sau:

a) Nguoi tham gia BHYT do t6 chic BHXH dong BHYT: khi thay dbi
thong tin, ndp hd so cho UBND x4 hodc co quan BHXH.

b) Nguoi tham gia BHYT do ngan sach nha nuéc dong BHYT: ndp ho so
cho UBND xa.

Nguoi dd hién b phan co thé ngudi: ndp Gidy ra vién cho co quan BHXH.

c) Nguoi tham gia BHYT theo hd gia dinh, nguoi duge ngan sach nha nudc
hd tro mot ph?ln muc dong: ndp hd so cho Pai 1y thu, hodc co quan BHXH huyén.

Hoc sinh, sinh vién déng BHYT theo nha truong thi ndp hd so cho nha
truong.

3.2. Pong tién: Nguoi tham gia BHYT theo ho gia dinh, ngudi dugce ngan
sach hd trg mot phﬁn murc dong: ndp tién cho Pai 1y thu hodc ndp truc tiép cho co
quan BHXH huyén.

3.3. Nhan két qua: Nguoi tham gia BHYT nhéan th¢ BHYT tir UBND x4,
Dai 1y thu hoic tir co quan BHXH noi thu tién ctia ngudi tham gia.

Pi¢u 34. Pon vi sir dung lao dong, UBND xi, Pai ly thu va co quan
quan ly doi twong

1. Bon vi str dung lao dong
1.1. Tham gia lan dau:

a) Lap ho so theo quy dinh tai Vin ban nay va ndp hd so cho co quan
BHXH.

b) Nop tién dong BHXH, BHYT, BHTN theo quy dinh.
¢) Phéi hop véi co quan BHXH tra s6 BHXH cho ngudi lao dong.
d) Nhan thé BHYT tir co quan BHXH tra cho nguoi lao dong.
1.2. Piéu chinh dong BHXH, BHYT, BHTN hang thang:
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a) Ké khai, 1ap ho so diéu chinh dong BHXH, BHYT, BHTN; ting, giam
lao dong, mirc dong, s tién phai déng; truy thu, hoan tra; thay ddi, diéu chinh
thong tin dong BHXH, BHYT, BHTN ddi véi don vi, nguoi lao dong; ndp hd so
kip thoi cho co quan BHXH dé xéc dinh sé tién dong BHXH, BHYT, BHTN; cap,
ghi, x4c nhén, chdt s6 BHXH, thé BHYT d6i v6i don vi, ngudi tham gia va déng
BHXH, BHYT, BHTN day du, dang thoi han.

b) Phéi hop véi co quan BHXH xé4c nhan, chét s6 BHXH cho nguoi lao
dong khi nguoi lao dong chdm dut HDLD, HPLV hoic thoi viéc theo quy dinh
cua phap luat.

1.3. Cép lai s6 BHXH, thé BHYT, diéu chinh ndi dung di ghi trén sb
BHXH, th¢ BHYT cta nguoi lao dong:

a) Truong hop ngudi lao dong ndp hd so thong qua don vi: don vi nhan hd
so va ndp kip thoi cho co quan BHXH.

Phéi hop véi co quan BHXH tra s6 BHXH, thé BHYT cho nguoi lao dong.

b) Xé4c nhan To khai cung cap va thay d6i thong tin ngudi tham gia BHXH,
BHYT (Mau TK1-TS) dbi véi cac trudng hop diéu chinh ho, tén, chir dém; ngay,
thang, ndm sinh dé ghi trén s6 BHXH ctia nguoi lao dong.

1.4. Thu héi thé BHYT cua nguoi lao dong nging tham gia BHYT, ndp
cho co quan BHXH dé diéu chinh sb phai thu (trir trudng hop chét; chd giai quyét
ché @6 huu tri, trg cp tai nan lao dong - bénh nghé nghiép hing thang).

1.5. Hang thang, nhan thong bao két qua déng BHXH, BHYT, BHTN (Mau
C12-TS) qua dich vu buu chinh hoac tra ctru tai Céng thong tin cua BHXH Viét
Nam; kiém tra, ddi chiéu, néu co sai léch, phdi hop véi co quan BHXH dé giai
quyét.

1.6. Pinh ky 6 thang, niém yét cong khai thong tin vé viéc dong BHXH,
BHYT, BHTN cho nguoi lao dong.

1.7. Hang nim, nhan théng tin dong BHXH, BHYT, BHTN cua ngudi lao
dong (Mau C13-TS) do co quan BHXH cung cép dé niém yét cong khai tai don vi.

2. bai ly thu

2.1. Huéng dan ngudi tham gia 1ap ho so theo quy dinh tai Van ban nay.

2.2. Thu tién dong BHXH ctia ngudi tham gia BHXH tu nguyén; tién dong
BHYT phén thudc trach nhiém dong cua nguoi tham gia BHYT; cép bién lai thu
tién cho ngudi tham gia theo quy dinh.

2.3. Lap Mau D05-TS; Mau DK04; nop hd so va sd tién d3 thu cho co quan
BHXH trong thdi han 03 ngay 1am viéc ké tir ngdy thu tién ctia nguoi tham gia.

2.4. Nhan va tra s6 BHXH, thé BHYT cho ngudi tham gia theo quy dinh.
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2.5. Hang thang:

a) Déi chiéu bién lai thu tién va s tién da thu theo Mau C17-TS.

b) Nhan danh sich nguoi tham gia BHXH ty nguyén va danh sach nguoi
tham gia BHYT dén han phai dong (Mau D08a-TS) do co quan BHXH gui dén dé
thong bao va van dong ngudi tham gia tiép tuc tham gia theo quy dinh.

2.6. Bdi véi cac truong hop cap lai s6 BHXH, th¢ BHYT hoic diéu chinh
ndi dung da ghi trén s6 BHXH, th¢ BHYT, nguoi tham gia dé nghi Dai 1y thu nop
hé so cho co quan BHXH:

a) Nhan ho so tir ngudi tham gia, ndp ho so kip thoi cho co quan BHXH.

b) Phéi hop véi co quan BHXH tra s6 BHXH, th¢ BHYT cho ngudi tham
gia.

3. UBND xa

3.1. Trén co s& danh sach ngudi tham gia BHYT do co quan quan 1y ddi
tugng va co quan BHXH cung cap, 1ap Mau DKO5, giri co quan BHXH.

3.2. Nhan va tra th¢ BHYT cho nguoi tham gia theo quy dinh (viéc tra thé
BHYT cua dbi tugng do t6 chirc BHXH dong c6 van ban hudéng dan riéng).

3.3. Hang thang:

a) Nhan danh sach nguoi tham gia BHYT do t6 chitc BHXH déng va danh
sach nguoi da hién bo phan co thé ngudi tham gia BHYT (Mau DKO05), xac nhan
guri lai co quan BHXH.

b) Nhan danh sach ting, gidm nguoi tham gia BHYT do ngan sach nha
nudc dong tir co quan quan 1y dbi twong dé 1ap Mau DKO5 giri co quan BHXH.

3.4. Nhan Mau DKO1, Mau TK1-TS (néu c6), téng hop va phan loai Mau
DK02, Mau DK03 giri co quan BHXH.

4. Co quan quan ly d6i tuong

4.1. Kip thoi gt danh sach tang, giam nguoi dugc ngan sach nha nudc
dong BHYT cho UBND xa.

4.2. Nhan Danh sach nguoi duoc ngan sach nha nudc déng BHYT (Mau
DKO06) do co quan BHXH l4p chuyén dén; ra soat, d6i chiéu, xac nhan va chuyén
tra co quan BHXH trong thoi han 03 ngay lam viéc ké tir khi nhan dii danh sach
cua co quan BHXH.

4.3. Téng hop, chuyén kinh phi hodc dé nghi co quan tai chinh chuyén kinh
phi vao quy BHYT theo quy dinh.

5. Trudng hop don vi, co quan quan 1y dbi twong, dai 1y thu giao dich bang
hd so dién tir thi thuc hién quy trinh thu; cép s6 BHXH, thé BHYT theo quy dinh
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vé giao dich dién tir trong viéc thyc hién thu tuc tham gia BHXH, BHYT, BHTN;
cap s6 BHXH, thé¢ BHYT.

Piéu 35. Co quan BHXH tinh/huyén

1. B6 phan mot ctra

1.1. Nhan hd so:

a) Déi voi don vi, UBND x4, Dai 1y thu:

Nhén hd so, dit liéu dién tir (néu co); kiém dém thanh phﬁn va s lugng hd
so, néu dung, du thi viét gidy hen. Truong hop hod so chua dung, du thi ghi 10 1y
do va tra lai don vi, UBND x4, Dai ly thu.

b) Béi véi ngudi tham gia ndp hd so tai BHXH huyén:

- Huéng dan nguoi tham gia 1ap hd so theo quy dinh; huéng dan ngudi
tham gia nop tién cho T6 KH-TC.

- Nhan, kiém tra ho so, ghi gidy hen.

¢) Dbi v6i nguoi dd hién bd phan co thé ngudi: nhin ban chinh Gidy ra
vién, sao va xac nhan vao ban sao, tra ban chinh cho ngudi tham gia.

d) Sao, luu hd so cac truong hop cép lai s6 BHXH do thay dbi ho, tén, chit
dém; ngay, thang, nam sinh; gidi tinh, dan toc, quéc tich; hd so diéu chinh noi
dung da ghi trén s6 BHXH; ho so cua nguodi tham gia dugc cong ndi thoi gian
nhung khong phai dong BHXH.

@) Thu phi d6i véi cac trudong hop cap lai, ddi thé BHYT.

1.2. Chuyén h so:

a) Chuyén Phong/T6 Quan ly thu: ho so dang ky tham gia, diéu chinh dong
BHXH bat buéc, BHYT, BHTN; tham gia BHXH ty nguyén, tham gia BHYT
truc tiép tai BHXH huyén; hd so truy thu, hoan trd kém theo dir li¢u di¢n tir (néu
¢6); cac truong hop thay doi, cai chinh cac yéu té vé nhan than ngudi tham gia;
gop s6 BHXH; do61 s6 s6 BHXH; di€u chinh lam nghé hoac cong viéc nang nhoc,
doc hai, nguy hiém hodc dac bi€t nang nhoc, doc hai, nguy hi€m thoi gian tir ngay
01/01/1995 tré di; ho so cap lai, doi thé BHYT c6 thay doi thong tin.

Dbi v6i truong hop nguoi tham gia di giai quyét ché d6 BHXH dé nghi
diéu chinh qua trinh déng, BO phan mot cira BHXH tinh rat hd so kém T khai
(Mau TK1-TS) chuyén Phong Quan 1y thu.

b) Chuyén T6 tham dinh BHXH tinh: ho so cong ndi thoi gian khong phai
dong BHXH; diéu chinh lam nghé hoac cong viéc nang nhoc, doc hai, nguy hiém
hodc dac bi€t nang nhoc, ddc hai, nguy hi€m thoi gian trudc ngay 01/01/1995.

¢) Chuyén Phong/T6 Cép s6, thé cac truong hop: cép lai s6 BHXH, thé
BHYT do mat, hong.
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d) Chuyén Phong/T6 Ché do BHXH ho so céc truong hop nghi viéc do méc
bénh thudc danh muc bénh can chira tri dai ngay; giai quyét tro cap thit nghiép
hang thang.

