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TONG GIAM POC BAO HIEM XA HOI VIET NAM

Cén ctr Luat Bao hiém xa hoi s 58/2014/QH13 ngay 20 thang 11 nim
2014;
Can ctt Nghi quyét s6 93/2015/QH13 ngdy 22 thang 6 ndm 2015 cua Qubc

hoi vé viée thuc hién chinh séch huong bao hiém xa hoi mof lan d6i voi nguoi lao
dong;

Can cu Nghi dinh 5O 115/2015/ND-CP ngay 11 thang 11 ndm 2015 cua
Chinh pht huéng din mot sé diéu cia Luat Bao hiém x4 hoi vé bao hiém xa hoi
bt budc;

Céan cir Nghi dinh s6 134/2015/ND-CP ngay 29/12/2015 cua Chinh phu
quy dinh chi tiét mot sé didu cua Ludt Bao hiém xa hoi vé& bao hiém xa hoi tu
nguyén;

Cin ctr Nghi dinh sé 01/2016/ND-CP ngay 05 thang 01 ndm 2016 cua
Chinh phu quy dinh chirc ning, nhiém vu, quyén han va co cdu td chirc ctia Bao
hiém x4 hoi Viét Nam;

Cén ctr Thong tu s6 59/2015/TT-BLDTBXH ngay 29 thang 12 nam 2015
cua B Lao dong - Thuong binh va Xa hdi quy dinh chi tiét va huéng dan thi hanh
mot s6 didu cta Luat Bao hiém xa hoi vé bao hiém xa hoi bt budc;

Can ctr Thong tu sé 01/2016/TT-BLDTBXH ngay 18 thang 02 ndm 2016
cua Bo Lao dong - Thuong binh va Xa ho1 quy dinh chi tiét va hudéng dan thi hanh
mot s6 didu ctia Luat Bao hiém xa hoi vé bao hiém xa hoi tu nguyén;

Theo dé nghi cuia Truong Ban Thuc hién chinh sach bao hiém x4 hot,

QUYET PINH:

BILU 1. Ban hanh kém theo Quyet dinh nay Quy dinh vé ho so va quy trinh
gidi quyét huéng cac ché do bao hiém xa hoi ddi voi ngu‘01 lao dong, nguoi su
dung lao dong tham gia bao hiém xa hoi bat budc, ngudi tham gia bao hiém xa



hdi tu nguyén va than nhén cua ngudi lao dong tham gia bao hiém x& hoi bat
budc, than nhan ctia ngudi tham gia bao hiém xa héi tu nguyén quy dinh tai Luat
Béo hiém x4 hoi.

Piéu 2. Quyet dinh nay c6 hiéu luc thi hanh ké tir ngay 01 thdng 6 nam
2016 va thay thé Quyét dinh sb 01/Qb-BHXH ngay 03 thang 01 ndm 2014 cua
Béo hiém xa hoi Viét Nam, Diéu 2 Quyét dinh sb 1018/Qb-BHXH ngay 10
thang 10 nam 2014 cta Bao hiém x3 hoi Viét Nam, Diéu 1 Quyét dinh sb
919/Qb-BHXH ngay 26 thing 8 ndm 2015 cua Bao hiém xa hoi Vi€t Nam. Bai
bo Cong van sb 5435/BHXH-CSXH ngdy 31 thdng 12 nam 2015 vé huéng dén
tam thoi viéc thuc hién cac ché d6 BHXH tu ngay 01/01/2016 va cac quy dinh
khéc trai voi quy dinh tai Quyét dinh nay.

Piéu 3. Thu truong cac co quan, don vi, td chtrc, nguoi st dung lao dong,
nguoi lao dong, than nhan nguoi lao dong, nguoi tham gia bao hiém xa hoi tu
nguyéen va thu truong céc don vi thudc Bao hiém x4 hoi Viét Nam, Giam déc Bao
hiém xa hdi cac tinh, thanh pho truc thude Trung wong, Giam déc Béao hiém xa
héi Bo Quoc phong, Giam dbc Bao hiém xa hoi Cong an nhén déan va Gidm dbc
Béo hiém xa hoi huyén, quan, thi x4, thanh phd thudc tinh cin ci Quyét dinh nay

dé thuc hién./. .M/

Noi nhin: TONG GIAM bOC

- Thu tudng Chinh phu;

- Vin phong Quédc hdi, Van phong Trung uong Bang;
Vin phong Chu tich nudc; Van phong Chinh phu;

- Céac B0, co quan ngang B9, co quan thudc Chinh phu;
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Ha Noi, ngay 22 thang 4 nam 2016

QUY DINH

V& hé so va quy trinh gidi quyét huéng cac ché do bao hiém xi hoi
(Ban hanh kém theo Quyét dinh sé 636/0P-BHXH ngay 22 thang 4 nam 2016
ciia Tong Giam doc Bao hiém xa héi Viét Nam)

CHUONG I
NHUNG QUY DPINH CHUNG

Piéu 1. Poi twong ap dung

Nguoi lao dong, nguoi s dung lao dong tham gia bao hiém xa hoi bat
budc va nguoi tham gia bao hiém xa hoi ty nguyén, than nhan nguoi tham gia
bao hiém x4 hoi, co quan bao hiém x3 hoé1i, cac co quan, td chirc, c4 nhan co lién
quan va chinh quyén dia phuong trong viéc 14p ho so va giai quyét hudng cac
ché d6 bao hiém xa hoi theo quy dinh cua Luat Bao hiém x3 hoi sb
58/2014/QH13.

Piéu 2. Giai thich tir ngir

1. Cac chir viét rat gon

- Tinh, thanh phd tryc thudc Trung wong sau day goi chung 14 tinh;

- Huyén, qudn, thi x4, thanh phd thudc tinh sau ddy goi chung 13 huyén;

- Phong Tiép nhan va Tra két qua tha tuc hanh chinh va Phong Quan 1y hd
so thudc Bao hiém x3 hoi tinh sau ddy goi chung 1a Phong Tiép nhan va Tra két
qua TTHC;

- Té, bod phan nghiép vy, can bd nghiép vu thudc Bao hiém x4 hoi huyén
sau day goi chung 1a T;

- T6 Thu bao hiém xi héi, bao hiém y té va T Cép s0, thé va Kiém tra
thudc Bao hiém xd hoi huyén sau ddy goi chung 13 T6 Thu - Cip s, thé va
Kiém tra;

- Nhan con dudi 6 thang tudi: Nhan con;

- Nhan nuoi con nuéi dudi 6 thang tudi: Nhan nudi con nuoi;



- Bao hiém xa hoi: BHXH;

- Bao hiém y té&: BHYT;

- Bao hiém thét nghiép: BHTN;

- Tai nan lao dong: TNLD;

- Bénh nghé nghiép: BNN;

- Danh sach dé nghi giai quyét huong ché d6 dm dau, thai san, dudng siec,
phuc hoi strc khée: Danh sach theo mau C70a-HD;

‘ - Danh séach giai quyét hudng ché do 6m dau, thai san, dudng suc, phuc

hoi strc khoe: Danh sach theo mau C70b-HD;

- Luat Bao hiém x4 hoi s6 58/2014/QH13: Luat BHXH 2014;

- Nghi dinh sé 115/2015/ND-CP ngay 11/11/2015 caa Chinh phu quy
dinh chi tiét mot s6 diéu cua Luat BHXH vé BHXH bét budc: Nghi dinh sb
115/2015/ND-CP;

- Théng tu lién tich s6 37/2012/TTLT-BLDTBXH-BYT-BTC-BGDDT
cua lién tich Bo Lao dong - Thuong binh va Xa hoi - B Y té - B Tai chinh -
B6 Gido duc va Pao tao ngay 28/12/2012 quy dinh viéc xac dinh muc do khuyét
tat do Hoi1 déng xac dinh mic do khuyét tat thuc hi¢n: Thong tu )
37/2012/TTLT-BLBDTBXH-BYT-BTC-BGDDT.

2. Noi cu tra ctia cong dan 1a chd ¢ hop phap ma ngudi d6 thuong xuyén
sinh séng. Noi cu tri ciia cong dan 1a noi thuong tra hodc noi tam tri theo quy
dinh ctia phap luat vé cu tru.

3. Ban chinh, ban sao, ban sao dugc chung thuc tir ban chinh, ban sao
dugc cap tir s6 gde, ban sao lai

- “Ban chinh”, “Ban sao”, “Béan sao dugc chung thuc tir ban chinh”, “Ban
sao duogc cép tir s6 géc” néu trong van ban nay dugc thyc hién theo quy dinh tai
Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phu vé cp ban sao tir
s6 gbc, chung thuc ban sao tir ban chinh, chimg thyuc chit ky va chimg thuc hop
déng, giao dich;

- “Bén sao lai” quy dinh tai van ban nay 1a ban chup lai tr “Ban chinh”,
“Ban sao”, “Béan sao dugc chung thyc tir ban chinh”, “Ban sao dugc cép tir sO
géc” hodc ban “Trich luc” va duoc Béo hiém xi hoi tinh xac nhén sao tir ban
chinh hodc tir cac ban sao néu trén dé du bo hd so dua vao luu trir hodc gidi
thiéu ho so tir tuit dén dia phuong noi than nhan cu tru;

- Thanh phan hd so néu tai van ban nay néu khong quy dinh 14 ban chinh
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thi co thé ndp ban chinh, ban sao (kém theo ban chinh dé dbi chiéu), ban sao
dugc chimg thuc hodc ban sao duogc cép tir sé gbc; cac thanh phan hd so khac
quy dinh tai van ban nay ma do co quan Bao hiém x4 hoi 1ap 13 ban chinh.

4. Cac chuong, muc, diéu, khoan, diém, tiét va miu biéu dan chiéu trong
van ban (trr cic mAu néu tai Khoan 4 Piéu 4 van ban nay) ma khong ghi o
ngudn trich dan thi dugc hiéu 14 ctia van ban nay.

Piéu 3. Ho so, thoi han, thAm quyén gidi quyét hwéng cac ché dd
BHXH va trach nhiém lap, ndp hd so, tiép nhin, tra két qua giai quyét

1. Ho so huong BHXH va thoi han giai quyét huéng cac ché d6 BHXH
phai dam bao dung quy dinh cua Luat BHXH 2014.

Giam d6c BHXH tinh can cit tinh hinh thuc té tai dia phuong quy dinh cu thé
thoi han giai quyét, chi tra cac ché d6 BHXH ciia cac bd phan nghiép vu c6 lién quan
nhung khong vuot qué thoi han quy dinh trong Luat BHXH 2014.

2. Tham quyén giai quyét huong ché ¢ BHXH

2.1. BHXH huyén

2.1.1. Giai quyét huong ché 36 dm dau, thai san, dudng strc, phuc hoi suc
khoe d6i v6i ngudi lao dong thudc cac don vi sir dung lao dong do BHXH huyén
thu BHXH;

2.1.2. Giai quyét huong ché do thai san d6i v6i nguoi lao dong thoi viée
trude thoi diém sinh con, nhan con, nhin nudi con nudi nop ho so dé nghi huong
tai BHXH huyén;

2.1.3. Giai quyét huéng BHXH mét 1an ddi voi nguoi lao dong ndp ho so
dé nghi huong tai BHXH huyén.

2.2. BHXH tinh

2.2.1. Giai quyét hudéng ché d6 dm dau, thai san, dudng stc, phuc hoi st
khoe dbi véi nguoi lao dong thudc cac don vi str dung lao dong do BHXH tinh
thu BHXH;

2.2.2. Giai quyét huong ché do thai san ddi v6i nguoi lao dong thoi viée
trude thoi diém sinh con, nhan con, nhin nudi con nuodi nop ho so dé nghi huong
tai BHXH tinh;

2.2.3. Giai quyét huong ché d6 TNLD, BNN; ché d6 huu tri, BHXH mot
lan, ché do tir tudt; tro cAp mot 1an ddi v6i ngudi dang hudng lwong huu, tro cip
BHXH hang thang ra nudce ngoai dinh cu.

Giam déc BHXH tinh cin cr vao diéu kién thuc té ¢ dia phuong quyét
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dinh viéc giao tham quyén giai quyét huéng BHXH mot 1an tai BHXH tinh.

3. Nguoi lao dong, than nhan nguoi lao dong, nguoi st dung lao dong, co
quan BHXH, ca nhan, t6 chirc ¢6 lién quan va chinh quyén dja phuong khi cung
cép, ké khai, xac nhan, 1ap hd so phai ghi d?ly du, chinh xdac, trung thyc, ding
tham quyén va chiu trach nhiém trudc phap luat.

4. Viéc tiép nhan ho so, tra két qua giai quyét tha tuc huong BHXH, quy
trinh luan Chuyén hd so, luu trir ho so huéng BHXH thuc hién theo quy dinh hién
hanh vé tiép nhan ho so va tra két qua giai quyét thu tuc hanh chinh vé BHXH,
BHYT, BHTN va luu trit hd so BHXH.

Nguoi lao dong bao luu thoi gian dong BHXH, nguoi tham gia BHXH tu
nguyén, ngudi chd du tudi dé hudng luong huu, tro cip hang thang, ngudi dé nghi
hudng trg cép TNLD, BNN do thuong tat, bénh tat tai phat va than nhan nguoi lao
dong néu trén co thé tryc tiép hodc gian tiép nop hod so cho co quan BHXH. Khi
nhan két qua giai quyét thi phai truc tiép nhan, truong hop khong dén nhan truc tiép
thi phai ¢ gidy ty quyén theo mau sé 13-HSB hoic hop dong iy quyén theo quy
dinh cta phap luat cho nguoi dai dién hop phap cua minh nhan két qua giai quyét
huéng BHXH.

Giam déc BHXH tinh can ctr vao tinh hinh thuc t& ¢ dia phuong dé to chirc
thure hién viéc tiép nhan, giai quyét hudéng BHXH, luan chuyén hd so, luu trit hd so
hudng BHXH, chi tra cac ché 6 BHXH cho phu hop, dam bao ngudi huong ché
d6 BHXH phai duoc nhin ddy du quyén loi, thuin loi, dung thoi han quy dinh
trong luat BHXH 2014.

Diéu 4. Miu, biéu hd so huéng cac ché 49 BHXH.

1. Cac miu hd so huong BHXH va cac miu, biéu ho so theo danh muc
dinh kém vin ban nay tir s6 01A-HSB dén s6 25D-HSB do BHXH Viét Nam
ban hanh va quan 1y thong nhat.