1.3. Nhan lai tir Phong/Té Quan 1y thu, Phong/Té Cép so, thé hd so cac
truong hop khong dung, khong dir dé tra don vi.

1.4. Nhan hd so; s6 BHXH, thé¢ BHYT, Danh sach cip s6 BHXH, Danh
sach cp thé BHYT tir Phong/T6 Cap s, thé dé tra cho don vi, ngudi lao dong:

a) SO BHXH, thé¢ BHYT tra cho nguoi lao dong theo cac phuong thirc sau:
Phéi hop vé6i don vi, tra truc tiép hodc tra théng qua dich vu buu chinh hodc
Trung tam gi61 thidu viée lam.

b) Céc hd so con lai luu tai co quan BHXH.

1.5. Thu hdi thé¢ BHYT cua céc truong hop nhian Quyét dinh hudng ché do
huu tri; nguoi lao dong ngimg viéc hudng tro cdp tai nan lao dong, bénh nghé
nghiép hang thang; huong tro cap that nghiép hang thang.

1.6. Hing thang, nhan Mau C12-TS tir Phong/T6 Quan 1y thu dé gui cho
don vi thong qua dich vu buu chinh.

1.7. Hang nam, nhan Mau C13-TS tir Phong/T6 Cép s6, thé dé giri cho don
vi thong qua dich vu buu chinh.

2. Phong/T6 Quan Iy thu

2.1. Nhan ho so va dit liéu dién tir (néu c6) do BO phan mot cira; T6 Tham
dinh; Phong/T6 Cap s, thé; Phong/Td Ché ¢6 BHXH:

a) Kiém tra, d6i chiéu céc chi tiéu trén danh sach, t& khai; ddi chiéu véi cac
chi ti€u trong dit li¢u dién tir cia don vi trong chuong trinh quan 1y thu va dir licu
thu va s6 BHXH, thé BHYT cua Trung tim Cong nghé thong tin BHXH Viét
Nam.

b) Lap danh sach ngudi chi tham gia BHYT:

- Danh sach d6i chiéu nguoi tham gia BHYT (Mau DKO06) dé chuyén cho
co quan quan 1y ddi tegng d6i chiéu, xac nhén.

- Lap (sao) danh sach nguoi chua tham gia BHYT (Miu DKO03) dbi véi
nguoi thugc dién phai tham gia theo hg gia dinh, nguoi thude hd can nghéo; ho
gia dinh néng nghiép, 1am nghiép, ngu nghiép va diém nghiép co6 mirc sdng trung
binh dé chuyén cho Dai 1y thu.

c) Chuyén B6 phan mot ctra: Mot (01) ban danh sach kem theo hd so ctia
cac truong hop khong dung, khong du dé tra lai cho don vi.

- Péi véi cac truong hop tham gia BHXH tu nguyén, tham gia BHYT theo
ho gia dinh, tham gia BHYT dugc ngan sach hd tro mot phﬁn murc dong, nop hd
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s0, dong tién tai BHXH huyén: Lap Mau D05-TS d6i v6i nguoi tham gia BHXH
tu nguyén; Mau DK04 d6i voi ngudi tham gia BHYT; ky, chuyén cho T KH-TC
kém theo hd so ctia ngudi tham gia d¢é T6 KH-TC dbi chiéu, thu tién cia nguoi
tham gia.

- D6i v6i nguoi da hién bod phan co thé nguoi: 14p miu DKO5 chuyén
Phong/Tb Cép s6, thé dé cap thé BHYT.

2.2. Phéi hop voi Phong/T6 Cép s, thé dé giai quyét ho so cac trudng hop
diéu chinh cac yéu t6 vé nhan than; chic danh nghé; cong viéc ning nhoc, doc
hai, nguy hiém hodc ddc bi¢t nang nhoc, doc hai, nguy hiém c6 thoi gian tur
01/01/1995 tré di va cac truong hop gop s6 BHXH, ddi s6 s6 BHXH ké ca cap lai
s6 do mat, hong khong ding voi co sé dir liéu: Kiém tra, d6i chiéu véi co sé dir
ligu dang quan ly cia BHXH Vi¢t Nam. Truong hop co s& dir liéu cua BHXH
Viét Nam khong c6 dir liéu hodc dir liéu khong trung khép voi thong tin trén sb,
qué trinh huéng BHXH mdt lan, huong BHTN hodc qua trinh dong BHXH,
BHTN bao luu, trinh Giam déc BHXH tinh, huyén ky vin ban yéu cau BHXH
tinh, huyén noi ngudi lao dong da tham gia BHXH, BHTN hoic di giai quyét cac
ché 6 BHXH, BHTN truéc d6 dé xac minh lai qua trinh déng, huong cac ché do
BHXH, BHTN; BHXH tinh huyén nhan dugc yéu ciu cia BHXH tinh, huyén
khac giri dén phai thuc hién xac minh va tra 1i trong thoi han khong qua 10 ngay
lam viéc ké tur ngay nhan dugc van ban dé nghi.

2.3. Phéi hop véi cac Phong/Td Cap sd, thé; KH-TC 1ap hd so céac trudng
hop hoan tré, trinh Giam déc BHXH.

2.4. Nhap, cap nhat dir liéu dién tr vao chuong trinh quan 1y thu cac truong
hop c6 hd so dang, du; cdp ma quan Iy BHXH, BHYT; ghi thoi han sir dung thé
BHYT.

2.5. Thyc hién ghi dit liéu vao chuong trinh quan 1y thu; in cac ban tong
hop danh sach lao dong tham gia BHXH, BHYT d6i voi mdi don vi tham gia
BHXH, BHYT (Mau D02a-TS, D03a-TS, D05a-TS); ky, chuyén toan bd hd so
cho Phong/Td Cap sb, thé.

2.6. Trudong hop Phong/T6 Cap so, thé phat hién dit liéu nhap vao chuong
trinh quan 1y thu va hd so khong khép, tra lai hd so hodc Phong/T6 Quan 1y thu
kiém tra lai phat hién ho so va dit liéu khong khdp, thi bao cao Giam déc BHXH
dé giai quyét theo quy dinh.

2.7. Hang thang, sau khi chét dir liéu trong chwong trinh quan 1y thu, thuc
hién in:

a) Hai (02) ban Thong bao két qua dong BHXH, BHYT, BHTN (Mau C12-
TS) chuyén Bo phan mot cira dé giri don vi 01 ban trude ngay 05; luu 01 ban hodc
chuyén dir liéu 1én Cong thong tin dién tir BHXH dé tra ciru.
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b) Hai (02) ban tong hop sb phai thu (MAu C69-HD ban hanh kém theo
Théng tu s6 178/2012/TT-BTC) gui Phong/Té6 KH-TC; nhan lai 01 ban c6 xéac
nhan ctia Phong/Té KH-TC dé theo di.

¢) Hai (02) ban Bao c4o chi tiét don vi no BHXH, BHYT, BHTN (Mau
B03-TS), giri Phong/T6 Khai thac va thu no 01 ban, luu 01 ban.

d) Mot (01) danh sach nguoi tham gia BHYT do t6 chirc BHXH déng va
danh sach nguoi dd hién bd phan co thé nguoi (Mau DKO05) giri UBND xa xéc
nhan.

d) Mot (01) ban danh sach dbi twong tham gia BHXH ty nguyén, BHYT
trude 30 ngady dén han phai dong (Mau D08a-TS) dé giri dai Iy thu.

e) Bao cao nghiép vu dé giri BHXH cip trén (Mau BO1-TS) theo quy dinh
tai Diéu 48.

2.8. Hang quy, thuc hién in:

a) Pdi v6i Phong Quan ly thu: Bang tong hop sb thé va s phai thu theo noi
dang ky kham chita bénh ban dau (Mau BO5-TS), giti Phong KH-TC, Phong
Giam dinh BHYT.

b) Céc bao céo nghiép vu (Mﬁu B02a-TS, B02b-TS, B04a-TS, B04b-TS) dé
gtri BHXH cép trén va luu tai BHXH tinh, huyén theo quy dinh tai Diéu 48.

3. Phong/T6 Cép s, thé

3.1. Nhan ho so do Bo phan mét ctra, Phong/Té Quan 1y thu, Phong/T6 ché
do BHXH chuyén dén; kiém tra, ddi chiéu hd so, danh sach voi dit liéu trong
chuong trinh quan 1y thu va dit liéu cua Trung tam Cong nghé thong tin BHXH
Viét Nam; ra soat dit liéu dé tranh cp trung thé BHYT.

a) Phoi hop v6i Phong/T6 Quan 1y thu kiém tra, giai quyét hd so cac truong
hop néu tai Piém 2.2 Khoan 2 Diéu nay.

b) Béi véi cac truong hop dit liéu chuong trinh va hd so khép dung:

- In s6 BHXH, thé BHYT; danh sach cap s6 BHXH (Mau D09a-TS), danh
sach cip thé BHYT (Mau D10a-TS).

- In 02 phiéu sir dung phéi bia s6 BHXH (Mau C06-TS), 02 phiéu sir dung
phoi thé BHYT (CO7-TS); luu 01 ban cung vdi ching tir cip phat, sir dung phoi
s6 BHXH, thé BHYT; 01 ban dé quyét toan.

- T6 Cép s, thé in danh sach thé BHYT dang ky kham chita bénh ngoai
tinh (Mau D60-TS) dé giri BHXH tinh; Phong Cép s6, thé tong hop, in danh sach
dang ky kham chita bénh ngoai tinh (Mau D60-TS) dé chuyén BHXH tinh noi
nguoi tham gia dang ky kham chita bénh ban dau.
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¢) Truong hop dir liéu chuong trinh va hd so khong khép dung thi l1ap
Phiéu tra hd so (Mau C02-TS), chuyén lai cho Phong/Té Quan 1y thu dé kiém tra,
xu 1y theo quy dinh.

d) Béi véi truong hop cip lai, ddi thé BHYT; kiém tra, d6i chiéu hd so dé
nghi vi co sé dit li¢u hién dang quan 1y va co s¢ dir liéu cua BHXH Viét Nam.

d) P6i voi hd so dé nghi cip lai s6 BHXH do mat, hong: Kiém tra, ddi
chiéu voi co s dir liéu dang quan 1y, néu khop dung thi cép lai. Trudong hop
khong ding véi co s dit liéu dang quan 1y thi phdi hop véi Phong/T6 Quan 1y thu
thuc hién theo quy dinh tai Diém 2.2 Khoén 2 Diéu nay.

e) Truong hop nguoi tham gia giai quyét ché d6 BHXH mot 1an c6 thoi
gian dong BHTN chwa hudng, thi cap lai bia so kém theo to rdi ghi qué trinh dong
BHTN chwa hudng, s s6 BHXH 1y theo s6 s6 BHXH da cap.

g) BHXH huyén noi chi tra cubi cing thyc hién xac nhan lai tong thoi gian
dong BHXH, BHTN khi nguoi lao dong két thiic dot hudng tro cap that nghiép.

h) Cap To roi s6 BHXH dbi v6i truong hop nguoi tham gia da giai quyét
ché d6 BHXH c6 diéu chinh qua trinh dong BHXH.

3.2. Chuyén:

a) Ho so giai quyét, diéu chinh huong ché 46 BHXH cua ngudi lao dong
cho Phong/T6 Ché d6 BHXH.

b) S6 BHXH, th¢ BHYT kém theo danh sach cap so BHXH, th¢ BHYT va
giéy to ban chinh cho B§ phan mét ctra dé chuyén tra don vi, nguodi tham gia.

3.3. Chét s6 BHXH cho ngudi lao dong khi dimg déng BHXH, két thuc dot
huong tro cap that nghiép. Xac nhan qué trinh dong BHXH, BHTN khi c¢6 dé nghi
cua don vi hodc co quan thanh tra, kiém tra.