2. BHXH tinh, BHXH B9 Quéc phong, BHXH Céng an nhan dan; BHXH
huyén; nguoi lao dong; than nhan nguoi lao dong; nguoi st dung lao dong; cac
c4 nhén, t6 chirc ¢6 lién quan va chinh quyén dia phuong cin ctr cic miu, biéu
quy dinh tai vin ban nay dé thyc hién.

3. Méu don, miu t& khai, miu vin ban dugc co quan BHXH cAp mién phi
hodc do nguoi lao dong, ngudi st dung lao dong in, chup, danh may, viét tay
theo noi dung mau quy dinh.

4. MAu gidy ra vién, gidy chimg nhén nghi viéc huéng BHXH va cac gidy
to khac do co s& kham bénh, chira bénh Cép néu trong van ban nay thuc hién
theo quy dinh hién hanh cho dén khi Bo Y té c6 quy dinh méi.



Piéu 5. Quy dinh vé s6 ho so hwéng cac ché @0 BHXH va s6 BHXH

1. S6 hd so huong ché d6 huu tri, BHXH mot lan, ché do TNLD, BNN,
ché @6 tir tudt 1a sb s6 BHXH hodc sb s6 huu tri, trg cip BHXH hang thang (néu
khéng thudc dién phai cap s6 BHXH theo quy dinh).

2. S6 BHXH (bao gdm t& bia va cac trang t& rdi) sau khi di giai quyét
huong ché @6 huu tri, tir tuat, BHXH mot lan duoc luu trit tai co quan BHXH
theo quy dinh.

Piéu 6. Trach nhiém lap va sao lai ho so hwong BHXH

1. T6 Thyc hién chinh sach BHXH, Phong Ché d6 BHXH c6 trach nhi¢m
1ap du s6 luong ban chinh theo quy dinh tai vin ban nay déi voi thanh phan hd so
thudc trach nhi€m 1ap cua T hodc Phong.

2. Sau khi tiép nhan hd so di dugc giai quyét huong ché do BHXH,
Phong Tiép nhan va Tra két qua TTHC c6 trach nhiém sao lai du sé lwong theo
quy dinh tai vin ban nay ddi v6i thanh phan hd so dé nghi giai quyét hudéng
BHXH do nguoi str dung lao dong, nguoi lao dong va than nhan nguoi lao dong
cung cap dé di bd hd so dwa vao luu trir hodc du bd hd so tir tudt dé gidi thiéu
dén dia phuong noi than nhan cu tra; 1lanh dao BHXH tinh c6 trach nhiém xéc
nhén ban sao lai hd so theo quy dinh.

Truong hop thanh phan hd so do ca nhan hodc t6 chirc ndp 13 ban sao
(khong duge chimg thuc) thi vién chtc tiép nhan hd so phai dbi chiéu voi ban
chinh, ddng thoi xac nhan trén trang nhit cua ban sao “dd ddi chiéu véi ban
chinh”, ky, ghi 0 ho tén va ngay, thang, nam x4c nhan sau do tra lai ban chinh
cho nguo1 ndp.

Piéu 7. Trach nhiém bdi hoan, bdi thudng trong gidi quyét huong ché
do BHXH

1. Giam dbc BHXH tinh quy dinh cu thé trach nhiém bdi hoan trong
truong hop khong thu hdi dugce sb tién giai quyét, chi tra khong dung quy dinh

Dbi vé6i truong hop giai quyét sai ché 46 BHXH thudc tham quyén cua co
quan BHXH dén dén chi tra khong dung déi twong hodc nhiéu hon mic quy dinh
thi s tién chi tra sai phai dugc thu hdi ddy du; truong hop khong thu hdi duoc sd
tién da chi tra, thi ca nhan céng chirc, vién chirc ¢o lién quan dé xay ra sai sot
trong qua trinh thu, cap s6 BHXH, tiép nhan, giai quyét va chi tra ché d6 BHXH
thudc co quan BHXH c6 trach nhiém bdi hoan ddy du sé tién khong thu hdi duge
theo quy dinh cua phép luat.

2. Giam d6¢c BHXH tinh quy dinh cu thé trach nhiém boi thudong do giai
quyét huong ché d6 BHXH cham



Truong hop giai quyét huong ché d6 BHXH cham so véi thoi han quy
dinh thudc trach nhiém cta co quan BHXH, giy thiét hai dén quyén, loi ich hop
phap cta ngudi hudng thi ca nhan cong chirc, vién chirc c¢6 lién quan dén viéc
giai quyét cham ché do BHXH thudc co quan BHXH c6 trach nhiém bdi thuong
cho nguo1 hudng theo quy dinh cua phap luat.

3. Co quan, t6 chirc, ca nhan c6 lién quan vi pham trong viéc giai quyét
hudng cac ché 6 BHXH thi xir 1y theo quy dinh ctia phap luat.

CHUONG II
HO SO VA QUY TRINH GIAI QUYET HUONG CHE PO OM DAU, THAI
SAN VA TRO CAP DUGNG SUC, PHUC HOI SUC KHOE

Muc 1
Ho6 so hwéng che do 0m dau, thai san,
trg cap dwong sire, phuc hoi strc khoé

Dieu 8. Ho so hwdéng che dg om dau

1. Gidy ra vién dbi v6i nguoi lao dong hodc con cua ngudi lao dong diéu
tri nd1 trd. Truong hop nguodi lao dong hoac con cua nguoi lao dong diéu trj
ngoai tra phai co gidy chimg nhan nghi viéc huong BHXH (ban chinh), truong
hop ca cha va me déu nghi viéc cham con thi gidy ching nhan nghi viéc ciia mot
trong hai nguoi 1a ban sao.

2. Truong hop nguoi lao dong hodc con cua nguoi lao dong kham bénh,
chita bénh ¢ nudc ngoai thi ho so quy dinh tai Khoan 1 Piéu nay duoc thay bang
ban dich tiéng Viét dugce ching thuc ctua giéy kham bénh, chira bénh do co s&
kham bénh, chita bénh & nudc ngoai cap.

3. Danh sach theo mau C70a-HD do nguoi st dung lao dong lap (ban
chinh).

Dieu 9. Ho so hwéng che do thai san

1. H6 so huong ché d6 thai san dbi véi lao dong nit (bao gdm lao dong ni
mang thai hd) di kham thai, sdy thai, nao, hut thai, thai chét luu hodc pha thai
bénh 1y va nguoi lao dong thyuc hién cac bién phap tranh thai 1a gidy ra vién déi
v6i truong hop didu tri ndi trii hodc gidy ching nhan nghi viéc huéng BHXH
(ban chinh) d6i voi trudng hop diéu trj ngoai tri.

2. Ho so huong ché @6 thai san dbi véi lao dong nit dang dong BHXH
sinh con hodc ddi v6i chong, ngudi nudi dudng trong truong hop ngudi me chét
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hodc con chét sau khi sinh hodc nguoi me gip rui ro sau khi sinh khéng con du
strc khoe dé cham soc con gom:

2.1. Gidy khai sinh hodc trich luc khai sinh hodc gidy ching sinh cta con
trir trudng hop con chét ma chua dwge cp gidy ching sinh;

2.2. Ngoai ho so néu tai Piém 2.1 trén, c6 thém:

2.2.1. Truong hop con chét: Gidy chimg tir hodc trich lyc khai tir ctia con
hoic trich sao hd so bénh 4n hodc gidy ra vién cia nguoi me trong truong hop
con chét sau khi sinh ma chua duoc cip gidy chimng sinh;

2.2.2. Truong hgp me chét: Giéy chung tir hodc trich luc khai tir ciia me;

2.2.3. Gidy x4ac nhan cta co s¢ kham bénh, chita bénh c6 thim quyén vé
viéc lao ddng nit phai nghi viéc dé dudng thai trong truong hop lao dong nit khi
mang thai phai nghi viéc dudng thai (mau va thim quyén cap theo quy dinh cta
BO Y té);

2.2.4. Giéy xac nhan cta co s& kham bénh, chira bénh c6 thim quyén vé
tinh trang nguoi me sau khi sinh con ma khéng con du sirc khoe dé cham soc
con trong truong hop ngudi me sau khi sinh con khong con du sirc khoe dé
chim soc con (mau va thim quyén cip theo quy dinh ctia BO Y té).

3. H6 so huong ché do thai san d6i voi ngudi lao dong dang lam viéc
nhan nudi con nudi: Gidy chimg nhan nudi con nudi.

4. Ho so huong ché do thai san d6i voi truong hop lao dong nam c6 vo
sinh con hodc chong cua lao dong nit mang thai ho theo quy dinh tai Khoan 2
Diéu 34 Luat BHXH, gom:

4.1. Hd so theo quy dinh tai Diém 2.1, Tiét 2.2.1 Piém 2.2 Khoan 2 Diéu
nay;

4.2. Gidy xac nhan cua co s y t& d6i voi trudong hop sinh con duéi 32
tudn tudi hodc sinh con phai phau thuat (miu va tham quyén cép theo quy dinh
cia BO Y té).

5. Ho so huong ché do thai san ddi véi lao dong nit mang thai ho khi sinh
con, gdom:

5.1. Gidy khai sinh hoic trich luc khai sinh hodc gidy chimg sinh cua con
trir truong hop con chét ma chua dugc cip gidy ching sinh;

5.2. Ban thoa thuén vé mang thai hd vi muc dich nhan dao theo quy dinh
tai Piéu 96 cta Luat Hon nhan va gia dinh nam 2014; van ban xac nhan thoi
diém giao dira tré ciia bén nho mang thai ho va bén mang thai ho.

5.3. Ngoai hd so néu tai Piém 5.1 va Piém 5.2 trén, c6 thém:



5.3.1. Truong hop con chét: Gidy chimg tir hodc trich luc khai tir cia con
hodc trich sao hd so bénh an hodc giéy ra vién cua lao dong nir mang thai ho
trong truong hop con chét sau khi sinh ma chwa dugc cap gidy chimg sinh;

5.3.2. Truong hop lao dong nit mang thai ho sau khi sinh bi chét: Gidy
chirng tir hodc trich lyc khai ti;

5.3.3. Gidy xac nhan cia co s& kham bénh, chita bénh c6 tham quyén
trong trudng hop lao dong nit khi mang thai hd phai nghi viéc dé dudng thai
theo chi dinh cta co sé kham bénh, chita bénh c6 thim quyén (mau va tham
quyén cép theo quy dinh ciia Bo Y té).

6. Hd so hudong ché d6 thai san dbi véi ngudi me nhd mang thai ho bao
gom:

6.1. Gidy khai sinh hoic trich luc khai sinh hodc gidy chimg sinh cua con
trir trudng hop con chét ma chua dwge cp gidy ching sinh;

6.2. Ban Thoa thuan vé mang thai h vi muc dich nhan dao theo quy dinh
tai Piéu 96 cta Luat Hon nhan va gia dinh nam 2014; van ban xac nhan thoi
diém giao dira tré ciia bén nho mang thai ho va bén mang thai ho.

6.3. Ngoai hd so néu tai Piém 6.1 va Piém 6.2 trén, c6 thém:

6.3.1. Truong hop con chua dii 06 thang tudi bi chét: Gidy chimg tir hodc
trich luc khai tir;

6.3.2. Truong hop nguodi me nhd mang thai ho chét: Gidy chimg tir hodc
trich luc khai tir;

6.3.3. Giay xac nhén cua co s¢ kham bénh, chita bénh c6 thim quyén vé
tinh trang ngudi me nhd mang thai ho khong con du stc khoe dé cham soc con
(mu va tham quyén cip theo quy dinh ctia BO Y té).

7. HO so tro cdp mot 1an khi vo sinh con ddi voi lao déng nam (trong
truong hop chi ¢ cha tham gia BHXH) nhu quy dinh tai Diém 2.1, Tiét 2.2.1
Diém 2.2 Khoan 2 Diéu nay.

8. Danh sach theo mau C70a-HD do ngudi sir dung lao dong lap (ban
chinh).

9. H6 so huong ché d6 thai san d6i v6i ngudi lao dong da thoi viée, phuc
vién, xuét ngil trude thoi diém sinh con, nhan con, nhin nudi con nudi gém: So
BHXH va hd so theo quy dinh tai Khoan 2 hodc Khoan 3 hoac Khoan 5 hoac
Khoan 6 Diéu nay.

Piéu 10. Ho so huong tro cap dudng sire, phuc hdi sirc khoe

Danh sach theo mau C70a-HD do nguoi str dung lao dong 1ap (ban chinh).
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Muc 2
Quy trinh giai quyét hwong ché d9 6m dau,
thai san, tro’ cAp dudng sirc, phuc hoi sirc khoé

Diéu 11. Trach nhiém ciia ngudi lao dong

1. Truong hop huong ché do dm dau: Nguoi lao dong ndp hd so quy dinh
tai cac Khoan 1 va 2 Diéu 8 cho nguoi sir dung lao dong noi dang dong BHXH.

2. Trudng hop hudng ché do thai san:

2.1. Truong hop thong thuong: Nguoi lao dong ndp hd so quy dinh tai
Khoan 1; Diém 2.1 va Tiét 2.2.3 Diém 2.2 Khoan 2; cdc Khoan 3 va 4 Diéu 9
cho nguoi st dung lao dong noi dang dong BHXH.

2.2. Trudong hop con chét sau khi sinh: Ngoai hd so néu tai Piém 2.1
Khoan nay thi ndp thém ho so quy dinh tai cac Tiét 2.2.1 Diém 2.2 Khoan 2;
Tiét 5.3.1 Piém 5.3 Khoan 5; Tiét 6.3.1 Piém 6.3 Khoan 6 Diéu 9 cho ngudi sir
dung lao dong noi1 dang dong BHXH.

2.3. Truong hop sau khi sinh con, nhan con, nguoi me chét hoac nguoi
me gdp rui ro sau khi sinh ma khong con du strc khoe dé cham soc con.

2.3.1. Truong hop chi c6 me tham gia BHXH du diéu kién hudng tro cap:
Nguoi cha hodc ngudi tryc tiép nudi dudng con ndp hod so quy dinh tai Diém
2.1; cac Tiét 2.2.2, 2.2.3 va 2.2.4 Piém 2.2 Khoan 2 Diéu 9 hoic hd so theo quy
dinh tai Piém 6.1, 6.2 va Tiét 6.3.2 Piém 6.3 Khoan 6 Piéu 9 cho nguoi sir dung
lao dong noi ngudi me¢ dong BHXH;

2.3.2. Trudng hop ca cha va me déu tham gia BHXH va déu du diéu kién
huong trg cap thi nguoi cha:

- Nop ho so quy dinh tai Tiét 2.3.1 Piém 2.3 Khoan nay cho nguoi st
dung lao dong noi ngudi me dong BHXH ddi véi truong hop me tham gia
BHXH du diéu kién huong tro cap (dé giai quyét trg cdp mot 1an khi sinh con va
trg cAp cho thoi gian ngudi me hudng khi con sdng hodc giai quyét trg cap dbi
vl nguoi cha trong truong hop nguoi cha tham gia BHXH nhung khong nghi
vigc);

- Nop hd so nhu quy dinh tai Tiét 2.3.1 Diém 2.3 Khoan nay cho ngudi sir
dung lao dong noi ngudi cha dong BHXH dé hudng tro cip cho thoi gian hudng
ctia ngudi cha sau khi me chét;

2.3.3. Truong hop chi c6 ngudi cha tham gia BHXH thi ngudi cha nop hd
so quy dinh tai Tiét 2.3.1 Diém 2.3 Khoan nay (trir Tiét 2.2.3 Diém 2.2 Khoan 2
Diéu 9) cho ngudi str dung lao dong noi nguoi cha ddng BHXH;



2.4. Lao dong nir mang thai ho nop hé so quy dinh tai cac Piém 5.1, 5.2
va Tiét 5.3.3 Piém 5.3 Khoan 5 Diéu 9 cho nguoi sir dung lao dong noi dang
dong BHXH.

2.5. Lao dong nam co vo sinh con hodc chong cua lao dong nit mang thai
ho nghi viéc hudng ché d6 thai san khi vo sinh con theo quy dinh tai Khoan 4
Diéu 3 Nghi dinh s6 115/2015/ND-CP ndp hd so quy dinh tai Khoan 4 Diéu 9
cho nguoi s dung lao dong noi dong BHXH.

2.6. Lao dong nitr nho mang thai hd hodc than nhéan lao dong nit nhé mang
thai ho nop hod so quy dinh tai cac Diém 6.1, 6.2 va Tiét 6.3.2 Piém 6.3 Khoan 6
Diéu 9 cho nguoi str dung lao dong noi dang dong BHXH.

2.7. Nguoi lao dong thoi viée trudc thoi diém sinh con, nhan con, nhin
nudi con nudi ndp hd so quy dinh tai Khoan 9 Piéu 9 cho BHXH tinh hoic
BHXH huyén noi cu tri va dang ky hinh thirc nhan tién tro cip theo mot trong
cac hinh thire théng qua tai khoan tién giri tai ngan hang, truc tiép tir co quan
BHXH hoic t6 chie dich vu duoc co quan BHXH uy quyén.

3.86 luong hd so: 01 ban;

4. Thoi han ndp hd so: Khong qué 45 ngay ké tir ngay ngudi lao dong tré
lai lam viéc.

5. Nguoi lao dong c6 trach nhiém nhéan trg cép kip thoi theo mot trong cac
hinh thtrc: Thong qua ngudi st dung lao dong; thong qua tai khoan tién gui mo
tai ngan hang; truc tiép tir co quan BHXH hodc to chic dich vu duge co quan
BHXH uy quyén.

Diéu 12. Trach nhiém ciia ngudi st dung lao dong

1. Huéng dan nguoi lao dong hodc than nhan nguoi lao dong lap ho so va
tiép nhan ho so quy dinh tai Khoan 1, Khoan 2 Diéu 11.

2. Kiém tra va hoan thién ho so ddi v6i timg nguoi lao dong theo quy dinh
tai cac Khoan 1 va 2 Diéu 8; cac Khoan 1,2, 3,4, 5,6 va 7 Diéu 9.

3. Phéi hop voi Ban chip hanh Cong doan co s& cin ct hd so hudng ché
do dm dau, thai san, TNLD, BNN va quy dinh cua chinh sach dé quyét dinh vé
s6 nguoi lao dong va sd ngay nghi dudng sirc, phuc hdi sirc khoe sau ém dau,
thai san, TNLD, BNN theo quy dinh; truong hop tai don vi st dung lao dong
chua thanh lap Céng doan co s& thi ngudi sir dung lao dong quyét dinh.

4. Trong thoi han 10 ngay ké tir ngdy nhan da hd so cua ngudi lao dong,
ngudi st dung lao dong 14p Danh sach theo mau C70a-HD quy dinh tai Khoan 3
Piéu 8, Khoan 8 Piéu 9 va Piéu 10 nop 01 ban cho co quan BHXH noi don vi
dang dong BHXH kém theo ho so dé nghi giai quyét huong ché do 6m dau, thai
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san cua tung nguoi lao dong cung ban dién tur (theo dinh dang cia BHXH Viét
Nam) Danh sach theo mau C70a-HD néu trén.

5. Trong truong hop ngudi lao dong nhan trg cap thong qua ngudi st
dung lao dong thi ngudi sir dung lao dong c6 trach nhiém chi tra dén nguoi lao
dong trong thoi han tdi da 03 ngay ké tir khi nhan duoc tién va Danh sach theo
mau C70b-HD do co quan BHXH chuyén dén.

6. Luu trit theo quy dinh Danh sach theo mau C70a-HD; Danh sach theo
méu C70b-HD.

Piéu 13. Trach nhiém ciia co quan BHXH

1. Trach nhi¢m cia BHXH huyén

1.1. T6 Tiép nhan va Quan 1y ho so

1.1.1. Huéng dan nguoi st dung lao dong, nguoi lao dong, than nhan
ngudi lao dong 1ap hd so hudng ché d6 ém dau, thai san, dudng strc, phuc hoi
suc khoé theo quy dinh tai Muc 1, Chuong II van ban nay;

1.1.2. Tiép nhan hd so huong ché do 6m dau, thai san, dudng suc, phuc
hodi stc khoe tir ngudi lao dong, than nhan nguoi lao dong hodc tir nguoi st
dung lao dong; chuyén ngay hd so cho T6 Thuc hién chinh sach BHXH; thoi
han thuc hién t6i da 1 01 ngay;

1.1.3. Tiép nhan tir T6 Thyc hién chinh sach BHXH Danh sach theo mau
s6 C70a-HD, Danh sach theo mdu C70b-HD cung toan bd ho so dé nghi giai
quyét huong ché d6 cua don vi; hd so ctia nguoi lao dong thoi viée trude thoi
diém sinh con, nhan con, nhan nudi con nudi; Danh sach theo mau 01B-HSB va
sao lai s6 BHXH cua nguoi lao dong thoi viéc trudc thoi diém sinh con, nhan
con, nhan nudi con nuoi;

1.1.4. Tra 01 ban Danh sach theo mau C70b-HD cho nguoi sir dung lao
dong kem theo hd so chua duogc duyét; tra s6 BHXH cho nguodi lao dong thoi
viéc trude thoi diém sinh con, nhan con, nhin nudi con nudi;

1.1.5. T6 chtrc lwu trit Danh sach theo miu C70a-HD, Danh sach theo
mau C70b-HD cung toan bg hd so d3 duoc duyét hudéng ché d6; Danh sach theo
mau 01B-HSB, ho so dé nghi hudng ché d6 thai san cua nguoi lao dong thoi
viée trude thoi diém sinh con, nhan con, nhin nudi con nudi (bao g@)m ca ban
sao lai s6 BHXH); quan 1y, luu trit va khai thac hd so theo quy dinh.

1.1.6. Trong khi tiép nhan hd so néu phat hién hd so gia, hd so co du
hiéu gian 1an thi béo cao Giam ddc dé co bién phéap xir Iy kip thoi.

1.2. T6 Thuc hién chinh saich BHXH

Tiép nhan hd so tir TO Tiép nhan va Quan ly hd so dé thyuc hién:
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1.2.1. Kiém tra ho so dé nghi giai quyét ché do 6m dau, thai san, dudng sirc,
phuc héi strc khoe dbi voi timg nguoi lao dong theo Danh sach do ngudi sir dung
lao dong chuyén dén; xét duyét, 1ap 03 ban Danh sach theo mau C70b-HD va thyc
hién:

- Chuyén T6 Ké toan - Chi tra va Giam dinh BHYT 01 ban Danh sach
theo mau C70b-HD dé thuc hién chi tra cho nguodi lao dong;

- Chuyén ngay cho don vi st dung lao dong ban dién tir Danh sach C70b-HD;

- Chuyén T6 Tiép nhan va Quan 1y hd so 01 ban Danh sach theo miu
C70b-HD va ho so chua duyét dé tra don vi str dung lao dong; 01 ban Danh sach
theo miu C70a-HD va Danh sich theo miu C70b-HD cung toan bd hd so da
duyét dé luu trix theo quy dinh;

- Thoi han giai quyét: t6i da 05 ngay.

1.2.2. Kiém tra hd so dé nghi giai quyét ché do thai san d6i v6i ngudi lao
dong da théi viée trude thoi diém sinh con hodc nhan con, nhin nudi con nudi
theo quy dinh tai Khoan 9 Diéu 9 va x4c nhan trén s6 BHXH ndi dung huong;
xét duyét va lap 02 danh sach giai quyét huong ché do thai san ddi véi nguoi
théi viée trude thoi diém sinh con, nhan con, nhan nudi con nudi theo mau sd
01B-HSB: chuyén T6 K¢é toan - Chi tra va Giam dinh BHYT 01 ban; chuyén T
Tiép nhan va Quan 1y hd so 01 ban cing hd so huong ché d6 ém dau, thai san
cuia nguoi lao dong.

1.2.3. Thyc hién hau kiém viéc lap ho so, giai quyét huong ché do ém
dau, thai san, dudng strc, phuc hoi stc khoe dbi véi nguoi lao dong va nguoi su
dung lao dong;

1.2.4. Ché 6 bao céo: Trudc ngay 03 hang thang, 1ap 02 ban bao cio tong
hop giai quyét ché do om dau, thai san, dudng sirc, phuc hdi stc khoe trong
thang trudc theo mau sé 01A-HSB va mau sé 01B-HSB dé luu 01 ban va 01 ban
giri BHXH tinh cling toan b co s¢ dir liéu ciia s6 dbi tuong da giai quyét trong
thang trudc.

1.2.5. Trong khi giai quyét néu phat hién hd so gia, hd so ¢ dau hiéu gian
lan thi bao cdo Giam ddc dé c6 bién phap xir 1y kip thoi.

1.3. T6 K& toan - Chi tra va Giam djnh BHYT

1.3.1.Tiép nhén Danh sach theo mau s6 70b-HD, t6 chirc chi tra tro cap
dm dau, thai san, dudng stc, phuc hdi strc khoe dén nguoi lao dong day du,
thuan tién va dung thoi han quy dinh tdi da 1a 4 ngay ké tir ngay nhan Danh sach
C70b-HD; tao diéu kién thuén loi nhat dé nguoi su dung lao dong chu dong thuc
hién trach nhi€ém chi tra tro cép cho nguoi lao dong dﬁy du, thuan tién dang thoi
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han quy dinh tai Khoan 5, Diéu 12 van ban nay.

Tiép nhan danh sach mau s6 01B-HSB t6 chirc chi tra trg cap dén ngudi
lao dong trong thoi han t6i da 1a 2 ngay ké tir ngdy nhan dwoc danh sach miu
01B-HSB.

1.3.2. Luu giit theo quy dinh danh sach theo mau C70b-HD, 01B-HSB.

1.4. T6 Thu - Cap sd, thé va Kiém tra chu tri phbi hop véi To Thuc hién
chinh sach BHXH, T6 K& toan - Chi tra va Gidm dinh BHYT tién hanh hau
kiém, ra soat, ddi chiéu co s¢ dit liéu dong BHXH, co s dit liéu cdp, quan 1y
gidy ra vién, gidy chimg nhan nghi viéc huéng BHXH va cic gidy to khac tai
cac co sO y té, viée 1ap ho so, giai quyét huong ché d6 dm dau, thai san, dudng
stre, phuc hoi stre khoe, cong tac chi tra va nhén tién trg cip cta nguoi hudng.

2. Trach nhiém cua BHXH tinh

2.1. Phong Tiép nhan va Tra két qua TTHC hudng din ngudi sir dung lao
dong, ngudi lao dong, than nhan ngudi lao dong 1ap ho so theo quy dinh tai Muc
1, Chuong II van ban nay.

2.2. Tiép nhan hd so, giai quyét, luu trit hd so di giai quyét cac ché do 6m
dau, thai san, dudng strc, phuc hdi stre khoe cho nguoi lao dong. Cu thé nhu sau:

Phong Tiép nhéan va Tra két qua TTHC thuc hi¢n nhu quy dinh tai DPiém
1.1 Khoan 1 Diéu nay; Phong Ché d6 BHXH thuc hién nhu quy dinh tai Piém
1.2 Khoan 1 Piéu nay; Phong K& hoach - Tai chinh thyc hién nhu quy dinh tai
Diém 1.3 Khoan 1 Diéu nay.

2.3. Phong Ché do BHXH kiém tra, ra soét viéc giai quyét ché 6 6m dau,
thai san, dudng strc, phuc hdi strc khoe ddi voi BHXH huyén va viée lap hd so,
giai quyét huong ché do 6m dau, thai san, dudng stic, phuc hoi stc khoe cua
ngudi lao dong, ngudi sir dung lao dong do BHXH tinh quan 1y; Phong Kiém tra
chu tri, phdi hop véi Phong Ché d6 BHXH, Phong Thu, Phong Ké hoach - Tai
chinh va Phong Giam dinh BHYT thyc hién hau kiém, ra soét, dbi chiéu co so
dir liéu déng BHXH, co s& dir liéu cap, quan 1y gidy ra vién, gidy chimg nhén
nghi viéc huong BHXH va cac gidy to khac tai cac co so v té, viée lap hd so,
giai quyét huong ché do 6m dau, thai san, dudng stc, phuc hdi stc khoe, cong
tac chi tra va viéc nhan tién tro cap ctia ngudi huong.

2.4. Ché d6 bao ciao: Trudc ngay 05 hang thang, Phong Ché d6 BHXH
tiép nhan co s dir liéu giai quyét ché 6 dm dau, dudng sirc, phuc hdi stre khoe
tr BHXH huyén va cap nhat vao co sé dir liéu tai BHXH tinh trong thang trudc,
tong hop dé chuyén Phong Cong nghé thong tin chuyén vé Trung tam Cong
nghé thong tin BHXH Viét Nam; Phong Ché d6 BHXH tiép nhan bao céo theo
mau s6 01A-HSB va 01B-HSB tir BHXH huyén va ctia Phong dé 1ap bao céo
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tong hop giai quyét ché d6 ém dau, thai san, dudng stc, phuc hdi sirc khoe trong
thang trudce theo mau 02-HSB kém theo ban dién tir chuyén vé Ban Thuc hién
chinh sach BHXH.