3.4. Hang thang:

a) Phong Cap s, thé in danh sach ding ky kham chita bénh ngoai tinh dé
chuyén BHXH tinh noi nguoi tham gia dang ky kham chita bénh ban dau (Mau
D60-TS).

b) M¢ s6 theo ddi st dung phoi s6 BHXH, phoi thé BHYT, thoi han stir dung
thé BHYT (Mau S04-TS, S05-TS, S06-TS, S07-TS) theo quy dinh tai Diéu 48.

3.5. Hing quy, Phong Cip s6, thé in (hodc chuyén dir liéu) bao céo tong
hop danh sach cong nbi thoi gian tham gia BHXH (Mau B04c-TS) gtri BHXH
Viét Nam theo quy dinh tai Diéu 48 va luu tai BHXH tinh.
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3.6. Hang nim, in TO roi s6 BHXH x4c nhan thoi gian d3 dong BHXH,
BHTN nim trudc (dén 31/12) dé gui cho ngudi tham gia BHXH bt budc, nguoi
tham gia BHXH tu nguyén.

3.7. Thang 01 hang nam, in thong bao két qua dong BHXH, BHYT, BHTN
(Mau C13-TS) nim trudc cta ngudi lao dong, chuyén bd phan mot cira giri cho
don vi thong qua dich vu buu chinh dé don vi niém yét cong khai.

4. Phong/T6 KH-TC

4.1. Nhan chung tir chuyén tién dong BHXH, BHYT, BHTN cua don vi,
bai 1y thu, nguoi tham gia.

4.2. Cap nhat dir liéu vao chuong trinh quan 1y thu: sb tién da thu BHXH,
BHYT, BHTN cua don vi, ngan sach nha nudc, dai 1y thu, nguoi tham gia.

4.3. Ghi thu sé tién dong BHYT cua d6i tuong tham gia BHYT do ngan
sach Trung wong va quy BHXH, BHTN dam bao.

4.4. Thu tién dong BHXH ty nguyén, BHYT cua ngudi tham gia dong
thong qua Pai 1y thu hoac B§ phan mot cura chuyén dén; ky, dong diu x4ac nhan
da thu tién trén ban danh sach do dai Iy thu 1ap, chuyén bo phan Cap s, thé.

4.5. Hing thang:

a) Nhan 02 ban tong hop sb phai thu hang thang (Mau C69-HD) dbi véi
mdi don vi tham gia BHXH, BHYT dé hach toan, ky xac nhan va chuyén lai cho
Phong/T6 Quan 1y thu 01 ban.

b) Nhan bang tong hop sb tién phai dong va sé thé ding ky kham chira
bénh ban dau do Phong/Té Quan 1y thu chuyén dén (Mau BO5-TS).

¢) Déi chiéu bién lai thu tién va sb tién da thu (Mau C17-TS) v6i Phong/TH
Quan ly thu.

4.5. Dinh ky 3 thang, 6 thang hodc 12 thang, phéi hop véi Phong/T6 Quéan
1y thu téng hop sb thé BHYT da phat hanh, s6 tién thu cua ddi twong va sd tién
ngan sach nha nudc dong, hd tro dong BHYT theo quy dinh tai Thong tu sd
41/2014/TTLT-BYT-BTC giri co quan quan ly ddi tugng, co quan tai chinh
chuyén kinh phi trong tng vao quy BHYT theo quy dinh.

4.6. Truong hop cap nhat sai sd liéu thi 14p ching tir didu chinh theo quy
dinh, trinh Giam d6c BHXH ky duyét, 01 ban luu tai Phong/T6 KH-TC dé lam
can ctr diéu chinh, 01 ban chuyén Phong/T6 Quan 1y thu dé theo ddi va dbi chiéu
vo1 don vi.

5. Phong/T6 Ché d6 BHXH

5.1. Chuyén danh sach cép thé BHYT (Mau DO7-TS) do t6 chitc BHXH
dong cho Phong/T6 Quan 1y thu dé xac dinh s thu va cip thé BHYT.
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5.2. Chuyén hd so giai quyét ché d6 BHXH mot lan ddi véi trudng hop
ngudi tham gia c6 thoi gian dong BHTN chua hudng cho Phong/Té Quan 1y thu;
hd so nguoi tham gia dimg hudng trg cp that nghiép cho Phong/T6 Cap so, thé
dé x4c nhan lai tong thoi gian dong BHTN chua hudng.

6. Phong/T6 Giam dinh BHYT

6.1. Nhan bang tong hop sb tién phai dong va sb thé dang ky kham chita
bénh ban dau do Phong/Té Quan 1y thu chuyén dén (Mau BO5-TS).

6.2. Cung cép danh sach co s kham chita bénh c6 hop dong kham chita
bénh ban dau cho Phong/T6 Quan 1y thu va Phong/T6 Cong nghé thong tin.

6.3. Huéng dan co so kham chita bénh BHYT trén dia ban quén ly truy cap
dir liéu thé BHYT dé kiém tra, dbi chiéu thong tin trén thé¢ BHYT khi 1am thu tuc
tiép nhan kham chira bénh va thanh toan BHYT.

7. Phong/T6 Cong nghé thong tin

7.1. Quan ly dit liéu thu; s6 BHXH, thé¢ BHYT va dir lidu giai quyét chinh
sach BHXH, BHYT chuyén vé Trung tdm Cong nghé thong tin BHXH Viét Nam
theo quy dinh (c6 vin ban huéng dan riéng ctua Trung tdm Cong nghé thong tin)
dé tich hop vao co so dit liéu dung chung.

7.2. Cap nhat danh sach co s¢ kham chita bénh c6 hop dong kham chita
bénh ban dau vao chuong trinh quan 1y thu.

7.3. Phong Cong nghé thong tin nhan dit liéu thu; cAp s6 BHXH, thé BHYT
ctia BHXH huyén giri vé dé tong hop toan tinh va chuyén vé Trung tim Céng
nghé thong tin BHXH Viét Nam dé cap nhat, tong hop, st dung toan qudc.

7.4. Truong hop diéu chinh dir liéu phai c6 phé duyét cua Giam doc BHXH
tinh/huyén.

8. Truong hop co quan BHXH va don vi giao dich bang hd so dién tir thi
thuc hién quy trinh thu; cép s6 BHXH, th¢ BHYT theo quy dinh vé giao dich dién
tir trong viéc thuc hién tha tuc tham gia BHXH, BHYT, BHTN; cép s6 BHXH,
th¢ BHYT.

Chuong V
QUAN LY THU; CAP SO BHXH, THE BHYT

Muc 1
KE HOACH THU, CAP PHAT PHOI SO BHXH, PHOI THE BHYT
Picéu 36. X4y dung, diéu chinh va giao ké hoach thu hang nim
1. BHXH huyén
1.1. Xay dyng, diéu chinh ké hoach thu:
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a) Can ct tinh hinh thyc hién nim trude, 6 thang dau ndm va kha ning phat
trién d6i tuong tham gia BHXH, BHYT, BHTN trén dia ban, ra soat va 1ap 02 ban
ké hoach thu BHXH, BHYT, BHTN (Mau KO01-TS) gti 01 ban d¢én BHXH tinh
theo quy dinh.

b) Lap 02 ban ké hoach ngan sach dja phwong déng, hd trg mirc dong
BHYT, 01 ban guri co quan tai chinh cung cap theo phan cip ngin sach dia
phuong dé téng hop trinh UBND huyén quyét dinh, 01 ban gi BHXH tinh dé
tong hop toan tinh.

1.2. Xay dung, diéu chinh kinh phi hd trg thu, hoa hong dai Iy: trén co s&
du kién ké hoach, ké hoach diéu chinh dé xay dung diéu chinh kinh phi hd tro thu,
hoa hong dai 1y giri BHXH tinh theo quy dinh.

1.3. Thoi gian: theo hudng dan cia BHXH Viét Nam.

2. BHXH tinh

2.1. Xay dyng, diéu chinh ké hoach thu:

a) Lap 02 ban ké hoach, 02 ban ké hoach diéu chinh thu BHXH, BHYT,
BHTN (Mau K01-TS) va kinh phi hd trg cong tac thu ddi véi don vi do tinh truc
tiép thu.

b) Tong hop toan tinh, 1ap 02 ban ké hoach, diéu chinh ké hoach thu
BHXH, BHYT, BHTN (Mau K01-TS), giri BHXH Viét Nam.

c¢) Lap 02 ban ké hoach ngin sach dia phuong dong, hd tro muc déng
BHYT, giri S6 Tai chinh dé tong hop trinh UBND tinh quyét dinh.

2.2. Giao ké hoach thu: Trén co s& ké hoach thu, phan bd kinh phi ho tro
cong tac thu, hoa hdng dai Iy dugc BHXH Viét Nam giao, tién hanh phan b6 ké
hoach thu BHXH, BHYT, BHTN; ké hoach kinh phi hé tro cong tac thu, hoa
hong dai 1y cho BHXH tinh va BHXH huyén.

2.3. Thoi gian: theo huéng dan cia BHXH Viét Nam.

3. BHXH Viét Nam: Téng hop, xay dung va diéu chinh ké hoach, giao ké
hoach dam béo sat tinh hinh thuc té va kha niang thuc hién.

Pi¢u 37. Ké hoach sir dung phéi so BHXH, thé BHYT

1. BHXH huyén: Cin ct tinh hinh st dung phéi s6 BHXH, thé BHYT va
s6 luong phoi s6 BHXH, thé BHYT con ton; du bao kha ning phat trién dbi tuong
tham gia BHXH, BHYT ctia ndm sau, 14p ké hoach sir dung phoi s6 BHXH, thé
BHYT niam sau (Mau K02-TS) gai Phong Cép sd, thé trude ngay 15/6 hiang nam.

2. BHXH tinh: Phong Cép sb, thé cin cir nhu cau st dung s6 BHXH, thé
BHYT cua cac don vi do tinh truc tiép quan 1y; ké hoach str dung s6 BHXH, thé
BHYT cua BHXH huyén; sé lvgng s6 BHXH, thé¢ BHYT con ton, 1ap ké hoach
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stt dung phoi s6 BHXH, th¢ BHYT nam sau (Mau K02-TS) giri Ban SO - Thé
trude ngay 01/7 hang nam.

3. Piéu chinh ké hoach: BHXH tinh, huyén can ctt nhu cau thyuc té lap diéu
chinh ké hoach st dung phéi s6 BHXH, th¢ BHYT (Mau K02-TS).

Muc 2
QUAN LY THU

Diéu 38. Quan 1y ddi twong

1. Béi twong tham gia BHXH bt buoc, BHYT, BHTN

1.1. BHXH tinh, huyén c6 trach nhi¢m:

a) Lap danh sach cac don vi trén dia ban; thong bdo, hudéng dan don vi kip
thot dang ky tham gia, dong du BHXH, BHYT, BHTN cho nguoi lao dong theo
quy dinh cua phap luat.

b) Pinh ky 3 thang hodc dot xuit, bio cao UBND cung cip, co quan quan
Iy lao dong dia phwong tinh hinh chap hanh phap luat vé BHXH, BHYT, BHTN
ctia cac don vi trén dia ban. Cac truong hop don vi vi pham phép luat vé dong
BHXH, BHYT, BHTN: khong dang ky tham gia hodac dang ky dong BHXH,
BHYT, BHTN khong du s6 lao dong, khong dung thoi han theo quy dinh cua
phap luat, co quan BHXH lap bién ban, kién nghi xt Iy theo quy dinh.

1.2. Nguoi lao dong dong thoi co tir 02 HPLD trd 1én v6i nhiéu don vi
khac nhau thi dong BHXH, BHTN theo HPLD giao két dau tién, dong BHYT
theo HPLD c6 murc tién luong cao nhat.

1.3. Nguoi lao dong lam viéc theo HDLD trong don vi su nghiép ctia Nha
nuée thi dong BHXH, BHYT, BHTN cin cu tién lwong ghi trong HPLD. Tién
lwong ghi trong HDLD phu thudc vao ché do tién lwong ma don vi thuc hién ddi
vo1 nguoi lao dong:

a) Néu thuc hién ché do tién lvong do Nha nude quy dinh: Theo Khoan 1,
biéu 6;

b) Néu thuc hién ché do tién luong do don vi quyét dinh: Theo Khoan 2,
Diéu 6.

1.4. Béi v6i nguoi lao dong nghi viée, di chuyén, phai thu hoi thé BHYT
con han sir dung cua ngudi lao dong (trir truong hop chét; cho giai quyét ché do
huu tri, tro cip tai nan lao dong - bénh nghé nghiép hang thang).

1.5. Pon vi chuyén dia ban, chim dirt hoat dong, giai thé, pha san phai
dong ¢ BHXH, BHYT, BHTN cho nguoi lao dong dén thoi diém di chuyén,
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cham dirt hoat dong, giai thé, pha san dé 1am can cr chdt so6 BHXH giai quyét ché
do cho nguoi lao dong.

1.6. Pon vi dugc tam dirng dong vao quy huu tri va tir tut van phai dong
vao quy dm dau va thai san, quy tai nan lao dong - bénh nghé nghiép, quy BHYT,
quy BHTN. Hét thoi han dugc tam ding déng, don vi tiép tuc dong BHXH,
BHYT, BHTN theo phuong thuc da dang ky va dong bu cho thoi gian tam dung
dong vao quy huu tri va tir tut. Tién dong bu khong bi tinh 13i cham dong.

Trong thoi gian dugce tam dimg dong, néu c6 nguoi lao dong nghi viée, di
chuyén hoic giai quyét ché 6 BHXH thi don vi dong du tién BHXH, BHYT,
BHTN va tién 1di chdm déng (néu c6) dbi véi ngudi lao dong do dé chdt sb
BHXH.

1.7. Ngudi lao dong khong lam viéc va khong huong tién luong tir 14 ngay
lam viéc trg 1én trong thang thi khong dong BHXH thang d6. Thoi gian nay
khong dugce tinh dé huong BHXH, trir trudng hop nghi viée hudng ché d6 thai san.

Nguoi lao dong nghi viée hudng ché d6 dm dau tir 14 ngay lam viéce tré 1én
trong thang theo quy dinh cta phap luat vé BHXH thi khong phai dong BHXH,
BHYT, BHTN nhung van duoc hudong quyén loi BHYT.

1.8. Nguoi lao dong nghi viéc hudng ché do thai san tir 14 ngay lam viéc
trg 1én trong thang theo quy dinh ctia phap luat vé BHXH thi don vi va nguoi lao
dong khong phai dong BHXH, BHTN, thoi gian nay van duoc tinh 1a thoi gian
tham gia BHXH, khong dugc tinh 1a thoi gian dong BHTN; phai dong BHYT do
co quan BHXH dong.

2. Pdi tugng chi tham gia BHYT

2.1. Co quan BHXH tinh, huyén phdi hop véi cac co quan c6 lién quan to
chutrc théng ké, 1ap danh sach; t6 churc thu, cip thé BHYT cho di twong tham gia
BHYT; dinh ky bao cdo véi UBND cung cép vé tinh hinh thuc hién BHYT cho
cac ddi tugng theo quy dinh cua Luat BHYT va dé xuat cac bién phéap giai quyét
vuéng mic.

2.2. Ngudi tham gia BHYT do t6 chire BHXH déng di chuyén khoi dia ban
tinh: co quan BHXH noi ngudi tham gia chuyén dén thu héi thé BHYT cii, cap
thé¢ BHYT moi; dong thoi thong bao cho co quan BHXH noi cap thé¢ BHYT cii dé
diéu chinh giam sb phai thu (Mau D61-TS);

2.3. Pdi v6i tré em dudi 6 tudi di chuyén khoi dia ban tinh:

Cha (me¢) hoac nguodi giam ho ndp thé BHYT cho co quan BHXH. Co quan
BHXH thu hoi thé¢ BHYT, cép gidy tiép nhan hd so va hen tra két qua (Mau s 01
ban hanh kém theo Quyét dinh s6 999/QD-BHXH ngay 24/9/2015 cua BHXH
Viét Nam). Trudng hop nguoi tham gia khong nop thé BHYT tai tinh noi cap the
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thi co quan BHXH noi cp thé méi thu hoi thé BHYT cii va cip thé¢ BHYT méi;
ddng thoi thong bao cho co quan BHXH noi cap thé BHYT cii dé diéu chinh giam
s6 phai thu (Mau D61-TS).

Piéu 39. Quan Iy tién thu
1. Hinh thirc déng tién

1.1. Chuyén khoan: Chuyén tién dong vao tai khoan chuyén thu ciia co
quan BHXH m¢ tai ngan hang hoac Kho bac Nha nudc.

1.2. Tién mat:

a) Pon vi, ngudi tham gia ndp truc tiép tai ngan hang hoic Kho bac Nha
nudc.

b) Truong hop don vi, nguot tham gia ndp cho co quan BHXH thi trude 16
gid trong ngay co quan BHXH phai ndp toan bd sb tién miat di thu ciia don vi,
nguoi tham gia vao tai khoan chuyén thu tai ngan hang hoac Kho bac Nha nudec.

2. Hoan tra
2.1. Céc truong hop hoan tra:

a) Don vi giai thé, pha san, chdm dut hoat dong theo quy dinh cua phap luat
hoic di chuyén noi dang ky tham gia da dong thira tién BHXH, BHYT, BHTN.

b) Céc truong hop hoan tra BHXH tu nguyén, BHYT.

¢) Pon vi chuyén tién vao tai khoan chuyén thu khong thudc trach nhiém
quan 1y thu cta co quan BHXH tinh, huyén theo phéan cap.

d) S tién don vi, c4 nhan dd chuyén vao tai khoan chuyén thu khong phai
1a tién dong BHXH, BHYT, BHTN.

@) Kho bac hodc ngan hang hach toan nhdm vao tai khoan chuyén thu.
2.2. Phan cép thuc hién:

Co quan BHXH quan 1y don vi, ngudi tham gia thuc hién hoan tra tién
dong BHXH, BHYT, BHTN tur tai khoan chuyén thu cua co quan BHXH.

2.3. Trinh ty hoan tra:
a) Ho so dé nghi hoan tra:

- Trudng hop quy dinh tai Tiét a, b Diém 2.1 Khoan nay: don vi, ca nhan
1ap ho so theo quy dinh.

- Cac trudng hop con lai: don vi hodc ngan hang, kho bac c¢6 vin ban dé
nghi.
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b) Phong/Td Quan 1y thu phdi hop véi Phong/Té6 KH-TC xac dinh nguyén
nhan, sd tién da dong thura, sb tién chuyén nham, hach toan nhdm vao tai khoan
chuyén thu trinh Giam déc BHXH.

¢) Giam d6c BHXH ra quyét dinh hoan tra (Mau C16-TS), gtri 01 ban cho
Phong/T6 KH-TC luu va lam thii tuc chuyén tién, giri Phong/T6 Quan 1y thu 01
ban. Truong hop ngin hang hoic Kho bac Nha nudc hach toan nhdm thi gii 01
ban cho ngan hang hodc Kho bac Nha nudc dé dé kiém soat.

Diéu 40. Quin 1y ng, dén déc thu ng BHXH, BHYT, BHTN

1. Phan loai n¢

1.1. No cham dong: cac trudong hop no co6 thoi gian ng dudi 1 thang.

1.2. No dong: cac trudng hop co thoi gian ng tir 1 thang dén dudi 3 thang.

1.3. No kéo dai: thoi gian no tir 3 thang trd 1én va khong bao gdm cac
truong hop tai Diém 1.4 Khoan nay.

1.4. No kho thu, gdbm cac truong hop:
a) Pon vi khong con tai dia diém ding ky kinh doanh (don vi mét tich).

b) Pon vi dang trong thdi gian lam thu tuc giai thé, pha san; don vi c6 chi
1a ngudi nudc ngoai bo tron khoi Viét Nam; don vi khong hoat dong, khong co
ngudi quan 1y, diéu hanh.

¢) Pon vi chdm dut hoat dong, giai thé, pha san theo quy dinh ctia phap
luat;

d) No khéc: don vi ng dang trong thoi gian dugc tam dirng dong vao quy
huu tri va tir tudt, don vi duge cip cd tham quyén cho khoanh no.

2. H6 so xac dinh no

2.1. Péi voi no cham dong, no dong, no kéo dai quy dinh tai Piém 1.1, 1.2,
1.3 Khoan 1 Piéu nay:

a) Thong bao két qua dong BHXH, BHYT, BHTN (Mau C12-TS);
b) Bién ban ddi chiéu thu nop BHXH, BHYT, BHTN (Mau C05-TS).
‘ 2.2. Pbi voi cac truong hop no kho thu quy dinh tai Diém 1.4 Khoan 1
bicu nay:
a) Don vi tai Tiét a: Van ban xac nhan cua Uy ban nhan dan cép x4.

b) Pon vi tai Tiét b: Van ban ciia co quan c6 thim quyén xac nhan tinh
trang doanh nghiép.

¢) Pon vi tai Tiét c: Vin ban ciia co quan c6 thaim quyén vé viéc cham dut
hoat dong, giai thé doanh nghiép; quyét dinh tuyén bb pha san ctia Toa an.
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d) Pon vi tai Tiét d:

- Pang trong thoi gian dugc tam dirng dong: Quyét dinh cho phép tam dirng
déng cua co quan c6 tham quyén;

- Puoc khoanh ng: Vin ban cia co quan c6 thim quyén cho phép khoanh
no.

3. T4 chirc thu thu no tai BHXH huyén, BHXH tinh

3.1. Phong/T6 Quan Iy thu:

a) Héng thang, can bg thu thyc hién don ddc don vi nop tién theo quy dinh.

b) Trudng hop don vi no tir 2 thang tién dong, dbi voi phuong thirc dong
hang thang; 4 thang, d6i véi phuong thirc dong hang quy; 7 thang, ddi véi phuong
thire dong 6 thang mot 1an, can bo thu truc tiép dén don vi dé don dbc; guri van
ban dén ddc 15 ngay mot 1an. Sau 2 1an giri vin ban ma don vi khong ndp tién,
chuyén hd so don vi dén Phong/T6 Khai thac va thu no tiép tuc xtr 1y.

¢) Hing thang chuyén bao céo chi tiét don vi ng (Mau B03-TS) (kém theo
dir liéu) cho Phong/T6 Khai thac va thu ng dé quan ly, d6n dbc thu ng va ddi
chiéu.

3.2. Phong/T6 Khai thac va thu no:

Tiép nhan ho so do Phong/T6 Quan 1y thu chuyén dén, phan tich, dbi chiéu
v6i dit liéu trong Gmg dung quan 1y no, 1ap ké hoach thu no va thyc hién cac bién
phap don dbc thu ng d6i voi timg don vi no.

a) Déi véi don vi ng kéo dai:

- Lap Bién ban ddi chiéu thu nop BHXH, BHYT, BHTN (Mau C05-TS);
trong thoi han 30 ngay ké tir ngy 1ap bién ban, néu don vi khéng ndp tién thi phdi
hop v6i Phong/Té Kiém tra bao cdo Giam ddc ra quyét dinh thanh tra déng
BHXH, BHYT, BHTN, xtir ly vi pham theo quy dinh.