3. Trach nhiém cua cac don vi nghiép vu truc thuoc BHXH Viét Nam

3.1. Trung tam Cong nghé Thong tin

3.1.1. Tiép nhéan co so dir liéu giai quyét huong ché do d6 6m dau, thai
san, dudng sirc, phuc hoi sitc khoe do BHXH tinh chuyén dén dé tich hop vao
co s& dir liéu chung cua toan Nganh,;

3.1.2. Xay dung cac chuong trinh phan mém xét duyét cac ché do 6m dau,
thai san, dudng stc, phuc hdi strc khoe dé chuyén giao cho cac dia phuong thuc
hién; xay dung ph?m mém dé BHXH cac dia phuong két xuét cac bao cao
nghiép vu néu tai Chuong nay trude ngay 05 hang thang. Trudc ngay 05 hang
thang két xuét cac chi tiéu béo céo cua toan Nganh theo cac mau 02-HSB, 22A-
HSB, 22B-HSB dé phuc vu cong tac quan 1y.

3.2. Cac don vi nghi¢p vu truc thugc BHXH Viét Nam: Ban Thuc hién
chinh sach BHXH chu tri phéi hop véi cac don vi nghiép vu chi dao, huéng dan,
kiém tra BHXH tinh, BHXH B¢ Qudc phong, BHXH Cong an nhan dan, BHXH
huyén va don vi st dung lao dong viéc giai quyét ché d6 6m dau, thai sén,
dudng stre, phuc héi strc khoe.

CHUONG III
HO SO VA QUY TRINH GIAI QUYET HUONG CHE PO
TAI NAN LAO BONG, BENH NGHE NGHIEP, HUU TRI, TU TUAT

Muc 1
H6 so huéng ché dd
TNLD, BNN, huu tri, tir tuit

Diéu 14. Ho so hwéng ché d9 TNLD
1. S6 BHXH.

2. Van ban dé nghi giai quyét ché 46 TNLD do ngudi sir dung lao dong
1ap theo mau s6 05-HSB (ban chinh).

3. Bién ban diéu tra TNLD theo quy dinh.

4, Giéy ra vién sau khi da diéu tri thuong tat TNLD 6n dinh dbi véi
truong hop diéu trj ndi tri hodc gidy to kham, diéu trj thuong tat ban dau dbi voi
truong hop diéu tri ngoai tru.
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5. Bién ban giam dinh muc suy giam kha ning lao dong ciia Hoi dong
Gidm dinh y khoa (ban chinh).

6. Truong hop bi tai nan giao thong dugc xac dinh 1a TNLD thi ¢6 thém
mot trong cac gidy to sau:

6.1. Bién ban kham nghiém hién truong, so dd hién trudng vu tai nan giao thong.

6.2. Bién ban tai nan giao thong cia co quan cong an hoac co quan diéu
tra hinh sy quan doi.

Diéu 15. Ho6 so huéng ché d) BNN
1. S6 BHXH.

2. Vian ban dé nghi giai quyét ché d6 BNN do ngudi sir dung lao dong lap
theo mau s6 05-HSB (ban chinh).

3. Bién ban do dac moi truong co yéu td doc hai hodc két qua do, kiém tra
moi trudng lao dong trong thoi han quy dinh do co quan c6 tham quyén lap;
truong hop bién ban hodc két qua do, kiém tra dugc xac dinh cho nhiéu ngudi
thi hd so cia mdi nguoi lao dong co ban trich sao bién ban hoic trich sao két
qua do, kiém tra. D6i véi ngudi lao dong bi nhiém HIV do tai nan rai ro nghé
nghiép hudng ché do BNN thi thay bang Bién ban tai nan rai ro nghé nghiép
theo mau quy dinh tai Quyét dinh s6 120/2008/QD-TTg ngay 29/8/2008 ciia Thu
tudng Chinh phu.

4, Giéy ra vién ddi véi truong hop diéu tri ndi tra sau khi diéu tri BNN 6n
dinh. Dbi véi truong hop khong diéu tri noi tra 14 gidy kham BNN hodc phiéu
hoi chdn BNN. Péi voi ngudi lao dong bi nhiém HIV do tai nan rdi ro nghé
nghiép huong ché d6 BNN thi thay bang gidy ching nhén bi nhiém HIV do tai
nan rai ro nghé nghiép theo mau quy dinh tai Quyét dinh sé 120/2008/QP-TTg
ngay 29/8/2008 cua Thu tuong Chinh phu.

5. Bién ban giam dinh muc suy giam kha ning lao dong ciia Hoi dong
Giam dinh y khoa (ban chinh).

Diéu 16. Ho so huéng tro cip TNLD, BNN tai phat

1. Ho so da huong trg cAp TNLD, BNN do co quan BHXH quén 1y.

2. Gidy ra vién sau khi diéu trji 6n dinh thuong tat, bénh tat cii tai phat ddi
vé6i truong hop diéu tri noi tri. P61 véi truong hop khong diéu tri ndi tra 1a gidy
t& kham, diéu trj thuong tat, bénh tat tai phat.

3. Bién ban gidm dinh muc suy gidm kha ndng lao dong do thuong tat,
bénh tat tai phat cuia Hoi dong Giam dinh y khoa (ban chinh).
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Diéu 17. Ho so huéng tre cap TNLD, BNN ciia nguoi lao dong dwoc
giam dinh tong hop mirc suy giam kha ning lao dong

1. Ho so d3 hudng trg cAp TNLD hoidc BNN do co quan BHXH quan 1.

2. H6 so TNLD hodc BNN cua lan bi TNLD, BNN nhung chua duoc
giam dinh nhu quy dinh tai cac Khoan 1, 2, 3, 4, 6 Diéu 14 hoic cac Khoan 1,
2,3, 4 Diéu 15.

3. Bién ban giam dinh tong hop mic suy giam kha ning lao dong cua Hoi
d6ng Giam dinh y khoa (ban chinh).

Picu 18. Hd so cip tién mua phwong tién trg giip sinh hoat va dung
cu chinh hinh d6i véi ngudi TNLD, BNN

1. HO so hudng trg cip tai nan lao dong, bénh nghé nghiép do co quan
BHXH quan ly.

2. Chi dinh cta co sé chinh hinh va phyc hdi chirc nang thuéc nganh Lao
dong - Thuong binh va Xa hoi hodc ciia bénh vién cp tinh va twong duong trd 1én
phu hop vdi tinh trang thuong tat, bénh tat do TNLD, BNN. Déi vdi trudong hop co
chi dinh 1ap mét gia thi c6 thém chimg tir 13p mét gia (ban chinh).

3. Vé tau, xe di va vé (ban chinh) trong truong hop thanh toan tién tau, xe.

Diéu 19. Ho so hudng lwong hwu, tre cip hang thang doi véi can bd xa

1. B6i voi nguoi dang dong BHXH bit budc

1.1. 86 BHXH;

1.2. Quyét dinh nghi viéc huong ché do huu tri (ban chinh) theo mau ban
hanh kém theo Nghi dinh s6 46/2010/ND-CP ngay 27/4/2010 ctua Chinh phu
hodc quyét dinh nghi viéc hudéng ché d6 huu tri theo mau sé 12-HSB (ban
chinh);

1.3. Bién ban giam dinh muc suy giam kha ning lao dong cua Hoi dong
Giam dinh y khoa (ban chinh) hodc Giéy xac nhan khuyét tat muc d0 ning
(tvong duwong v6i mirc suy giam kha ning lao dong tir 61% dén 80%) hodc Gidy
x4c nhan khuyét tit mac d6 dic biét ning (twong dwong muc suy giam kha ning
lao dong tir 81% trd 1én) theo quy dinh tai Thong tu s 37/2012/TTLT-
BLDTBXH-BYT-BTC-BGDDT ddi v6i ngudi nghi huu do suy giam kha ning
lao dong;

1.4. Gidy chimg nhan bi nhiém HIV/AIDS do tai nan rai ro nghé nghiép
clia co quan c6 thim quyén cip ddi véi ngudi nghi huu vi bi nhiém HIV/AIDS
do tai nan rti ro nghé nghiép.

2. P6i voi nguoi dang tham gia BHXH tu nguyén, ngudi bao luu thoi
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gian tham gia BHXH (gdm ca ngudi dang chap hanh hinh phat ti, ngudi xuat
canh trai phép trd vé nudc dinh cu hop phap, ngudi duge Toa an hiy quyét dinh
tuyén bd mat tich).

2.1. S6 BHXH;
2.2. Pon theo mau s 14-HSB (ban chinh);

2.3. Bién ban giam dinh mic suy giam kha ning lao dong ctia Hoi dong
Giam dinh y khoa (ban chinh) hoac Giéy xac nhan khuyét tat muc do nang
(twong duwong voi mirc suy giam kha ning lao dong tir 61% dén 80%) hodc
Gidy xac nhan khuyét tat mic d6 dic biét ning (twong dwong muc suy giam
kha ning lao dong tir 81% trd 1én) theo quy dinh tai Thong tu sd
37/2012/TTLT-BLDTBXH-BYT-BTC-BGDDT d6i v6i ngudi nghi huu do
suy giam kha nang lao dong.

2.4. Gidy uy quyén theo miu s6 13-HSB (ban chinh) d6i voi ngudi
dang chap hanh hinh phat ti ma thoi gian bat dau chap hanh hinh phat ti tir
ngay 01/01/2016 tr¢ di; gidy chimg nhan chap hanh xong hinh phat ti hoic
giéy dac xa tha tu trudc thoit han hoac quyét dinh mién thi hanh an, tam hoan
thi hanh 4n ddi v6i nguoi bat dau chap hanh hinh phat tu trong khoang thoi
gian tir ngay 01/01/1995 dén ngay 31/12/2015;

2.5. Vin ban cua co quan nha nude c6 thim quyén vé viéc trd vé nudc
dinh cu hop phap dbi véi truong hop xuat canh trai phép;

2.6. Quyét dinh c6 hiéu lyc phap luat ciia Toa an huy bé quyét dinh
tuyén bd mat tich ddi vdi ngudi mat tich tré ve.

3. P6i v6i ngudi co quyét dinh hodc gidy chimg nhan cho du diéu kién vé
tudi doi dé huong luong huu hodc chd hudng trg cip hang thang theo Nghi dinh
s6 09/1998/ND-CP

3.1. S6 BHXH;

3.2. Quyét dinh hoidc gidy chimg nhan chd du didu kién vé tudi doi dé

huong lwong huu hoic chd huéng trg cip hang thang theo Nghi dinh s
09/1998/ND-CP (ban chinh);

3.3. Bién ban giam dinh murc suy giam kha niang lao dong ctia Hoi dong
Giam dinh y khoa (ban chinh) hoac Giéy xac nhan khuyét tat muc do nang
(twong duong v&i mic suy giam kha ning lao dong tir 61% dén 80%) hoic
Gidy x4c nhan khuyét tat mac do dic biét ning (twong duong muc suy giam
kha ning lao dong tir 81% tré 1én) theo quy dinh tai Thong tu lién tich sb
37/2012/TTLT-BLDTBXH-BYT-BTC-BGDDT d6i véi ngudi nghi huu do
suy giam kha nang lao dong;
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3.4. Gidy uy quyén lam thi tuc giai quyét ché do huu tri va nhan luong
huu theo mau s6 13-HSB (ban chinh) d6i véi nguoi bat dau chap hanh hinh phat
t0 tir ngay 01/01/2016 trd di; gidy chimg nhan chip hanh xong hinh phat tu hoic
giéy dac xa tha tu trude thoi han hoac quyét dinh mién thi hanh an, tam hoan thi
hanh 4n di véi nguoi bat ddu chap hanh hinh phat t trong khoang thoi gian tir
ngay 01/01/1995 dén ngay 31/12/2015.

Piéu 20. H6 so hwong BHXH mét lin

1. S6 BHXH.

2. Pon theo mau s 14-HSB (ban chinh).

3. Ddi voi ngudi ra nude ngoai dé dinh cu c¢o thém mét trong cac gidy to sau:

3.1. Giéy xac nhan cda co quan ¢ tham quyén vé viéc thoi quéc tich Viét Nam;

3.2. Ban dich tiéng Viét duoc ching thuc hoac cong ching ciia mot trong
cac gidy to sau day:

3.2.1. Ho chiéu do nudc ngoai cap;

3.2.2. Thi thuc ctia co quan nudc ngoai cd tham quyén cdp c6 xac nhan
viéc cho phép nhap canh vai 1y do dinh cu & nude ngoai;

3.2.3. Giéy t& xac nhan vé viée dang lam thu tuc nhap quéc tich nudc
ngoai; gidy to xac nhan hodc thé thudng tra, cu tri ¢6 thoi han tir 05 nidm tré 1én
clia co quan nudc ngoai ¢o thim quyén cp.

4. Trich sao ho so bénh an thé hién nguoi lao dong dang bi mic mot trong
nhitng bénh nguy hiém dén tinh mang nhu ung thu, bai li¢t, xo gan ) chudng,
phong, lao ning, nhiém HIV di chuyén sang giai doan AIDS va nhiing bénh
khac theo quy dinh ciia Bo Y té.

Piéu 21. HO so hwéng trg' cAp mot lan ddi véi ngwdi dang huéng
lwong hwu, trg' cAp BHXH hang thang ra nwéc ngoai dé dinh cw

1. Bon theo mau s6 14-HSB (ban chinh).

2. Ho so nhu quy dinh tai Khoan 3 Diéu 20.

3. Ho so hudng luong huu, trg cdp BHXH hang thang do co quan BHXH
quan ly.

Diéu 22. Ho so hwéng ché dj tir tuit

1. S6 BHXH cua nguoi dang dong BHXH, ngudi bao luu thoi gian dong
BHXH va nguoi chd du diéu kién vé tudi doi dé huong lwong huu, tro cip hang
thang bi chét hodc hd so huéng luong huu, trg cap BHXH hang thang do co
quan BHXH quan 1y ddi véi ngudi dang hudéng luong huu, tro cdp BHXH hang
thang bi chét.
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2. Gidy chimg ttr hodc gidy bao tir hodc trich luc khai tir hodc quyét dinh
tuyén b6 1a da chét cua Toa an da 6 hiéu luc phap luat.

3. To khai ctia than nhan theo mau sé 09A-HSB (ban chinh).

4. Bién ban hop ctia cac than nhan d6i véi truong hop du diéu kién hudng
trg cap tuat hang thang nhung chon huodng tro cap tuit mot 1an theo mau sb 16-
HSB (ban chinh); truong hop chi c6 mot than nhan du diéu kién huong trg cip
tuat hang thang hodc nhiéu than nhan du diéu kién huong tro cap tuat hang thang
nhung chi c6 mot ngudi dai dién hop phap ma lya chon huong tro cip tuat mot
lan thi than nhan lya chon huong tro cép tuat mot 1an hodc nguoi dai dién hop
phap cua than nhan chiu trach nhiém vé viéc lua chon va khong can bién ban
nay.