- Két thiic thanh tra, néu don vi khéng ndp tién, 14p vin ban bao cdo UBND
cling cip va co quan c6 thim quyén dé ap dung céac bién phap cudng ché theo quy
dinh cua phéap luat.

- Béi voi cha don vi 14 ngudi nude ngoai vi pham phép ludt ¢6 ddu hiéu bo
tron thi phdi hop véi co quan c6 tham quyén dé co bién phap ngin chin bo trén.

- Thong bao danh sach don vi c¢d tinh khong tra no trén cac phuong tién
thong tin dai chiing.

b) Béi véi nhom ng kho thu:

Sau khi hoan thién hd so xac dinh no theo quy dinh tai Khoan 2 Diéu nay
va thyc hién thu no theo tiét a Piém nay; Phong/T6 khai thac va thu ng lap danh
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sach don vi mét tich, don vi khong con hoat dong va don vi khong c6 ngudi quan
1y, diéu hanh; don vi chim dut hoat dong; don vi giai thé, pha san, chuyén cho
Phong/T6 Quan 1y thu dé thuc hién chdt sb tién phai dong va tién 1ai cham dong
dén thoi diém don vi ngimg hoat dong; mo s6 theo ddi va xtr 1y ng theo hudng
dan riéng.

4. Banh gia, bao cdo tinh hinh ng, thu ng

Hang quy, Phong/T6 Khai thac va thu ng 14p bao céo danh gia tinh hinh thu
ng (Mau B03a-TS) giri BHXH cip trén 01 ban.

Diéu 41. Tinh lii chim déng BHXH, BHYT, BHTN

1. Pon vi dong BHXH bat budc, BHYT, BHTN chim qué thoi han theo
quy dinh tir 30 ngay tré 1én thi phai dong s tién 14i tinh trén sd tién BHXH bit
budc, BHYT, BHTN chua déng bao gdm ca tién 13i ctia cac ky trude chua nop.

2. Phuong thirc tinh 13i: ngay dau hang thang
3. Cong thuec tinh 13i chdm dong BHXH bt budoc, BHYT, BHTN:

Ledi = (Pedi + Ledi-1) x k (dong) (1)

Trong do:

* Ledi: tién 13i cham dong BHXH bét budc, BHYT, BHTN tinh tai thang i
(dong).

* Pedi: s6 tién chua dong phai tinh 13i tinh tai thang i (dong), duoc xac dinh
nhu sau:

Pcdi = Plki - Spsi

Trong do:

Plki: tong sb tién phai dong luy ké dén hét thang trude lién ké thang tinh 1ai
1 (ng mang sang thang tinh 1a1).

Spsi: s6 phai dong phat sinh chua qué han phai ndp, tinh dén thang trudc
lién ké thang tinh 1i i (sd tién phai dong tinh theo danh sach tham gia BHXH,
BHYT, BHTN cua thang trudc lién ké thang tinh 13i hodc cia cac thang trudc
thang lién ké thang tinh 14i trong phwong thirc dong hing quy hodc 6 thang mot
1an chua qua han phai nop).

Néu Pcdi > 0 thi ¢6 ng tinh 13i, néu Pedi < 0 thi khéng c6 no tinh 1.

* k: 13i sut tinh 13i cham d6ng tai thoi diém tinh 13i (%/thang):

- Pbi v6i BHXH biét budc thi k tinh bang 1ai suat dau tu quy BHXH binh
quan niam trude lién ké do BHXH Viét Nam cong bd chia cho 12.
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- Pbi v6i muc 13i sudt cham dong BHTN, BHXH Viét Nam c6 huéng dan
riéng.

- P6i voi BHYT thi k tinh bang 02 1an 13i suat lién ngan hang do Ngan
hang Nha nudc Viét Nam cong bd tai thoi diém tinh 14i.

* Ledi-1: 131 chdm dong chua tra hét tinh dén thang trudce lién ké thang tinh 14i.

4. No61 dung tinh 131 cham dong BHXH, BHYT, BHTN quy dinh tai Diéu
nay thuc hién dén hét ngay 31/12/2015. Tir ngay 01/01/2016, thuc hién theo vin
ban quy dinh ctia Chinh phul va huéng dan cia BHXH Viét Nam.

Piéu 42. Truy thu BHXH bat budc, BHYT, BHTN
1. Truy thu cong ndi thoi gian
1.1. Céc trudong hop truy thu:

a) Pon vi khong ding ky déng BHXH bat budc, BHYT, BHTN ddi véi
nguoi lao dong.

b) Nguoi lao dong quy dinh tai Piém 1.7 Khoan 1 Diéu 4 truy déng BHXH
bt budc sau khi vé nudc.

¢) Cac trudng hop khic theo quy dinh cua co quan Nha nuéc c6 thim
quyén.

1.2. Piéu kién truy thu:

a) Pugc co quan c6 tham quyén hodc co quan BHXH kiém tra, thanh tra,
budc truy thu; don vi cé dé nghi dugc truy thu ddi véi nguoi lao dong.

b) Ho so dung du theo quy dinh.
1.3. Tién lwong lam can ct truy thu, ty 1¢ truy thu:

a) Tién lwong 1am cin ct truy thu 1a tién luong thang dong BHXH, BHYT,
BHTN theo quy dinh ciia phap luat tuong Gng thoi gian truy thu. Tién luong nay
duoc ghi trong s6 BHXH cuia ngudi lao dong.

b) Ty 18 truy thu: tinh bang ty 1& % déng BHXH, BHYT, BHTN do Nha
nuoc quy dinh twong ing thoi gian truy thu.

1.4. S6 tién truy thu:
‘ Sb tién truy thu Stt bang téng s tién phai dong BHXH, BHYT, BHTN va
tién lai:
\%
Stt= ¥Spd; + Ltt (dong) )

i=1

Trong do:
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Spd;: S tién phai dong BHXH, BHYT, BHTN thang i ctia don vi va ngudi
lao dong tinh theo tién lwong va ty 1& truy thu quy dinh tai Diém 1.3 Khoan 1
Diéu nay.

v: s6 thang truy thu

Ltt: Tién Iai truy thu, bang tong tién 1ai tinh trén s tién phai dong BHXH,
BHYT, BHTN cua tung thang, tinh theo cong thurc sau:

A%
Ltt = SLtt; (dong) 3)
i=1
Trong do:

v : s6 thang truy thu (vi du, truy thu 04 thang: thang 1, thang 2 thang 4 va
thang 5 nam 2011 thi v=4)

Ltd; : tién 14i truy thu tinh trén s tién phai dong thang i theo nguyén tic
tinh 1ai gdp, theo cong thirc sau:

Ltt; = Spd; x[(1+k)™ -1]= Spdx[FVF(k,n;) - 1] (dong) “4)

Trong do:
Spd; : s6 tién phai dong BHXH, BHYT, BHTN thang i

Kk (%/thang): Lai suét truy thu, tinh bang 14i suat chdm dong tai thoi diém
tinh tién truy thu.

n;: SO thang chua dong khoan tién Spd; phai tinh 13i (sé 1an nhap 14i), tinh
theo cong thurc sau:

n;= To-Ti

Trong d6: Ty: thang tinh tién truy thu (theo dwong lich).

T;: thang phat sinh s tién phai dong Spd; (tinh theo dwong lich).

FVF(k,n;): Thira s6 gia tri twong lai & mirc 13i xuat k% véi n; ky han tinh 13i.

Vi duy: tinh tién truy thu tai thang 11/2011 d6i voi sd tién chua déng cua
thang 8/2011 thi n; = 11/2011 - 8/2011 =3

Vi du vé tinh ldi truy thu:

Thang 12/2011, truy thu don vi A khoan tién chua déng BHXH trong 4
thang: thang 1, thang 2, thang 4 va thang 5 nam 2011, s6 tién phai dong cia ting
thang theo bang dudi.
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Gia dinh 14i suat tinh 14i cham dong BHXH tai thoi diém thang 12/2011 1a

1%/thang.

Theo céc cong thirc trén tinh dwgce tién 13i truy thu nhu bang sau:

Bang tién 14i truy thu BHXH:

Thang phai Sé tién BHXH Tién lii truy thu
truy thu phai dong ciia | S§ théng phai | Thira s gis | Tién Iai truy
timg thing tinh 1di (n;) | tri twong lai thu
(dong) (thing) FVF(k, n;) (dong)

1 2 3 4 5=2)x[4)-1]
01/2011 10.000.000 11 1,1157 1.157.000
02/2011 11.000.000 10 1,1046 1.150.600
03/2011 0,00 -- -- -
04/2011 11.000.000 8 1,0829 911.900
05/2011 12.000.000 1,0721 865.200
Tong s6 44.000.000 - 4.084.700

Tong cong: + SO tién BHXH phai truy thu: 44.000.000 (dong)
+ S6 tién 13i truy thu: 4.084.700(dong)

2. Truy thu do diéu chinh tién luong da déng BHXH bét budc cua ngudi lao
dong

Truong hop don vi ndp hd so diéu chinh trong vong 30 ngay ké tir ngay
ngudi co thim quyén ky quyét dinh hoic HDLD (phu luc HDLD) ning bic, nang
ngach, diéu chinh tién luong, phu cdp déng BHXH, BHYT, BHTN ciia ngudi lao
dong thi khong thuc hién tinh 1ai; truong hop ndp hod so diéu chinh tién luong
cham tir 60 ngay trd 1€n thi tinh 1ai theo quy dinh.

3. Noi dung quy dinh tai Diéu nay thuc hién dén hét ngay 31/12/2015. Tur
ngay 01/01/2016, thuc hién theo van ban quy dinh ctia Chinh phil va huéng dan
cua BHXH Viét Nam.

Diéu 43. Thanh tra, kiém tra déng BHXH, BHYT, BHTN

1. Kiém tra

Hang nim BHXH tinh, BHXH huyén t6 chtrc kiém tra viéc chap hanh phap
luat BHXH, BHYT, BHTN dbi véi cac don vi tham gia BHXH, BHYT, BHTN
trén dia ban nhu sau:

1.1. Noi dung kiém tra gom:
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a) Tinh hinh déng BHXH, BHYT, BHTN: s6 lao dong, tién luong l1am cin
cir dong, chuyén tien dong BHXH, BHYT, BHTN; ho so dang ky tham gia, dong
BHXH, BHYT cua don vi, nguoi lao dong.

b) Ho so 1am cén cir diéu chinh thong tin trén s6 BHXH, th¢ BHYT; truy
thu BHXH, BHYT, BHTN.

1.2. Phuong phap kiém tra.

a) Can ct tinh hinh cu thé cua dia phuong va ké hoach kiém tra do BHXH
Viét Nam giao hﬁng nam, BHXH tinh, BHXH huy¢n lap ké hoach kiém tra dbi
voi cac don vi dang tham gia BHXH, BHYT; Bao cao UBND cung cap dé cé ke
hoach phdi hop véi cac co quan ¢6 tham quyén hodc thanh 1ap doan kiém tra dé to
chirc thuc hién.

b) Céc budc tién hanh:

- Can ct bang ké ho so diang ky va hd so diéu chinh cia don vi gui co quan
BHXH trong qua trinh déng BHXH, BHYT, BHTN, cic thong bao két qua dong
BHXH, BHYT cua don vi va ngudi lao dong do co quan BHXH gui hang thang,
hang nam dé kiém tra, di chiéu véi ho so, ching tir d6ng BHXH, BHYT, BHTN
tai don vi nhu danh sach lao dong trong bién ché cua don vi, danh sach tra luong,
HPLD, cic quyét dinh cua don vi doi voi nguot lao dong; cac chung tir chuyén
tien dong BHXH, BHYT, BHTN.

- Kiém tra cac loai gidy to 1am cdn ct truy thu BHXH, BHYT, BHTN; diéu
chinh céc y€u t6 v€ nhan than; diéu chinh lam nghé, cong vi¢c nang nhoc, doc hai,
nguy hi€ém hodc dac biét nang nhoc, ddc hai, nguy hiém theo bang ké (Phu luc 02,
Muc I Phu luc 03).

- Lap bién ban kiém tra.

- Giai thich, huéng din don vi khac phuc céc sai s6t, nhdm 1an trong qué
trinh dong BHXH, BHYT, BHTN theo dung quy dinh ctua phdp luat. Cac truong
hop don vi ké khai thiéu lao dong hodc ké khai nhdm murc tién luong cta ngudi
lao dong thi yéu cau don vi ké khai di€u chinh va dong theo ding quy dinh.

- D6i v6i nhitng truong hop vi pham phap luat vé BHXH, BHYT, BHTN
nhu tron dong BHXH, BHYT, BHTN; dong khong dung tién luong cua ngudi lao
dong, thu tién cua nguoi lao dong nhung khong dong, dong khong kip thoi, dong
khong du so tién phai dong; khai man, gid mao ho so thi lap bién ban va kién nghi
thanh tra, xtr 1y theo quy dinh ctia phap luét.

1.3. K& hoach kiém tra

a) Kiém tra dinh ky:

Héng nam, BHXH tinh xay dung ké hoach va thuc hién kiém tra thip nhét
dat 25% sb don vi, co quan quan ly ddi tuong trén dia ban.

b) Kiém tra dot xuat:
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Can cur tinh hinh dong BHXH, BHYT, BHTN; truy dong BHXH, BHYT,
BHTN; s6 luong don vi, doanh nghiép, $6 nguoi thuoc dién tham gia BHXH,
BHYT, BHTN; s6 don vi, s6 nguoi tham gia BHXH, BHYT, BHTN, tién luong
dong BHXH, BHYT dé 1ap ké hoach va tién hanh thanh tra, kiém tra dot xuat tai
don vi theo quy dinh cta phap luat.

2. Thanh tra

2.1. T ngay 01/01/2016, hing nim BHXH tinh, BHXH huyén t6 chirc
thanh tra viéc dong BHXH, BHYT, BHTN ddi véi don vi trén dia ban nhu sau:

2.1. Déi tuong thanh tra:

a) Pon vi di duoc co quan BHXH kiém tra phat hién vi pham phap luat vé
BHXH, BHYT, BHTN nhung chua khic phuc trong thoi han quy dinh.

b) Pon vi chua duoc kiém tra nhung c6 dau hiéu vi pham phap luat vé dong
BHXH, BHYT, BHTN.

2.2. N6i dung, ké hoach, phuong phap thanh tra:

Thyc hién theo Van ban quy dinh cua Chinh pha va huéng dan cua BHXH
Viét Nam.

Muc 3
QUAN LY PHOI; CAP PHOI SO BHXH, PHOI THE BHYT

Pi¢u 44. Quy trinh giao, nhin; quin ly va sir dung phoi bia s6 BHXH
va phéi thé BHYT

1. Quy dinh vé quan 1y phoi bia s6 BHXH, phoi thé BHYT

a) Phoi s6 BHXH, thé¢ BHYT do BHXH Viét Nam t6 chirc in, cép cho
BHXH tinh, BHXH B¢ Qudc phong, BHXH Coéng an nhan dan.

b) Viée t6 chirc in, nhap kho, xut kho, kiém ké, huy bo va quyét toan phoi
s6 BHXH, thé BHYT thuc hién theo quy dinh hién hanh.

¢) T6 chtc, ca nhan dwgc phan cong theo ddi, quan 1y phoi s6 BHXH, thé
BHYT phai thuc hién dung cac quy dinh caia BHXH Viét Nam. Trudng hop ¢b
tinh lam dung phoi s6 BHXH, thé BHYT, gy that thoat anh huong dén quy
BHXH, BHYT phai chiu ky luat, boi thudng thiét hai; trong trudng hop nghiém
trong s€ bi truy ctru trach nhiém hinh su.

2. Quy trinh giao nhan

2.1. BHXH Viét Nam:

a) Van phong:
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- Nhan phdi bia s6 BHXH va phéi thé BHYT; Thuc hién kiém tra sd luong,
chét luong va sb séri cua phoéi thé BHYT, néu khong dam bao chat lugng va sb
lugng thi phai 13p bi€n ban xtr ly; nhap kho va quan ly theo quy dinh.

- Chuyén phoi s6 BHXH, phéi thé BHYT cho BHXH tinh dam bao diing s6
luong, thoi gian, tién do.

- Chuyén mdt ban sao van don giri phdi s6 BHXH, thé BHYT cho Ban S6 -
Thé dé theo ddi tién do thyuc hién.

b) Ban S6 - Thé: Theo ddi, diéu tiét viéc cip phat, st dung phdi s6 BHXH,
th¢ BHYT.

2.2. Tai BHXH tinh/huyén:

a) Van phong/Phong/T6 KH-TC:

- Tiép nhan, kiém tra, xac nhan sd luong, sb séri va chat lugng cua phoi sb
BHXH, thé BHYT, néu phat hién khong dam bao chat luong va sb lugng, 1ap bién
ban bao cao kém theo sb phoi s6 BHXH, th¢ BHYT vé BHXH Viét NanvBHXH
tinh.

- Can ctr ké hoach cép phoi s6 BHXH, thé BHYT thuc hién viéc xuit kho
theo quy dinh.

b) Phong/T6 Cép so, thé:

- Tong hop sb luong, theo ddi, diéu tiét viéc sir dung phoi s6 BHXH, thé
BHYT.

- Cap phat phéi s6 BHXH, th¢ BHYT cho tirng can bd phu trach cong tac in
s6 BHXH, th¢ BHYT dé sir dung. Khi cap phat va st dung phai viét phiéu giao
nhan phoi s6 BHXH, th¢ BHYT (Mau CO8-TS).

- Cén b6 tryc tiép in s6 BHXH, th¢ BHYT c6 trach nhiém quan 1y phoi s6
BHXH, th¢ BHYT (ké ca sb phoi s6 BHXH, th¢ BHYT bi hu hong trong qua
trinh tac nghiép). Cudi ngay thuc hién in Phiéu sir dung phéi bia s6 BHXH (Mau
C06-TS) va Phiéu str dung phoi thé BHYT (Mau CO7-TS).

- Trudc ngay 01/02 hang nim, Phong Cap s6, thé¢/BHXH huyén 1ap danh
muc sO BHXH, thé BHYT hong dé ban giao cho BHXH tinh. S6 BHXH, thé
BHYT hong phai dugc phai dugce luu gitr, quan 1y trong thoi han 02 nam.

3. Huy s6 BHXH, th¢ BHYT hong

- Thanh 1ap Hoi dong huy s6 BHXH, thé BHYT do Lanh dao BHXH tinh
lam Chu tich, dai dién lanh dao cac Phong: KH-TC; Cép s0, thé; Kiém tra va Vin
phong lam uy vién.

- Pinh ky trudc ngay 15/02 hang nam, thyc hién huy s6 BHXH, thé BHYT
sau khi Ho1 déng tién hanh kiém dém, 1ap bang ké chi tiét vé sb lugng, tinh trang
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cta so, thé hong, khong st dung dugce, 1ap Bién ban (Mau C10-TS) va trinh Giam
dbc BHXH tinh ky Quyét dinh hay. Gui 01 bd hd so vé BHXH Viét Nam.

Diéu 45. Kiém ké phéi s6 BHXH, thé BHYT

1. Binh ky cubi mdi quy va cudi nim BHXH tinh/huyén kiém ké phoi sb
BHXH, thé BHYT nham xéac nhén sb luong, s6 séri cla phoi s6, thé con tdn kho
thuc té va chénh léch thira thiéu so voi s6 sach ké toan.

2. Tb kiém ké BHXH tinh, huyén gém dai dién: linh dao BHXH tinh,
huyén; cac Phong/T6 Cép sd, thé; Phong/T6 KH-TC; Vian phong. Viéc kiém ké
phai 1ap Bién ban (Mau C63-HD ban hanh kém theo Théng tu sb 178/2012/TT-
BTC); trong dé néu 1o 1y do thura, thiéu va xac dinh trach nhiém cua tap thé, ca
nhan cung kién nghi viéc giai quyét.

Muc 4
CAP VA QUAN LY SO BHXH, THE BHYT

Piéu 46. Cap va quan ly s6 BHXH

1. Cap s6 BHXH lan dau: Ngudi tham gia BHXH, BHTN dugc co quan
BHXH cép s6 BHXH.

2. Cép lai s6 BHXH

2.1. Cép lai s6 BHXH (bia va td 1di) cac trudng hop: mat, hong; gop; thay
ddi s6 so; ho, tén, chit dém; ngay, thang, ndm sinh.

2.2. Cép lai bia s6 BHXH cac trudng hop: sai gidi tinh, quéc tich; ngudi da
huéng BHXH mét 1an con thoi gian déng BHTN chua hudng.

2.3. Cép lai to roi s6 BHXH céc trudong hop: mat, hong hodc da giai quyét
ché ¢6 BHXH c6 diéu chinh qua trinh déng BHXH.

3. Ghi, x4c nhan thoi gian déng BHXH, BHTN trong s6 BHXH

Noi dung ghi trong s6 BHXH phai diy du theo ting giai doan tuong (ing
v6i mirc dong va diéu kién 1am viéc cua ngudi tham gia BHXH, BHTN (ké ca
thoi gian nghi 6m trén 14 ngay trong thang, nghi thai san, nghi viéc khong hudng
lwong, tam hoan HDLD), cu thé:

3.1. Nguoi lao dong thyc hién ché do tién luong do Nha nudc quy dinh,
mure tién luong theo ngach, bac, cip bac quan ham va cac khoan phu cap chuc vu,
phu cép bao luu thi ghi hé s6 lwong; phu cdp thadm nién nghé, tham nién vuot
khung (néu co) thi ghi ty 1& (%).

3.2. Nguoi lao dong hudng lwong do don vi quyét dinh 1a muc lwong, phu
cap luong va cac khoan bd sung khac thi ghi tién Viét Nam dong, ké ca ngudi
hudng lwong bang ngoai té.
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3.3. Ghi x4c nhan s6 BHXH, BHTN cua ngudi lao dong trong mot sb
truong hop don vi con no tién dong BHXH, BHTN:

a) Doanh nghiép trong qua trinh thyc hién thi tuc phd san, giai thé theo quy
dinh cta phap luit con no tién BHXH, BHYT, BHTN néu c6 ngudi lao dong
chuyén noi lam viéc thi co quan BHXH xac nhan thoi gian dong BHXH trén s6
BHXH ctia ngudi lao dong dén thoi diém doanh nghiép da dong BHXH dé nguoi
lao dong tiép tuc tham gia BHXH tai don vi méi, sau khi thu hdi duoc khoan ng
ctia doanh nghiép thi xac nhan bo sung thoi gian dong BHXH trén s6 BHXH cua
nguoi lao dong.

b) Céc truong hop khéc: thuc hién theo Van ban quy dinh cua Chinh phu va
huéng dan cia BHXH Viét Nam.

3.4. Khi diéu chinh giam thoi gian hodc mirc déng BHXH da ghi trong s6
BHXH, phai ghi cu thé ndi dung diéu chinh, xac nhan luy ké hoic tong thoi gian
da dong BHXH, BHTN.