5. Bién ban diéu tra TNLD d6i véi truong hop chét do TNLPD (truong hop
tai nan giao thong duoc xac dinh 1a TNLD thi c6 thém gidy to néu tai Khoan 6
Diéu 14); hodc bénh an diéu tri BNN d6i véi truong hop chét do BNN.

6. Bién ban giam dinh mirc suy giam kha ning lao dong cua Hoi dong
Giam dinh y khoa d6i vé6i than nhan bj suy giam kha ning lao dong tir 81% trd
Ién (ban chinh) hoac Giéy xac nhan khuyét tat mirc d¢ dac biét ndng (tuong
duong mirc suy giam kha ning lao dong tir 81% trd 1€n) theo quy dinh tai Thong
tu s6 37/2012/TTLT-BLDTBXH-BYT-BTC-BGDPT trong trudng hop hudng
trg cdp tuat hang thang.

Diéu 23. Ho so huéng tiép lwong huwu, trg' cip BHXH hang thang ddi
v6i ngudi chap hanh xong hinh phat tii, ngudi xuit canh trai phép tré vé
nuwéc dinh cw hop phap, nguoi dwoc Toa an hiy quyét dinh tuyén bé mat
tich

1. Bon theo mau s6 14-HSB (ban chinh).

2. Gidy chimg nhan chap hanh xong hinh phat t hodc gidy dic x4 ra tu
truéc thoi han hodc quyét dinh ctia cip co thim quyén vé viéc mién hodc tam
hoan chap hanh hinh phat ti d6i véi truong hop bat dau phai chip hanh hinh phat
t0 giam trong khoang thoi gian tir ngay 01/01/1995 dén hét ngay 31/12/2015.

3. Vin ban ctia co quan nha nudc c6 thAm quyén vé viée tré vé nude dinh cu
hop phap dbi véi trudng hop xuat canh trai phép.

4. Quyét dinh c6 hiéu lyc phap luat cia Toa an huy bo quyét dinh tuyén
bd mit tich ddi v6i truong hop ngudi mat tich tré vé.

5. Ho so huong lwong huu hodc trg cdp BHXH hang thang do co quan
BHXH quan ly.
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Dicu 24. H6 so' chuyén noi huéng lwong huu, tro cip BHXH hang
thang; chuyén noi quan 1y hd so' ché hwéng lwong huu, chd hwéng tro cap
hang thang dbi véi can bd xa tir tinh nay dén tinh khac

1. H6 so chuyén noi huong luong huu, trg cAp BHXH hang thang.

1.1. Pon theo mau sd 14-HSB (ban chinh); ngudi dang hudng lwong huu,
trg cAp BHXH hang thang c6 phu cdp khu vuc ma chuyén dén noi hudng méi co
phu cép khu vuc thi ¢6 thém ho khau thuong tra tai noi cu tri méi. Trudng hop
khong théng nhét vé ho, tén dém, tén, ngay, thang, ndm sinh gitta chimg minh
thu/hd chiéu/thé cin cude va hd so hudng BHXH thi can néu rd trong don kém
theo chimg minh thu/hd chiéu/thé can cudc.

1.2. Hd so dang hudng luong huu, tro cdp BHXH hang thang do co quan
BHXH quan 1y va Phiéu diéu chinh mic huéng luong huu, trg cAp BHXH hang théang
d6i voi timg loai ché do theo cac mau s6 24A-HSB, 24B-HSB, 24C-HSB, 24D-HSB,
24E-HSB, 24G-HSB, 24H-HSB, 24K-HSB, 24M-HSB, 24N-HSB.

1.3. Gidy gi6i thiéu tra luong huu va trg cap BHXH theo miu s6 C77-HD
kém theo bang ké hd so theo mau sd 17-HSB.

2. Hb so chuyén noi quan 1y ho so chd huéng lwong huu, chd huong trg
cap hang thang ddi voi can bo xa

2.1. Pon theo mau s6 14-HSB (ban chinh). Truong hop c6 su khong
théng nhét vé ho, tén dém, tén, ngay, thang, ndm sinh gitra chiing minh thu/ho
chiéu/thé cin cudc va hd so BHXH thi can néu rd trong don kém theo ching
minh thu/hd chiéu/thé can cudc.

2.2. Hb so chd huong lwong huu, chd hudng tro cdp hang thang dbi véi
can bo xa do co quan BHXH quan ly.

2.3. Gidy gi6i thiéu theo mau sé 15B-HSB.

Piéu 25. Ho so diéu chinh thong tin vé nhan than d6i v6i nguwoi dang
hwéng lwong hwu, tro cip BHXH hang thang; diéu chinh, hiy quyét dinh,
chAm dit hwéng BHXH

1. H6 so diéu chinh thong tin vé nhan than ddi véi nguoi dang hudng
lwong huu, tro cap BHXH hang thang

1.1. Pon theo mau s 14-HSB (ban chinh);

1.2. Gidy khai sinh hodc trich luc khai sinh hodc trich luc thay ddi, cai
chinh, bo sung hd tich, x4c dinh lai dan toc;

1.3. HO so huéng lwong huu, tro cdp BHXH hang thang do co quan
BHXH quan ly.
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2. Ho so diéu chinh, huy quyét dinh huéng BHXH hodc quyét dinh cham
dat huong BHXH

2.1. Pon theo mau sd 14-HSB (ban chinh) trong truong hop ngudi lao
dong co yéu cau diéu chinh;

2.2. Ho so, gidy to, van ban 1am can cir diéu chinh, hity quyét dinh hudng
hodc chidm dut huong BHXH;

2.3. Ho so huong BHXH do co quan BHXH quén 1y.

Muc 2
Quy trinh giai quyét ché do
TNLD, BNN, huu tri, tir tuit

Diéu 26. Trach nhiém ciia ngudi lao ddng va than nhan nguoi lao dong
1. B6i voi nguoi hudng ché do TNLD, BNN:

1.1. Ngudi lao dong bi TNLD, BNN lan dau hodc giam dinh tong hop:
Nop cho nguoi str dung lao dong hd so quy dinh tai cac Khoan 1, 4 va 6 Diéu 14
d6i voi huong ché do TNLD hodc hd so quy dinh tai Khoan 1 va 4 Piéu 15 ddi
v6i huong ché d6 BNN; truong hop bi TNLD hodc mac BNN lan dau hodc giam
dinh tong hop ma Hoi dong Giam dinh y khoa tra két qua giam dinh cho nguoi
lao dong thi c6 thém bién ban giam dinh mirc suy giam kha nang lao dong; néu
thude do6i tuong duoc cép tién mua phuong tién trg gitp sinh hoat va dung cu
chinh hinh thi ¢6 thém ho so quy dinh tai Khoan 2 va 3 Diéu 18;

1.2. Nguoi lao dong bi thuong tat, bénh tat do TNLD, BNN tai phat: Nop hd
so quy dinh tai cac Khoan 2 va 3 Piéu 16 cho BHXH huyén hoac BHXH tinh noi
chi tra tro cp; néu thudc ddi tuong duoc cip tién mua phuong tién trg giup sinh hoat
va dung cu chinh hinh thi c6 thém hd so quy dinh tai cac Khoan 2 va 3 Diéu 18.

2. DBbi v6i nguoi huong ché d6 huu tri, tro cAp hang thang déi v6i can bo xa

2.1. Nguoi dang dong BHXH bit budc

2.1.1. Cung cip cho ngudi sir dung lao dong cac thong tin vé dia chi noi
nhan lwong huu: S6 nha, ngd (ngach, hém), dudng phd, t6 (thon, xom, 4p), xa
(phuong, thi trén), huyén (thi xa, thanh phé, quan), tinh, thanh phé; noi kham
chita bénh BHYT ban dau; thong tin vé tai khoan c4 nhan khi yéu cdu nhén
lwong huu qua tai khoan thé: Tén chu tai khoan, sb tai khoan, tén ngan hang mé
tai khodan, tén chi nhanh ngan hang;
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2.1.2. Nop ho so quy dinh tai Diém 1.1 Khoan 1 Diéu 19, Piém 1.3 Khoan
1 Diéu 19 trong trudng hop ngudi lao dong hudng luong huu do suy giam kha
ning lao dong ma Hoi dong Giam dinh y khoa tra két qua giam dinh cho nguoi
lao dong hoic Piém 1.4 Khoan 1 Diéu 19 ddi véi truong hop nghi huu vi bi
nhiém HIV/AIDS do tai nan rui ro nghé nghiép cho ngudi str dung lao dong.

2.2. Nguoi tham gia BHXH tu nguyén, nguoi bao luu thoi gian dong
BHXH bit budc va nguoi tu dong tiép BHXH bat budc, nguoi chd du didu kién
vé tudi dé huong luong huu hodc chd hudng tro cap hang thang theo Nghi dinh s6
09/1998/ND-CP, ndp hd so theo quy dinh tai Khoan 2, Khoan 3 Diéu 19 cho
BHXH huyén hoic BHXH tinh noi cu tri dé huong lwong huu, tro cip hang
thang; ndp ho so theo quy dinh tai Diéu 20 cho BHXH huyén hoic BHXH tinh
noi cu trii (trong trudong hop BHXH tinh duoc phan cap giai quyét huong BHXH
mot 1an) dé huong BHXH mot 1an.

2.3. Ngudi bat dau chdp hanh hinh phat ti giam tir ngay 01/01/2016 trd di
khi da diéu kién hudéng luong huu, tro cAp BHXH hang thang thi ngudi dugc uy
quyén ndép ho so theo quy dinh tai Khoan 2, Khoan 3 Piéu 19 cho co quan
BHXH tinh hoac BHXH huyén noi cu tra trude khi bi phat tu giam.

2.4. Nguoi dang huong lwong huu, trg cap BHXH hang thang ra nudc
ngoai dé dinh cu c6 nguyén vong hudng tro cAp mot 1an ndp hd so theo quy dinh
tai cac Khoan 1 va 2 DPiéu 21 cho BHXH huyén hoac BHXH tinh noi dang chi
tra lwong huu, trg cip BHXH hang thang.

3. P6i voi nguoi huong tiép luong huu, tro cdp BHXH hang thang sau khi
chap hanh xong hinh phat ti trong truong hop bat dau phai chip hanh hinh phat
ti giam trong khoang thoi gian tir ngay 01/01/1995 dén hét ngay 31/12/2015
hodc xuét canh trai phép trd vé nudc dinh cu hop phap hoic duoc Toa an hay
quyét dinh tuyén bd mat tich ndp hd so nhu quy dinh tai cac Khoan 1, 2, 3 va 4
Piéu 23 cho BHXH huyén hodac BHXH tinh noi chi trd lvong huu, tro Cép
BHXH hang thang trudc khi di t hodc xuat canh trai phép hodc mat tich.

4. D6i voi than nhan hudng trg cip tir tudt

4.1. Truong hop nguoi lao dong dang déng BHXH bit budc bi chét: Than
nhan ndép sé6 BHXH va hd so theo quy dinh tai cac Khoan 2, 3 va 6 Diéu 22,
bénh 4an diéu tri bénh nghé nghiép 1an dau quy dinh tai Khoan 5 Diéu 22 (trong
truong hop chét do bénh nghé nghiép) cho ngudi sir dung lao dong noi ngudi lao
dong 1am viéc trude khi chét; trudng hop than nhan du diéu kién hudng tro cip
tudt hang thang nhung lya chon hudng tro tudt mot 1an thi ndp thém ho so quy
dinh tai Khoan 4 Diéu 22.
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4.2. Truong hop nguoi lao dong bi chét ma dang bao luu thoi gian dong
BHXH bit budc hodc dang chd du diéu kién vé tudi doi dé hudng ché do huu tri,
trg cAp can bo xa hang thang hodc tham gia BHXH tu nguyén: Than nhan nop hod
so gom: S6 BHXH (trir truong hop nguoi chd du tudi huong luong huu, trg cap
hang thang) va hd so quy dinh tai cac Khoan 2, 3 va 6 Diéu 22 cho BHXH huyén
hodc BHXH tinh noi nguoi ké khai To khai cu tra; trudng hop than nhan du diéu
kién hudng trg cip tudt hang thang nhung lua chon hudng tuit mot 1an thi ndp
thém ho so quy dinh tai Khoan 4 Piéu 22.

4.3. Truong hop nguoi dang huong lwong huu, trg cip BHXH hang thang
bi chét: Than nhan nop ho so theo quy dinh tai cac Khoéan 2, 3 va 6 Diéu 22 cho
BHXH huyén hoic BHXH tinh noi dang chi tra lvong huu, trg cip BHXH hang
thang trude khi ngudi lao dong chét; truong hop than nhan du diéu kién hudng
trg cap tudt hang thang nhung lya chon huéng trg cap tuat mot 1an thi nop thém
hd so quy dinh tai Khoan 4 Diéu 22.

5. Nguoi dé nghi diéu chinh thong tin vé nhan than hodc diéu chinh, giai
quyét lai lwong huu, trg cAp BHXH:

5.1. Nguoi dang huong luong huu, trg cip BHXH: Nop ho so quy dinh tai
cac Diém 1.1, 1.2 Khoan 1 va cac Diém 2.1, 2.2 Khoan 2 Diéu 25 kém theo s6
BHXH (trong truong hop nguoi lao dong quan 1y s6 BHXH) cho BHXH huyén
hosc BHXH tinh noi chi tra lwvong huu, trg cdp BHXH hang thang hodc cho co
quan BHXH noi da giai quyét d6i voi nguoi huong trg cap BHXH mot lan.

5.2. Nguoi dang hudéng luong huu, trg cadp BHXH hang thang do BHXH
B6 Qudc phong, BHXH Cong an nhan dan giai quyét cé yéu cau diéu chinh ché
do BHXH: Nop h so theo quy dinh tai cac Piém 2.1, 2.2. Khoan 2 Piéu 25 kém
theo s6 BHXH (trong truong hop nguoi lao dong quan 1y sd6 BHXH) cho co
quan BHXH noi da giai quyét.

6. Nhan hd so di duoc giai quyét huong BHXH: Nguoi lao dong, than
nhan nguoi lao dong néu tai cac Khoan 1,2 ,3,4 va 5 Diéu nay nhan lai hd so
da duoc giai quyét theo quy dinh tai Tiét 1.4.2 Piém 1.4 Khoan 1 Diéu 28 va
Tiét 1.2.1 Biém 1.2 Khoan 1 Diéu 29 theo Gidy tiép nhan hd so va tra két qua.