4. Tham quyén ky trén s6 BHXH

4.1. Chir ky trén bia s6 BHXH va to roi s6 BHXH chdt thoi gian dong
BHXH, BHTN do Giam dbc BHXH tinh, huyén ky hodc uy quyén cho phé Giam
dbc BHXH tinh, huyén; Truéng, Pho Phong Cap s, thé ky truc tiép.

Giam d6c BHXH tinh, huyén chiu trach nhiém vé viéc ay quyén ky trén bia
s6 BHXH va to roi s6 BHXH chét thoi gian dong BHXH, BHTN.

4.2. Chir ky ctia Giam ddéc BHXH tinh, huyén dugc quét trong phan mém
dé in trén to roi s6 BHXH ghi thoi gian dong BHXH hang nam.

5. Xt ly mot s6 tinh hudng trong cong tac cap s6 BHXH

5.1. Mot ngudi o tir 2 s6 BHXH tré 1én ghi thoi gian dong BHXH khong
trung nhau thi co quan BHXH thu hdi tat ca cac s6 BHXH, hoan chinh lai co s&
dir liéu, in thoi gian dong, huong BHXH, BHTN cua cac s6 BHXH vao s6 méi.
S6 s6 BHXH cap lai 1a s6 ctia s6 BHXH c6 thoi gian tham gia BHXH sdm nhat.

5.2. Mot s6 s6 BHXH duoc cap cho 2 hay nhiéu nguoi thi co quan BHXH
giit lai s6 s6 BHXH da cap cho ngudi c6 thoi gian tham gia BHXH sém nhét, cac
s6 BHXH con lai thuc hién thu hdi va cip lai theo sb s6 méi. Trudng hop ngudi
tham gia BHXH sau d3 giai quyét ché d6 BHXH thi tit ca cc s6 con lai cip lai
theo s6 s6 BHXH moi.

5.3. Truong hop nguoi tham gia chi mat hodc hong 01 hodc mot sb to roi:
Giam dbc BHXH quyét dinh viéc in lai cac to roi bi mat hodc in lai to roi tung
giai doan bi mat va phai dam bao ddy du thoi gian, mirc dong BHXH bét budc,
BHXH ty nguyén, BHTN chua hudng cac ché do cta nguoi lao dong.
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5.4. Ngudi da huong BHXH mot 1an néu con thoi gian tham gia BHTN
chua hudng thi co quan BHXH noi giai quyét BHXH mét 1an thue hién cép lai va
chét so BHXH thoi gian tham gia BHTN chua huong.

5.5. Trudong hop nguoi lao dong hudng tro cap that nghiép sai quy dinh,
thue hién diéu chinh va ghi, chdt lai s6 BHXH.

5.6. Truong hop co quan BHXH 1am mét hoic hong s6 BHXH thi co quan
BHXH c6 trach nhiém cap lai s6 BHXH.

5.7. S6 BHXH thu héi phai luu cting hd so cap lai s6 BHXH.

Piéu 47. Cap va quan ly thé BHYT

1. Thoi han sir dung ghi trén thé BHYT cua cac ddi twong tham gia BHYT
tai Diéu 17

1.1. Béi tuong tai Khoan 1:

a) Can b9, cong churc, vién chirc hudng luong tir ngan sach nha nudc: thoi
han sir dung ghi trén thé khéng qua 03 niam; tir ngay dau cua thang dong BHYT
dén ngay 31/12 nam tht hai sau nam cép thé.

b) Céac ddi tugng con lai: thoi han str dung ghi trén thé khong qua 01 nam;
tir ngay dau cua thang dong BHYT dén ngay 31/12 trong nam.

1.2. Béi tugng tai Piém 2.1, 2.2, 2.4, 2.5 Khoan 2 va ddi tugng tai diém 3.2
Khoan 3; Coéng nhan cao su dang huong tro cap hing thang theo Quyét dinh sb
206/CP ngay 30/5/1979 cua Hoi dong Chinh phu (nay 1a Chinh phu): thoi han sir
dung ghi trén thé khong qua 05 niam; tir ngay diang ky cip thé dén ngay 30/6 nim
thir tu sau nam cap the.

Déi twong tai Piém 2.3 Khoan 2: thoi han sir dung ghi trén thé khéng qua
01 nam; tr ngdy dau cua thang dong BHYT dén ngay 31/12 trong nam.

1.3. Dbi twong tai Diém 3.10 Khoan 3: thoi han sir dung ghi trén thé khong
qua 05 nam; tir ngay ngudi da hién bo phan co thé ra vién dén ngay 31/12 nim
thir tu sau nam cap the.

1.4. Bbi véi nguoi hudng tro cép that nghi¢p tai Piém 2.6, Khoan 2, thoi
han sir dung ghi trén thé BHYT tuong tng véi thoi han dugc hudng tro cip that
nghiép ghi trong quyét dinh huéng tro cap that nghiép cua cip c6 tham quyén.

1.5. P6i v6i tré em dudi 6 tudi, thoi han str dung ghi trén thé BHYT ké tir
ngay sinh dén ngay tré du 72 thang tudi. Truong hop tré du 72 thang tudi ma chua
dén ky nhap hoc thi thoi han st dung ghi trén thé BHYT dén ngay 30/9 ctia nim
do.

1.6. Bbi tuong tai Piém 3.4 Khoan 3: thoi han st dung ghi trén thé theo
nhiém ky bau ctr, tir ngdy dang ky cép thé dén ngay két thiic nhiém ky.
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1.7. Bbi tuong tai Piém 3.1, 3.3, 3.8, 3.9 Khoan 3: thoi han st dung ghi
trén thé khong qua 03 nam, tir ngay dang ky cap thé dén ngay 31/12 nam thir hai
sau nam cap.

Dbi tugng tai Piém 3.12 Khoan 3: thoi han str dung ghi trén thé khong qua
01 nam; tir ngay dau cua thang dong BHYT dén ngay 31/12 trong nam.

1.8. Bdi v6i nguoi dan toc thiéu sé dang sinh sdng tai ving c6 diéu kién
kinh té - xa hoi khé khan; ngudi dang sinh song tai ving c6 diéu kién kinh té - xa
hoi dac biét kho khan; nguoi dang sinh séng tai xa dao, huyén dao: Thoi han su
dung ghi trén thé BHYT tir ngay 01/01 dén ngay 31/12 ciia nim dé hodc ngay
31/12 ctia nam cudi ghi trén thé BHYT (truong hop thoi han st dung thé BHYT
cap nhiéu nim).

bPdi véi nguoi thude ho gia dinh ngheo, nguoi thudc hd gia dinh can nghéo
duoc ngan sach nha nude hd tro 100% muc dong: thoi han sir dung ghi trén thé
BHYT tir ngay 01/01 dén ngay 31/12 cta nam d6. Truong hop, co quan BHXH
nhan duoc danh sach doi twong tham gia BHYT kém theo Quyét dinh phé duyét
danh sach nguoi thudc ho gia dinh nghéo, ngudi thude ho gia dinh can ngheo cua
co quan nha nudc ¢6 thim quyén sau ngay 01/01 thi thdi han st dung ghi trén thé
BHYT tir ngay Quyét dinh nay c6 hiéu luc.

1.9. bbi tuong tai Piém 3.11 Khoan 3: thoi han st dung th¢ BHYT theo
thot han khoa hoc tir ngay dang ky cap thé BHYT dén ngay hét thoi han khod hoc.

1.10. Béi tuong tai Piém 4.2 Khoan 4: thoi han sir dung thé BHYT tir ngay
01/01 dén ngay 31/12 ctia nam d6; d6i voi hoc sinh vao 16p mot va sinh vién nim
thir nhat thoi han sir dung ghi trén thé BHYT tir ngay nhép hoc hodc ngay hét han
cta thé¢ BHYT duoc cép lan trude dén 31/12 niam sau; ddi véi hoc sinh 16p 12 va
sinh vién ndm cudi thoi han st dung ghi trén thé BHYT tir ngay 01/01 dén ngay
cudi ctia thang két thic nim hoc do.

1.11. Pbi tuong tai Piém 4.1, 4.3 Khoan 4: thoi han sir dung ghi trén thé
BHYT tir ngay ngudi tham gia nop tién dong BHYT twong tng vai thoi han duge
hudng chinh sach theo Quyét dinh phé duyét danh sach ngudi thude ho gia dinh
can ngheo va nguoi thudc hd gia dinh lam nong nghiép, 1am nghip, ngu nghié¢p
va diém nghiép c6 mirc sdng trung binh cia co quan nha nudc ¢ thAm quyén;
truong hop tham gia BHYT 1an dau hodc tham gia khong lién tuc tir 3 thang tré
lén trong nam tai chinh thi thoi han sir dung ghi trén thé BHYT sau 30 ngay ké tir
ngay ngudi tham gia nop tién dong BHYT.

1.12. Pbi twong tai Khoan 5: thoi han sir dung ghi trén th¢ BHYT khong
qua 12 thang, tir ngdy ngudi tham gia ndp tién dong BHYT; trudng hop tham gia
BHYT lan dau hodc tham gia khong lién tyc tir 3 thang trd 1én trong ndm tai chinh
thi thoi han sir dung ghi trén thé BHYT sau 30 ngay ké tir ngdy nguoi tham gia
nop tién dong BHYT.
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1.2. Th¢ BHYT d6i, cip lai: ghi thoi han st dung nhu thé BHYT di thé
phai doi, mat.
2. Quan ly, str dung thé¢ BHYT

2.1. Thé BHYT cap cho ngudi tham gia BHYT va lam cin cir dé nguoi
tham gia BHYT dugc huong cac quyén loi theo quy dinh cia Luat BHYT.

Thé BHYT khong c6 gia tri st dung trong cac trudng hop:

a) Thé da hét thoi han st dung.

b) Thé bi sira chita, tdy x04.

¢) Ngudi c6 tén trén thé BHYT khong tiép tuc tham gia BHYT.

2.2. Tén co s& kham chita bénh BHYT ban dau dugc ghi trong thé BHYT:

a) Nguoi tham gia BHYT dugc ding ky kham chira bénh BHYT ban dau
tai co s& kham chira bénh tuyén x3, tuyén huyén hodc twong dwong; trir truong
hop duoc ding ky tai co s& kham chita bénh tuyén tinh hodc tuyén trung wong
theo quy dinh ciia Bo truong Bo Y té.

b) Nguoi tham gia BHYT duogc thay d6i co sé dang ky kham chira bénh
ban dau vao dau mdi quy.

2.3. Th¢ BHYT in hong va thé BHYT thu hdi phai dugc cit goc. Riéng the
BHYT thu hdi dugc luu ciing ho so thu, hd so d6i the BHYT.

2.4. Ngudi huong ché do dm dau, thai san tiép tuc st dung thé BHYT da
cap, khong thue hién ddi thé BHYT.

Chuong VI
HE THONG CHUNG TU, MAU BIEU
VA CHE PQ THONG TIN, BAO CAO
Diéu 48. Hé thong chirng tir, s6, miu biéu va ché d thong tin bio cdo
1. Hé théng chimg tir, s6, mau biéu:
(Phu lyc dinh kem)
2. Ché d¢ thong tin bao co

2.1. BHXH tinh, huyén: M¢ s6 theo ddi va 1ap bao cao vé thu cap sb
BHXH, thé¢ BHYT theo Mau quy dinh tai Vin ban nay.

2.2. Thoi han ndp béo cdo.
a) BHXH huyén giri BHXH tinh:

- Béo céo thang: trudc ngay 03 cua thang sau; dit liéu dién tir chuyén trudc
ngay 02.