7. Nguoi di chuyén huong lwong huu, trg cip BHXH hang thang

7.1. Dbi v6i nguoi bat dau huong luong huu, tro cip BHXH hang thang
tai noi cu tra do BHXH tinh khac giai quyét: Dén nhan luong huu, trg cip
BHXH hang thang va thé BHYT (néu thudc di twong cé trach nhiém tham gia
BHYT) theo thoi gian va dia diém ghi trong Thong bao (miu s6 18C-HSB); ndp
lai th¢ BHYT di dugc cép trude do.
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Nguoi bat dau huong luong huu, trg cap BHXH hang thang do BHXH Bo
Quéc phong, BHXH Cong an nhan déan giai quyét chuyén dén huéng & noi cu
tr thi nhan ho so dd niém phong tir ngudi sir dung lao dong (trong truong hop
ngudi sit dung lao dong giao hd so truc tiép cho ngudi lao dong), ndp cho
BHXH tinh noi cu tri khi huong lwong huu, tro cdp BHXH hang thang dé duogc
nhén ché do.

7.2. P6i v6i nguoi dang huong luong huu, trg cap BHXH hang thang
chuyén dén hudng tai noi cu tra méi ¢ tinh khac: Lap hd so theo quy dinh tai
Diém 1.1 Khoan 1 Diéu 24 ndp hodc giri qua dudng buu dién cho BHXH huyén
hoic BHXH tinh noi dang chi tra lwong huu, tro cdp BHXH hang thang; dén
nhan luong huu, tro cdp BHXH hang thang, thé BHYT (néu thudc ddi tuong co
trach nhiém tham gia BHYT) theo Théng bao vé thoi gian, dia diém chi tra
lwong huu/tro cip BHXH hang thang (miu sé 18A-HSB); nop lai thé BHYT da
dugc cap trude do.

8. Nguoi cho du diéu kién vé tudi doi huong lwong huu, trg cip hang
thang d6i voi can b xi di chuyén ho so dén noi cu trd tai tinh khac: Lap ho so
theo quy dinh tai Piém 2.1 Khoan 2 Diéu 24 nop cho BHXH tinh noi dang quan
1y ho so cho du diéu kién vé tudi doi hudng lwong huu, trg cap hang thang; nhan
thong bao vé viéc da tiép nhan ho so di chuyén (miu s6 18B-HSB).

9. S6 lugng ho so: 01 ban cho mdi loai gidy to.

10. Thoi han ndp hd so:

10.1. Trong thdi han 30 ngay tinh dén thoi diém nguoi lao dong duoc
huong luong huu, du diéu kién huong BHXH moét 1an, nguoi lao dong dang bao
luu thot gian dong BHXH, nguoi tham gia BHXH tu nguyén c¢6 trach nhiém nop
hd so theo quy dinh cho co quan BHXH.

10.2. Trong thoi han 90 ngay ké tir ngay ngudi bao luu thoi gian dong
BHXH, ngudi tham gia BHXH tu nguyén, nguoi dang huong luong huu, tro cip
TNLD, BNN hang thang bi chét thi thin nhan nguoi lao dong c6 trach nhiém
ndp hd so theo quy dinh cho co quan BHXH tinh hoic BHXH huyén noi chi tra
ché d6 BHXH hang thang hoic noi nguoi lao dong dang cu tru.

10.3. Trong thoi han 90 ngay ké tir ngdy ngudi lao dong dang déng
BHXH bt budc bi chét thi than nhan nguoi lao dong cé trach nhi¢m ndp hd so
theo quy dinh cho nguo1 str dung lao dong.
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Diéu 27. Trach nhiém céia ngudi st dung lao dong

1. Huéng din ngudi lao dong hodc than nhan ngudi lao dong lap ho so theo
quy dinh tai Muc 1, Chuong III vin ban nay; kiém tra, d6i chiéu cac yéu té vé
nhan than gitra hd so tham gia BHXH va gidy khai sinh, chimg minh thu, ho
khau... ciia ngudi lao dong dé dam bao tinh thong nhat ciia hd so trude khi ndp
cho co quan BHXH; gidi thiéu nguoi lao dong dang dong BHXH ra Hoi dong
Giam dinh y khoa dé giam dinh murc suy giam kha nang lao dong lam can cir
huong ché d6 huu tri hodc tro cAp TNLD, BNN (bao gém ca trudong hop ngudi
lao dong da nghi viéc nhung trong thoi gian 1am viéc bi TNLD hodc mic BNN)
trur truong hop gidm dinh do TNLD, BNN tai phat.

2. Tiép nhan ho so tir ngudi lao dong dé hoan thién theo quy dinh tai Diéu
14 hodc Diéu 15 hodc Diéu 17 hodc Diéu 18 hoic Khoin 1 Diéu 19 hogc Diéu
22 dé chuyén dén co quan BHXH noi nguoi st dung lao dong dong BHXH;
truong hop nguoi sir dung lao dong 1ap Quyét dinh nghi viéc hudng ché d6 huu
tri theo mau ban hanh kém theo Nghj dinh sé 46/2010/ND-CP caa Chinh pha va
khong cung cap thong tin thé hién viéc nhan luong huu qua tai khoan tién giri tai
ngan hang va dia chi noi dang ky kham, chita bénh BHYT ban dau thi co quan
BHXH sé& chi tra luong huu thong qua to chic dich vu duge co quan BHXH uy
quyén va 4an dinh dia chi noi kham, chita bénh BHYT ban dau. Tiép nhén hd so
bd sung d& nghi diéu chinh muc hudng hodc giai quyét lai ché d6 BHXH cua
ngudi lao dong thudc don vi dé phdi hop véi co quan BHXH xem xét, giai quyét
theo quy dinh.

3. S6 lwgng ho so: 01 ban.
4. Thoi han nop hd so:

4.1. Trong thoi han 30 ngay tinh dén thoi diém nguoi lao dong duoc
huong luong huu nguoi st dung lao dong cd trach nhiém ndp hd so cho co quan
BHXH noi dong BHXH.

4.2. Trong thoi han 30 ngay ké tir ngay nhan da ho so tir than nhan nguoi
lao dong, ngudi str dung lao dong ndp hd so hudng ché do tir tuat cho co quan
BHXH noi dong BHXH.

5. Tiép nhan ho so dd duoc giai quyét tir co quan BHXH; tra cho ngudi
lao dong hodc than nhan ngudi lao dong; luu trir quyét dinh hudng ché do
TNLD, BNN cua nguoi lao dong theo quy dinh. Truong hop don vi st dung lao
dong c6 yéu cau nhan hd so hudng lwong huu cta ngudi lao dong thi dang ky
v6i co quan BHXH khi ndp hd so.
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Piéu 28. Trach nhiém ciia BHXH huyén

1. T6 Tiép nhan va Quan 1y ho so

1.1. Huéng dan 1ap hd so theo quy dinh tai Muc 1, Chuong III vin ban
nay d6i v6i nguoi lao dong hodc than nhan nguoi lao dong, nguoi sir dung lao
dong thudc ddi trong ndp hd so cho BHXH huyén quy dinh tai Diéu 26, Diéu
27.

1.2. Thyc hién tiép nhan hé so TNLD, BNN; hd so huu tri, tir tuat tir
ngudi sit dung lao dong (dbi véi truong hop nguoi lao dong dang tham gia
BHXH) do BHXH huyén quéan 1y thu; tiép nhan theo quy dinh hé so tir nguoi
lao dong hodc tir than nhan ngudi lao dong; kiém tra, dbi chiéu hd so dam bao
tinh phap 1y, du thanh phan; néu hd so khong dung quy dinh thi ghi Phiéu huéng
dan hoan thién hd so va tra cho ngudi ndp dé hoan thién hd so theo quy dinh.

Khi tiép nhan hd so giai quyét hudng ché do tir tuit, néu phat hién noi
dung ké khai cia than nhan chua 16 rang, chua dam bao cin cir dé giai quyét
hoic do BHXH tinh yéu cu xac minh thi phdi hop vé6i chinh quyén dia phuong,
t6 chirc, c4 nhan c6 lién quan dé xac minh (miu s6 09B-HSB) trong thoi han 03
ngay lam viéc ké tir ngay tiép nhan ho so va bd sung két qua xac minh vao hd so
tr tuat dé chuyén cho BHXH tinh xem xét, giai quyét.

Trong khi tiép nhan hd so néu phat hién hd so gia, hd so c6 dau hiéu gian
1an thi béo cao Giam ddc dé co bién phap xt 1y kip thoi.

1.3. Bdi v6i ho so thude tham quyen giai quyét cia BHXH huyén, chuyén
hd so cho T6 Thuc hién chinh sich BHXH hodc T6 Thu - Cép s6, thé va Kiém
tra néu ho so lién quan dén diéu chinh thong tin trén s6 BHXH. Chuyén BHXH
tinh theo quy dinh hd so dé nghi huéng BHXH khéng thudc thdm quyén giai
quyét cia BHXH huyén.

1.4. Tiép nhan hd so huong BHXH dd dugc giai quyét tir T6 Thyc hién
chinh sach BHXH, T6 Thu - Cép s0, thé va Kiém tra hodc tir BHXH tinh va thuc
hién nhu sau:

1.4.1. Quan 1y, luu trit 01 bo hd so huong BHXH mot 1an, gom: Ho so
quy dinh tai Diéu 20 va Quyét dinh huéng BHXH mét 1an kém theo Ban qua
trinh dong BHXH va Quyét dinh diéu chinh BHXH mét 1an (néu c6) hodc quyét
dinh huy quyét dinh huéng BHXH mét 1an (néu c6) cing ban sao hodc sao lai
clia cac gidy to lam cin cir diéu chinh, huy bo;

1.4.2. Tra nguoi lao dong 01 bd hd so, gdbm: Quyét dinh huéng BHXH
mot 1an kém theo Ban qua trinh dong BHXH va Quyét dinh diéu chinh, hay
quyét dinh huong BHXH mdt 1an (néu c6), s6 BHXH cép lai trong truong hop
nguoi lao dong co thoi gian dong BHTN nhung chua hudng;
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1.4.3. Tra nguoi su dung lao dong, nguoi lao dong va than nhan nguoi lao
dong hd so do BHXH tinh giai quyét vai thanh phan ho so theo quy dinh tai Tiét
1.2.1 Diém 1.2 Khoan 1 Diéu 29.

2. T6 Thyc hién chinh sach BHXH

Tiép nhan ho so huong BHXH mot 1an tir T6 Tiép nhan va Quan 1y hd so
hodc tir T6 Thu - Cép s0, thé va Kiém tra dé thuc hién:

2.1. Kiém tra, d6i chiéu hd so vé s6 lugng, tinh phap 1y, tinh théng nhat,
dam bao du va dung quy dinh; néu hd so khong dung quy dinh thi hudéng dan cu
thé va chuyén lai T6 Tiép nhan va Quan 1y ho so dé tra cho ngudi ndp hoan
thién hd so theo quy dinh (kém theo Phiéu huéng dian hoan thién ho so).

2.2. Thuc hién giai quyét huéng BHXH mot 1an, gdbm: Lap ban qua trinh
dong BHXH theo mau sé 04-HSB va xét duyét BHXH mot lan; trinh Giam ddc
ra quyét dinh huong BHXH mot 1an theo mau s 07B-HSB; xac nhén vao sd
BHXH theo quy dinh vé ndi dung da huéng BHXH mét lan.

Khi giai quyét huong BHXH mét lan phai kiém tra, d6i chiéu cac yéu t6
vé nhan than, s6 s6 BHXH, dit liéu vé qua trinh dong BHXH ciia ngudi lao dong
dam bao khong giai quyét hudng trung.

Trong khi giai quyét néu phat hién hd so gia, hd so c6 dau hiéu gian 1an
thi bao cdo Giam dbc dé co bién phap xir 1y kip thoi.

2.3. Chuyén hd so huong BHXH mdt 1an theo quy dinh tai Diém 1.4 Khoan
1 Piéu nay cho T6 tiép nhan va Quan 1y ho so; dbi véi truong hop ngudi hudng
BHXH mét lan ma c6 thoi gian déng BHTN nhung chua huéng BHTN thi chuyén
hd so cho T6 Thu - Cép s, thé va Kiém tra.

2.4. Lap Danh sach giai quyét huéng BHXH mét lan (theo mau sé 19G-
HSB) dé chuyén T6 Ké toan - Chi tra va Giam dinh BHYT.

2.5. Thuc hién diéu chinh ché do BHXH:

2.5.1. Piéu chinh theo quy dinh chung vé mirc hwong BHXH mot 1an dbi
v6i hd so do BHXH huyén da giai quyét;

2.5.2. Biéu chinh c4 biét dbi véi cac truong hop do BHXH huyén da giai
quyét: Cian ctr hd so quy dinh tai Didu 25 hodc sé BHXH d3 dugc diéu chinh ra
quyét dinh diéu chinh (miu sé 06A-HSB); truong hop giai quyét sai hodc hd so
bd sung dam bao du cin ctr phap 1y dé huy quyét dinh da giai quyét thi ra quyét
dinh huy quyét dinh huéng BHXH (mau sé 06B-HSB), ddi véi truong hop giai
quyét sai phai diéu chinh hodc huy thi phai c6 phiéu trinh cia bd phan nghiép
vy, trong d6 néu rd nd1 dung sai, sai & khau nghi€p vu nao c6 phé duyét cua lanh
dao BHXH huyén, khi giai quyét xong phai luu trir cing hd so huy (khong xem
xét huy ho so huong BHXH mét 1an d6i véi truong hop ngudi lao dong da nhan
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tro cap va da dugc giai quyét dung quy dinh vé hd so, quy trinh, thim quyén trir
truong hop c6 két luan cua co quan c6 thim quyén).

Tham quyén, trinh ty diéu chinh théng tin trén s6 BHXH thuc hién theo
quy dinh hién hanh vé quan 1y s6 BHXH.

2.6. Chuyén co s¢ dit liéu giai quyét huong, diéu chinh, huy quyét dinh
huéng BHXH mdt 1an vé BHXH tinh theo quy dinh. Truéc ngay 03 hang thang,
1ap 02 ban Danh sach giai quyét diéu chinh, huy ché d6 BHXH (miu sé 23A-
HSB) va 02 ban Danh sach giai quyét huéng BHXH mét 1an cia thang trudc
(mAu s6 19G-HSB) dé luu trir 01 ban va giri 01 ban vé BHXH tinh.