- B4o c4o quy: trudc ngay 10 thang dau quy sau, kém theo dit liéu dién tir.
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- B4o cdo nam: trude ngay 10/01 ndm sau, kem theo dir licu dién tir.

b) BHXH tinh giri BHXH Vi¢t Nam:

- Béo céo thang: trudc ngay 05 thang sau, dir lidu dién tor chuyén trudc
ngay 03. Riéng dir liéu dién tir bao céo chi tiéu quan 1y thu, cap s6, thé (Mau BO1-
TS): dong thoi giri Ban Thu, Ban S6-thé.

- B4o c4o quy: trudc ngay 25 thang dau quy sau, kém theo dit lidu dién tir.

- B4o cdo nam: trudc ngay 25/01 nam sau, kem theo dir licu dién tir.

Chuong VII
TO CHUC THUC HIEN

Pi¢u 49. Trach nhiém ciia ngwoi tham gia

1. Lap, ké khai dﬁy du, chinh xac cac thong tin tham gia BHXH, BHYT,
BHTN, ndp day di ho so va thuc hién ding quy trinh, quy dinh tai Van ban nay.

2. Khi ngung tham gia BHYT phai nop lai thé BHYT con han st dung cho
don vi, co quan quan 1y d6i tuong.

3. Ty bao quan s6 BHXH (tir 01/01/2016), thé¢ BHYT.

4. Chiu trach nhiém trude phap luat vé ndi dung ké khai trong hd so tham gia
BHXH, BHYT, BHTN; cac hd so, tai liéu cung cap cho don vi va co quan BHXH.

Piéu 50. Trach nhiém cia don vi, Pai 1y thu

1. Pon vi

1.1. Thuc hién lap, nop hd so; trich nop tién BHXH, BHYT, BHTN theo
dung quy trinh, quy dinh tai Van ban ndy va quy dinh cta phap luat vé BHXH,
BHYT, BHTN.

1.2. Chiu trach nhiém trude phap luat vé viée 1ap hd so; luu trit hd so cua
nguoi tham gia va don vi.

1.3. Thu héi thé BHYT ciia nguoi lao dong ngimg tham gia BHYT, ndp
cho co quan BHXH dé diéu chinh s6 phai thu (trir trudng hop chét; chd giai quyét
ché @6 huu tri, trg cip tai nan lao dong - bénh nghé nghiép hing thang).

Trudng hop gtri Danh sach lao dong tham gia BHXH, BHYT, BHTN (Mau
DO02-TS) bang hinh thic trao d6i théng tin qua mang internet thi cudi thang
chuyén thé¢ BHYT cho co quan BHXH. Chi phi kham, chita bénh BHYT phat sinh
(néu c6) ké tir thoi diém bao giam dén khi co quan BHXH nhén dugc thé BHYT
do don vi c6 trach nhiém thanh toan.

1.4. Cung cap day du, kip thoi thong tin, tai liéu lién quan dén viéc dong,
huong BHXH theo yéu cau cia co quan quan 1y nha nude c6 thim quyén, co quan
BHXH.
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1.5. Pho bién phap luat vé BHXH, BHYT, BHTN trong don vi.

1.6. Phéi hop véi co quan BHXH thuc hién cic quy dinh vé phap luat
BHXH, BHYT, BHTN.

2. bai ly thu

2.1. Thuc hién dtng quy trinh, quy dinh tai Van ban nay; bao quan, st dung
bién lai thu tién do co quan BHXH cap, ddi chiéu bién lai thu tién va s tién da
thu theo quy dinh.

2.2. Thuc hién tuyén truyén, van dong, huéng din nguoi tham gia vé murc
dong, phuong thirc dong, dia diém dong, quyén loi vé BHXH, BHYT theo quy dinh.

2.3. Chiu trach nhiém trudc phéap luat vé 1ap ho so, thoi han nop ho so va sb
tién da thu clia nguoi tham gia theo quy dinh.

Pi¢u 51. Trach nhiém ciia co quan BHXH

1. BHXH huyén

1.1. T6 chirc thyc hién thu, cip s6 BHXH, th¢ BHYT di véi cac doi tuong
duoc phan cép va hudng dan tai Vin ban nay.

1.2. T6 chuc thuc hién kiém tra cac ndi dung do nguoi tham gia, don vi da
ké khai, kién nghi xir Iy theo quy dinh ctia phap luat dbi véi cac truong hop ké
khai khong dang.

1.3. Tong hop, béo cdo thu BHXH, BHYT, BHTN va tién l4i cham déng; cap
s6 BHXH, th¢ BHYT hang quy, ndm theo quy dinh.

1.4. Luu trit hd so tham gia BHXH, BHYT, BHTN; ho so truy thu BHXH,
BHYT, BHTN theo quy dinh tai Van ban nay va quy dinh ctia phap luét.

1.5. Cung cép chinh xéc, day du, kip thoi thong tin, tai lidu lién quan dén viée
dong, huong BHXH theo yéu cau clia co quan quan 1y nha nude ¢ thim quyén.

1.6. Phan cong nhiém vu, quy dinh mdi quan hé phéi hop cua cac to nghiép
vu va cong chirc, vién chire dé thuc hién quy trinh, quy dinh thu; cip s6 BHXH,
thé¢ BHYT. Khong duoc phan cong, phan cap trai véi quy dinh nay.

2. BHXH tinh

2.1. T6 chirc thuc hién thu; cip s6 BHXH, th¢ BHYT ddi véi cac doi tuong
tham gia BHXH, BHYT, BHTN do BHXH tinh tryc tiép thu theo quy dinh.

2.2. Phan cong nhiém vu, quy dinh mdi quan hé phdi hop cua cong chic,
vién chtrc, cac phong thugc BHXH tinh, td thuoc BHXH huyén dé thuc hién quy
trinh, quy dinh thu; cip s6 BHXH, thé BHYT. Khong duoc phan cong, phan cap
trai voi quy dinh nay.
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2.3. Thanh 1ap T tham dinh dé giai quyét hd so cong ndi thoi gian khong
phai dong BHXH va diéu chinh 1am nghé hoac cong viéc nang nhoc, doc hai,
nguy hiém hodc dic biét nang nhoc, doc hai, nguy hiém c6 thoi gian trude ngay
01/01/1995. Thanh phan T6 tham dinh gom:

- Lanh dao BHXH tinh lam t6 trudng.

- Lanh dao Phong Cap s, thé lam t6 pho.

- Pai dién Phong Quan ly thu, Phong Ché do BHXH, Phong Kiém tra,
Phong Tiép nhan va Tra két qua thii tuc hanh chinh 1a thanh vién. Trong do,
Phong Tiép nhan va Tra két qua thu tuc hanh chinh c6 trach nhiém tiép nhan va
quan 1y ho so trong thoi gian giai quyét.

Khi thim dinh hd so, T6 tham dinh phai 14p bién ban chi tiét cho ting ho so
(ghi r0 nd1 dung tham dinh; can cur tham dinh; y kién cu thé, chiu trach nhiém vé
ndi dung tham dinh va ky x4ac nhan cta timg thanh vién).

2.3. Huéng dan, kiém tra va dén doc cong tac thu; cip s6 BHXH, thé
BHYT ddi v6i BHXH huyén.

2.4. Tham dinh s6 liéu thu BHXH, BHYT, BHTN d6i véi BHXH huyén
theo dinh ky quy, nim, 14p Bién ban (Mau C03-TS).

2.5. Quan 1y chat ché viéc tiép nhéan va st dung phoi bia s6 BHXH va thé
BHYT theo quy dinh tai Van ban nay.

2.6. Cac Phong: KH-TC, Ché d¢6 BHXH, Giam dinh BHYT, Tiép nh4n va
Tra két qua tha tuc hanh chinh, Cong nghé Thong tin, Tb chirc can bd va Vian
phong phéi hop voi phong Quan 1y thu, phong Cap s6, thé 1ap ké hoach thu; cap
s6 BHXH, thé BHYT; quan 1y phin mém; xtr 1y cac nghiép vu lién quan va quan
1y hd so.

2.7. Xay dung quy trinh khai thac, st dung co s¢ dir liéu dung churc nang,
nhiém vu va quy trinh thu; cdp s6 BHXH, thé BHYT d6i voi BHXH tinh, BHXH
huyén theo quy dinh.

3. BHXH Viét Nam

3.1. Ban Thu, Ban S0 - thé:

a) Chi dao, hudng dan, kiém tra giam sat, don dbc BHXH tinh thuc hién
thu; cap s6 BHXH, thé BHYT theo quy dinh tai Vian ban nay.

b) Hang nam:

- Xay dung ké hoach kiém tra BHXH tinh vé viéc chap hanh quy dinh tai
Vin ban nay va t6 chuc thuc hién sau khi duoc phé duyét.

- Tham dinh s6 liéu thu BHXH, BHYT, BHTN; tinh hinh quéan 1y, st dung
phoi s6 BHXH, phéi thé BHYT ddi véi BHXH tinh hang quy, nam.
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- Kiém tra, khao sat, danh gia tinh hinh thwc hién quy trinh thu; cip sb
BHXH, th¢ BHYT cua BHXH tinh.

¢) Phéi hop v6i Trung tam Cong nghé thong tin BHXH Viét Nam stra doi,
nang cip, quan 1y va tng dung phdn mém quén 1y thu, quan 1y no, cip s6 BHXH,
th¢ BHYT dong b, lién thong phu hop véi diéu kién cia BHXH Viét Nam,
BHXH tinh.

3.2. Trung tdam Cong ngh¢ thong tin:

a) Chu tri, phdi hop v6i cac Ban nghiép vu c6 lién quan dé xay dung, stra
ddi, nang cap, quan 1y va chuyén giao, huéng dan kip thoi tng dung phan mém
quan 1y thu, quan 1y no, cap s6 BHXH, thé BHYT dong bo, lién thong phu hop
diéu kién ctia BHXH Viét Nam, BHXH tinh, BHXH huyén.

b) Ban hanh quy dinh vé quan 1y, khai thac di liéu thu, cap s6 BHXH, thé
BHYT trong toan Nganh phu hop tinh hinh cu thé ting thoi ky.

Dbi voi chuong trinh quan 1y thu, phai dam bao sau khi can b nghiép vu
ghi dir liéu vao chuong trinh theo quy dinh tai Piém 2.5 Khoan 2 Diéu 35 thi
khong thé stra dit liu, trir trudng hop ¢ ¥ kién cia Giam déc BHXH bang vin
ban va do Phong/T6 Cong nghé thong tin thyc hién.

3.3. Céc Ban: Tai chinh - Ké toan, Ké hoach va Pau tu, Thuc hién chinh
sach BHXH, Thuc hién chinh sach BHYT, Phap ché, Vin phong va Trung tim
Cong nghé thong tin BHXH Viét Nam phdi hop véi Ban Thu, Ban S6 - Thé:

a) Lap ké hoach thu; cip s6 BHXH, th¢ BHYT; quan Iy phan mém va xir 1y
cac nghi¢p vu lién quan.

b) Huéng dan nghiép vu thu; cip s6 BHXH, thé BHYT; xay dung, diéu
chinh ké hoach thu; ché d6 thong tin, cao cdo ddi v6i BHXH Bo Qudc phong,
BHXH Coéng an nhan dan dam bao dong bo véi Van ban nay.

3.4. Ban Pau tr quy thong bao muc 13i suit dau tu tr quy BHXH do
BHXH Viét Nam cong b cho BHXH tinh.

Trong qua trinh t6 chirc thuc hién néu c6 vudng méic, BHXH tinh bio cdo
BHXH Viét Nam xem xét, giai quyét../.

TONG GIAM POC

Nguyén Thi Minh

55