3. T6 Thu - Cép s, thé va Kiém tra:

3.1. Tiép nhan hd so d& nghi diéu chinh lién quan dén thong tin trén sd
BHXH dé diéu chinh va chuyén hd so dén T6 Thuc hién chinh saich BHXH;

3.2. Tiép nhan ho so huéng BHXH mét 1an ciia ngudi co thoi gian dong
BHTN nhung chua huéng dé cép lai s6 BHXH va chuyén cho To Tiép nhan va
Quan 1y ho so.

4. Thoi han giai quyét va chi tra BHXH mot 1an: Tbi da 10 ngay ké tir
ngay nhan du hd so theo quy dinh. Trudong hop khong giai quyét thi phai tra 1oi
bang vian ban va néu r5 1y do.

Piéu 29. Trach nhiém ciia BHXH tinh

1. Phong Tiép nhén va Tra két qua TTHC

1.1. Huéng dan nguoi st dung lao dong, ngudi lao dong va than nhan
nguoi lao dong 1ap hd so theo quy dinh tai Muc 1, Chuong III vin ban nay. Tiép
nhén theo quy dinh hd so d& nghi giai quyét huong BHXH tir nguoi str dung lao
dong, nguoi lao dong va than nhan nguoi lao dong thudc thim quyén giai quyét
ciia BHXH tinh theo quy dinh; kiém tra, d6i chiéu hd so vé sb lugng, tinh phap 1y,
néu dam bao thi chuyén cho Phong Ché d6 BHXH; truong hop hd so chua dam
bao thi chuyén tra va ghi Phiéu huéng dan hoan thién hd so dé nguoi ndp hoan
thién hd so theo quy dinh.

Trong khi tiép nhan ho so néu phat hién ho so gia, hd so ¢6 dau hiéu gian
14n thi bao cdo Giam ddc dé co6 bién phap xir Iy kip thoi.

1.2. Thong béo theo miu sé 18C-HSB dé nguoi lao dong, than nhan
ngudi lao dong biét vé viée nhan lwong huu, trg cdp BHXH hang thang (trir
truong hop chuyén hudng tai noi cu trd méi ¢ tinh khac). Quéan 1y, luu trit hd so
va tra hd so huong BHXH cho ngudi sir dung lao dong, ngudi lao dong va than
nhan nguoi lao dong:

Tiép nhan hod so huéng BHXH do Phong Ché d6 BHXH chuyén dén gom:
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02 bd ddi v6i hd so hudong ché @6 BHXH mot 1an dé luu trir 01 bd va 01 bo tra
cho nguoi lao dong hodc than nhan ngudi lao dong quan 1y; 03 bo dbi voi hd so
huong ché d6 BHXH hang thang dé BHXH tinh luu trit 01 b, 01 b tra cho
ngudi lao dong hodc than nhan nguoi lao dong quan 1y va 01 bd chuyén BHXH
Viét Nam; truong hop ngudi sit dung lao dong ¢ yéu cau va dang ky nhan hd so
huong luong huu ciia ngudi lao dong thi tra cho ngudi st dung lao dong 1 bo hd
so gom: Quyét dinh huong ché d6 huu tri hang thang va Ban qua trinh dong
BHXH. Riéng ho so huong ché 6 TNLD, BNN c¢6 thém 01 bd gom: Quyét dinh
hudng tro cap va Ban qué trinh dong BHXH dé giao cho ngudi st dung lao dong.

Tra hd so huosng BHXH cho nguoi st dung lao dong, nguoi lao dong,
than nhan nguoi lao dong ddi voi tung ché do, cu thé nhu sau:

1.2.1. Hd so do ngudi lao dong, than nhan ngudi lao dong quan 1y

a) Ho so huong ché do TNLD, BNN gom:

- S6 BHXH;

- Quyét dinh huong trg cdp TNLD, BNN; quyét dinh diéu chinh muc
hudng trg cap TNLD, BNN (néu c6); quyét dinh cap tién mua phuong tién trg
gitip sinh hoat, dung cu chinh hinh (néu c6); quyét dinh tam dimg, huéng tiép tro
cip TNLD, BNN hang thang (néu c6); quyét dinh hay quyét dinh huong (néu co);

- Ban qua trinh dong BHXH;

- Thong bao vé viéc nhan trg cap hang thang ddi véi nguoi huong tro cip
TNLD, BNN hang thang (miu sé 18C-HSB).

b) Ho so huéng lwong huu, trg cap hang thang d6i voi can bo xa gom:

- Quyét dinh hudng ché d6 huu tri hoidc trg cap hang thang ddi véi can bo
xd; quyét dinh diéu chinh ché do huu tri hodc tro cAp hang thang (néu c6); quyét
dinh tam dimg, hudng tiép ché d6 huu tri hodc trg cAp hang thang (néu co); quyét
dinh hity quyét dinh huong ché do huu tri hodc trg cap hang thang (néu co);

- Ban qua trinh dong BHXH;

- Thong bao vé viéc nhan lwong huu hodc trg cip hang thang (miu sb
18C-HSB) trir truong hop chuyén huong tai tinh khéc.

¢) Ho so huong BHXH mot 1an: Nhu quy dinh tai Tiét 1.4.2 Diém 1.4
Khoan 1 Diéu 28.

d) Hd so hudng ché do tir tuat gom:

- Quyét dinh huong tro cAp mai tang ddi véi than nhan hudng trg cip mai
tang (bao gdm ca trg cap chét do TNLD, BNN, tro cip khu vuc mot 1an); quyét
dinh hudéng trg cip tuat hang thang dbi voi than nhan hudng tro cdp tuit hang
thang; quyét dinh hudng tro cip tudt mot 1an; quyét dinh diéu chinh tro cip tuat
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mot 1an (néu co); quyét dinh tam dimg, hudng tiép trg cap tuat hang thang (néu
¢6); quyét dinh hiy quyét dinh huéng trg cap tut hang thang hodc mot 1an (néu
c0);

- Ban qua trinh déng BHXH (néu c6);

- Thong bao vé viéc nhén tro cip hang thang (miu s6 18C-HSB).

e) Quyét dinh vé viéc hudng tro cap mot lan trong truong hop dang hudng
lwong huu, tro cap BHXH hang thang ra nudc ngoai dé dinh cu.

g) Trudong hop don vi st dung lao dong c6 yéu cau va dang ky nhan ho so
huong lwong huu cta ngudi lao dong thi tra cho ngudi st dung lao dong quyét
dinh hudng ché d6 huu tri va ban qua trinh déng BHXH cta nguoi lao dong.

1.2.2. H6 so BHXH tinh quan ly, luu trii: Ngoai ho so ddi voi timg loai
ché d6 nhu quy dinh Tiét 1.2.1 Piém 1.2 Khoan ndy, con ¢ thém:

a) Pbi v6i ho so huong ché d6 TNLD, BNN: Ho so quy dinh tai cac Diéu
14, Piéu 15, Piéu 16, Diéu 17 (khong bao gdbm s6 BHXH) va Khoan 2, Khoan 3
Piéu 18;

b) Bbi véi hd so hudng lwong huu, tro cap hang thang d6i véi can bo xa: Hb
so quy dinh tai Biéu 19;

c) Déi véi ho so huong BHXH mot lan: HO so quy dinh tai biéu 20;

d) D6i voi hd so huong ché do tir tuat: Hd so quy dinh tai Didu 22 (hd so
c6 s6 BHXH thi bao gdm ca s6 BHXH; ho so hudng tro cép tuat hang thang bao
gdm ca quyét dinh huong tro cip mai tang) va két qua xac minh vé than nhan
huong ché do tir tuat theo mau sé 09B-HSB (néu c¢o6); truong hop cd nhiéu than
nhan hudng tro cip tudt hang thang thi chi lvu mot ban d6i véi cac gidy to co
trong thanh phan hd so;

d) Pbi voi hd so hudng tro cap mot 1an (truong hop nguoi dang hudng
lwong huu, trg cdp BHXH hang thang ra nudc ngoai dinh cu): HO so quy dinh
tai Khoan 1 va 2 Diéu 21;

e) Truong hop diéu chinh cé biét, hity quyét dinh huong theo quy dinh tai
Tiét 2.4.2 Piém 2.4 Khoan 2 Diéu nay thi ngoai cac loai hd so néu trén ¢ thém
ban sao hodc sao lai cua cac gidy to, vin ban 1am can ct diéu chinh, huy quyét
dinh hudng quy dinh tai Diéu 25.

1.2.3. H6 so BHXH Viét Nam luu trir, quan ly: La ban sao lai ctia hd so
huong lwong huu, trg cap BHXH hang thang do BHXH tinh luu trit, quan 1y
(khong gom s6 BHXH).

Dbi voi truong hop da hudng tro cdp TNLD, BNN mét lan nhung do
thuong tit, bénh tat tai phat hodc tiép tuc bi TNLD hodc BNN ma duoc didu
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chinh huong tro cdp hang thang thi BHXH tinh sao lai hd so hudng trg cp
TNLD, BNN mét lan dé dua vao hd so luu trit tai BHXH Viét Nam.

1.2.4. Hd so do ngudi sir dung lao dong quan 1y:

a) Pdi voi hd so huong ché d6 TNLD, BNN: Quyét dinh hudng tro cap
TNLD, BNN; quyét dinh huy quyét dinh hudng (néu c6); Ban qua trinh dong
BHXH;

b) D6i véi hd so hudng lwong huu hang thang (trong trudng hop cé yéu
cau): Quyét dinh hudéng ché @6 huu tri hang thang; quyét dinh diéu chinh ché do
huu tri hang thang (néu co); quyét dinh hay quyét dinh huéng ché do huu tri
hang thang (néu c6); ban qua trinh dong BHXH.

1.3. Lap tha tuc hd so di chuyén huong BHXH, hd so chd huéng BHXH
dén BHXH tinh khac theo quy dinh tai Diéu 30.

1.4. Tru6c ngay 10 hang thang, giri vé Trung tdm Luu trit 01 bo ho so
hudéng luong huu, trg cdp BHXH hang thang da giai quyét trong thang trudc
theo quy dinh tai Tiét 1.2.3 Piém 1.2 Khoan 1 Piéu nay kém theo danh sach giai
quyét ddi véi tung loai ché d6 (mau s6 19A-HSB, mau sd 19C-HSB, mau s
19E-HSB, mau s6 19H-HSB) va danh sach diéu chinh, huy quyét dinh huong
lwong huu, tro cap BHXH hang thang (miu s6 23B-HSB).

1.5. T6 chirc luu trit, khai thac ho so theo quy dinh.

2. Phong Ché d6 BHXH

Tiép nhan ho so thudc tham quyén giai quyét tir Phong Tiép nhan va Tra
két qua TTHC, Phong Cép s0, thé, BHXH huyén, BHXH tinh khac va thuc hién:

2.1. Kiém tra, d6i chiéu dam bao du thanh phan hd so, tinh phap 1y.

Khi xem xét hd so huong ché do tir tuat, néu phat hién ndi dung ké khai
ctia than nhan chua 16 rang, chua dam bao cin ctr dé giai quyét thi phdi hop véi
chinh quyén dja phuong, t6 chirc, c4 nhan c6 lién quan hodc giao BHXH huyén
phbi h0’p v6i chinh quyén dia phuong, t6 chirc, ca nhan co lién quan x4ac minh
(mau s6 09B-HSB) trong thoi han 03 ngay lam viéc ké tir ngay tlep nhan ho so
va bo sung két qua xac minh vao ho so tir tuat dé xem xét, giai quyét.

2.2. Giai quyét huong ché d6 BHXH

2.2.1. Ché d6 TNLD, BNN:

- Lap ban qua trinh déng BHXH theo mau s6 04-HSB va xét duyét ché do
TNLD, BNN;

- Trinh Giam ddc ra quyét dinh hudng trg cap TNLD hang thang hoic tro
cAp TNLD moét 1an theo mau s6 03A-HSB hodc mau sé 03B-HSB, quyét dinh
hudng trg cdp BNN hang thang hodc tro cap BNN mot lan theo mau sé 03C-
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HSB hodc mau s6 03D-HSB, quyét dinh diéu chinh muc huong tro cép TNLD,
BNN do thuong tat, bénh tat tai phat hoac do gidm dinh téng hop theo cac mau
s6 03E-HSB, 03G-HSB, 03H-HSB, 03K-HSB, 03M-HSB, 03N-HSB va 06A-
HSB, quyét dinh cép tién mua phuong tién trg gitp sinh hoat, dung cu chinh
hinh theo mAu s6 03P-HSB.

Lap thém 01 Quyét dinh huong tro cdp TNLD, BNN va Ban qua trinh
dong BHXH dé giao cho ngudi sir dung lao dong quan 1y.

2.2.2. Ché d6 huu tri:

- P6i voi huong lwong huu va tro cap hang thang ddi véi can bo xa:

+ Lap ban qua trinh déng BHXH theo miu s6 04-HSB va xét duyét ché
d6 huu tri va tro cap hang thang d6i véi can bo x3;

+ Trinh Giam d6c ra quyét dinh huéng ché d6 huu tri hang thang theo
mau sd 07A-HSB, Quyét dinh hudng tro cdp hang thang ddi véi can bo xa theo
mau sb 07C-HSB.

Truong hop ngudi str dung lao dong c6 yéu cau nhan hd so hudng luong
huu cia ngudi lao dong thi 1ap thém 01 Quyét dinh huéng ché d6 huu tri hang
thang va Ban qué trinh dong BHXH.

- Béi véi huong BHXH mot 1an: Thue hién nhu quy dinh tai Diém 2.2
Khoén 2 Diéu 28;

- Trg cAp mot 1an ddi véi ngudi dang hudéng lwong hwu, trg cap hang
thang ra nudc ngoai dinh cu: Can ctt hd so huong lwong huu, trg cap BHXH
hang thang va don cia ngudi lao dong, xét duyét va Trinh Giam dbc ra quyét
dinh huong trg cép mot 1an theo mau sb 07D-HSB.

2.2.3. Ché db tir tuat:

- Lap ban qua trinh déng BHXH theo mau s6 04-HSB va xét duyét ché do
tir tuat dbi voi nguoi dang dong hodc bao luu thoi gian dong BHXH;

- Trinh Giam ddc ra quyét dinh huong tro cdp mai tang theo mau s6 08A-
HSB hodc 08B-HSB, quyét dinh hudéng tro cip tudt hang thang d6i voi timg
than nhan du diéu kién huong cu trd tai dia ban tinh theo mau s6 08C-HSB hoic
quyét dinh hudng ché do tir tudt mot 1an theo mau sé 08D-HSB, mau sb 08E-
HSB hoic quyét dinh diéu chinh trg cip tir tudt mot 1an theo mau sé 06A-HSB;

- Trudng hop c6 cac than nhan huong tro cip hang thang khéng cu tra
cung tinh thi thuc hi€n nhu sau:

+ BHXH tinh noi tiép nhan hé so ban du giai quyét trg cip mai tang, tro
cép khu vuc mét 1an (néu c0), tro Cép chét do TNLD, BNN (néu cO) va trg cép
tudt hang thang cho than nhan cu tra tai dia ban (néu c6); trong thoi han 02 ngay
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lam viéc ké tir ngay ra quyét dinh hudng ché do tir tuit, 1ap thu tuc giéi thidu
chuyén hd so dbi vdi cac than nhan con lai ¢&én BHXH tinh noi c6 than nhéan cu
tro dé xem xét, giai quyét trg cdp tuit hang thang néu du diéu kién theo quy
dinh. HO so gém: Ban sao lai hd so hudng tro cdp tir tuat da giai quyét do
BHXH tinh x4c nhan, gidy gi6i thiéu (mau s6 15A-HSB). Truong hop than nhan
hudng tro cap tuit hang thang dong thoi nhan trg cAp mai tang thi chuyén
BHXH tinh noi than nhan d6 huéng tro cp tuat hang thang chi tra trg cp mai
tang; ngoai hd so néu trén, co thém gidy gidi thiéu (mau sb C77-HD).

+ BHXH tinh noi c6 than nhan cu tr cn cir hd so dé tiép nhan, xem xét vé
diéu kién hudng va giai quyét tro cap tuat hang thang theo quy dinh; trudng hop
than nhan khong di diéu kién huong tro cip tuat hang thang thi ¢6 van ban thong
b4o lai cho BHXH tinh noi dé gi6i thiéu chuyén di biét dé phdi hop giai quyét.

- Truong hop than nhan hudng trg cAp mai tang, tro cdp tuat mot lan
khong cu tra cung tinh véi nguot lao dong dang tham gia dong BHXH, nguoi
bao luu thoi gian dong BHXH, ngudi chd huong ché d6 BHXH hang thang,
ngudi dang huong lwong huu, tro cap hang thang cu trd thi thuc hién nhu sau:

+ BHXH tinh noi tiép nhan hé so ban dau giai quyét trg cip mai tang, tro
cép tuat mot 1an, tro cép khu vuc mdt 1an (néu cO) va trg cép chét do TNLD,
BNN (néu c6); trong thoi han 02 ngay lam viéc ké tir ngay ra quyét dinh hudng
ché @6 tur tudt, 1ap thu tuc gidi thiéu (theo miu sé6 C77-HD) dén BHXH tinh noi
than nhan dai dién cho cac than nhan nhan tro cp cu tra dé chi tra tro cip ngay
cho than nhan. H6 so gdm: Ban sao lai hd so theo quy dinh tai tiéu Tiét d Tiét
1.2.1 Piém 1.2 Khoén 1 Piéu nay, gidy gidi thiéu (mau s C77-HD); trudng hop
nhan duogc thong bao tir BHXH tinh noi gidi thiéu chuyén dén vé viéc than nhan
khong du diéu kién huong tro cap tuat mot lan thi cin ctr hd so dé phdi hop giai
quyét theo quy dinh.

+ BHXH tinh noi ¢6 than nhan dai dién cac than nhan nhan tro cép cu tra
can cir hd so dé tiép nhan, quan 1y dbi tugng va chi tra; truong hop than nhan
khong du diéu kién huéng trg cip tudt mot 1an thi c6 vin ban thong bao lai cho
BHXH tinh noi giéi thiéu chuyén di biét dé phdi hop giai quyét theo quy dinh.

Khi giai quyét huong cac ché do BHXH phai kiém tra, ddi chiéu cac yéu
td vé nhan than, s s6 BHXH, dit liéu vé qué trinh dong BHXH cua nguoi lao
dong dam bao khong giai quyét hudng trang.

Trong khi giai quyét néu phat hién hd so gia, hd so c6 dau hiéu gian 1an
thi bao cdo Giam dbc dé co bién phap xir 1y kip thoi.

2.2.4. Giai quyét tam ding, hudng tiép lwong huu, tro cip BHXH hang thang:

a) Trinh Giam dbc ra quyét dinh tam dimg huong ché d6 BHXH hang
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thang (mau sé 10A-HSB) ddi v&i nguoi chap hanh hinh phat ti nhung khong
dugc hudng an treo (trong trudng hop bat dau chap hanh hinh phat ti trudc ngay
01/01/2016), ngudi xuat canh trai phép, ngudi bi Toa an tuyén bd 1a mét tich.

b) Trinh Giam dbc ra quyét dinh huong tiép ché d6 BHXH hang thang
(mau s6 10B-HSB) d6i v6i nguoi chap hanh xong hinh phat ti giam, nguoi xuat
canh trai phép tré vé dinh cu hop phap, ngudi duge Toa an hiy quyét dinh tuyén
bd mét tich.

2.3. Kiém tra viéc giai quyét huong BHXH mét lan ddi véi BHXH huyén.
Thue hién hau kiém d6i véi hd so huong ché d6 huu tri, tir tudt.

2.4. Thyc hién diéu chinh, huy

2.4.1. Piéu chinh chung mirc hudng luong huu, tro cdp BHXH d6i véi dbi
tugng dang quan 1y, chi tra va dbi twong da giai quyét huong tro cap mot lan
theo quy dinh cua chinh sach va vin ban huéng dan tai thoi diém diéu chinh.

2.4.2. Diéu chinh ca biét hodc hiy quyét dinh huéng: Can ct hd so quy
dinh tai Didu 25 hodc s6 BHXH dd dugc diéu chinh trinh Giam ddc ra quyét
dinh diéu chinh (mau sé 06A-HSB); truong hop giai quyét sai hodc hd so bd
sung dam bao du cin ctr phap 1y dé huy quyét dinh da giai quyét thi trinh Giam
dbc ra quyét dinh hity quyét dinh huong BHXH (miu sé 06B-HSB), ddi voi
truong hop giai quyét sai phai diéu chinh hodc huy thi phai c6 phiéu trinh cua
phong nghi¢p vy, trong dé néu rd ndi dung sai, sai & khau nghi€p vu nao c6 phé
duyét cta lanh dao BHXH tinh, khi giai quyét xong thi phai luu trit cing voi hd
so diéu chinh, huy.

Viéc diéu chinh, hiy ddi véi cac truong hop nay do BHXH tinh noi dang
quan 1y hd so thuc hién; riéng ddi twong di giai quyét huong BHXH mét 1an do
BHXH noi di giai quyét thuc hién.

Débi v6i hd so do BHXH tinh khac di giai quyét, khi xem xét hd so dé
diéu chinh, néu thiy cin xac minh thi c6 vin ban trao d6i v6i co quan BHXH
noi da giai quyét. Khi nhan duoc van ban trao ddi, co quan BHXH noi d3 giai
quyét co trach nhiém xac minh, tra 15i lai bang van ban trong thoi han 05 ngay
lam viéc (ké tir ngdy nhan duoc van ban dé nghi). Can ctr hd so va ¥ kién caa
BHXH tinh noi d4 giai quyét, BHXH tinh noi dang quan 1y chi tra thuc hién viéc
diéu chinh hodc huy nhu quy dinh néu trén.

Tham quyén, trinh ty diéu chinh thong tin trén s6 BHXH thuc hién theo
quy dinh hién hanh vé quan 1y sé6 BHXH.

Viéc diéu chinh, hay quyét dinh huéng BHXH cia BHXH B6 Quéc
phong, BHXH Céng an nhan déan giai quyét do co quan BHXH noi da giai quyét
thue hién; dong thdi chuyén hd so diéu chinh, huy dén BHXH tinh noi dang chi
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tra ché d6 dé quan 1y, chi tra.

2.4.3. Trudng hop diéu chinh thong tin vé nhan than ciia nguoi dang
hudng luong huu, tro cip BHXH hang thang, néu ho so dam béo tinh phép 1y,
du diéu kién thi trinh Giam ddc ra quyét dinh diéu chinh thong tin vé& nhan than
(miu s6 11-HSB) va diéu chinh trén phin mém quan ly dbi tuong; viéc diéu
chinh théng tin vé nhan than khéng dugc lam thay doi hd so gbe va ché do
BHXH cuta nguoi lao dong, than nhan nguoi lao dong;

2.4.4. Truong hop co6 can ctr xac dinh viéc huong BHXH khong dung quy
dinh cta phap luit theo quy dinh ctia Piém ¢ Khoan 1 Diéu 64 Luat BHXH thi
phdi hop véi cac co quan lién quan kiém tra, x4c minh c6 két ludn cu thé vé viéc
huong BHXH khéng diing quy dinh dé xem xét, quyét dinh c¢6 chdm dut huéng
BHXH khéong; néu ¢ két luan vé viéc huong BHXH khong dang quy dinh cia
phap luat thi trinh Giam ddc ra quyét dinh huy quyét dinh huong BHXH dbi véi
truong hop hudng ché d6 do co quan BHXH giai quyét (mau sé 06B-HSB) hoic
quyét dinh chdm dut huéng BHXH (miu sb 06C-HSB) dbi véi truong hop
huong ché d6 khong do co quan BHXH giai quyét.

2.5. Xac nhan vao s6 BHXH theo quy dinh ndi dung da giai quyét ché do
BHXH.

2.6. Chuyén Phong Tiép nhdn va Tra két qua TTHC hd so huéng BHXH
da giai quyét.

2.7. Thuc hién viéc khiéu nai theo trinh ty giam dinh phiic quyét d6i véi
quyét dinh ciia Hoi dong Giam dinh y khoa trong truong hop xét thay két qua
giam dinh khong phu hop véi tinh trang strc khde, thuong tat, bénh tat cia nguoi
lao dong hoac than nhan nguoi lao dong; thyc hién viéc khiéu nai ddi véi truong
hop xét thay két qua diéu tra TNLD khéng ding vé6i quy dinh.

2.8. Lap danh sach huéng cac ché d6 BHXH mot 1an do BHXH tinh giai
quyét (mau sd 21A-HSB, mau s 21B-HSB) dé chi tra trg cap.

2.9. Ché¢ d6 bao cdo, chuyén co s¢ dir licu:

2.9.1. Tiép nhan co s& dir liéu giai quyét huong BHXH mot 1an do BHXH
huyén chuyén dén va co s dit liéu giai quyét trg cip tudt mot 1an dé cap nhat vao
chuong trinh xét duyét huong BHXH mét 1an trong toan tinh chuyén Phong Cong
nghé thong tin dé chuyén vé Trung tim Cong nghé thong tin theo quy dinh. Trudc
ngay 05 hang thang, chuyén Phong Cong nghé thong tin toan bd co s dit lidu giai
quyét huong, diéu chinh hudng, huy quyét dinh huong BHXH trong thang trude
dé chuyén vé Trung tim Cong nghé thong tin.

2.9.2. Trudc ngay 05 hang thang, can ctr hd so dd duoc BHXH huyén va
BHXH tinh giai quyét lap bao cdo téng hop giai quyét huong ché d6 BHXH
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trong thang trude (mau s 20-HSB), danh sach giai quyét didu chinh, hay, tam
dimg, huong tiép lwong huu, trg cdp BHXH (mau s6 23A-HSB) gai Ban Thyc
hién chinh saich BHXH kém theo ban dién tir ciia bao céo.

2.10. Lap danh sach giai quyét huong ché ¢6 BHXH d6i véi ting loai ché
d6 (miu s 19A-HSB, mau s6 19B-HSB, mau s6 19C-HSB, mau s6 19D-HSB,
mau s6 19E-HSB, mau s6 19H-HSB, mau sé 19K-HSB va miu sé 19M-HSB)
chuyén Phong Tiép nhan va Tra két qua TTHC dé luu trir, quan 1y cing Danh
sach giai quyét huong BHXH moét lan (miu s 19G-HSB) do BHXH huyén
chuyén dén va Danh sach giai quyét diéu chinh, hay, tam ding, huong tiép cac
ché ¢6 BHXH (miu s6 23A-HSB).

3. Phong Cép s, thé

3.1. Tiép nhan hd so diéu chinh hudng ché d6 BHXH lién quan dén thong
tin ghi trong s6 BHXH; thyc hién diéu chinh s6 BHXH (ké ca so6 BHXH da giai
quyét huong ché d6 hang thang, mot 1an) va chuyén Phong Ché d6 BHXH.

3.2. Tiép nhan hd so huong BHXH tir Phong Ché do BHXH dé:

3.2.1. Cap thé BHYT dbi v6i ngudi huong luong huu, trg cap BHXH
hang thang thudc ddi twong co trach nhiém tham gia BHYT (trir trudng hop khi
nghi huu nguoi lao dong chuyén tinh khac cur trir).

Giam d6c BHXH tinh cin cir diéu kién thuc té ¢ dia phuong quyét dinh
viéc BHXH tinh hodc BHXH huyén cap thé¢ BHYT dbi voi nguoi lao dong dé
dam bao quyén loi kham, chira bénh ctia nguoi lao dong.

3.2.2. Cép lai s6 BHXH hoic phdi hop voi Phong Quan 1y thu xac nhan
thong tin vé thoi gian dong BHTN dé cép lai s6 BHXH dbi v6i ngudi hudng
BHXH mot 1an c6 thoi gian dong BHTN nhung chua huong;

3.2.3. Chuyén ho so huong BHXH cua nguoi lao dong cung thé¢ BHYT va
s6 BHXH (cép lai) dén Phong Tiép nhan va Tra két qua TTHC.

4. Thoi han giai quyét huong BHXH

4.1. Giai quyét huong ché d6 TNLD, BNN trong thoi han tdi da 15 ngay
ké tir ngdy nhan du ho so theo quy dinh; giai quyét huong ché do tir tuat trong
thoi han t6i da 15 ngay ké tir ngay nhan da hd so theo quy dinh;

4.2. Giai quyét huong ché do huu tri trong thoi han tdi da 20 ngay ké tir
ngay nhan du hd so theo quy dinh; giai quyét huéng BHXH mét lan trong thoi
han 10 ngay ké tir ngdy nhan di ho so theo quy dinh;

4.3. Giai quyét huong tiép lwong huu, trg cdp BHXH hang thang sau khi
chép hanh xong hinh phat ti hodc xuét canh trd vé nude dinh cu hop phap hoic
dugc Toa an tuyén bd mat tich trd vé trong thoi han 15 ngay ké tir ngay nhan du
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hd so theo quy dinh.

4.4. Thoi han diéu chinh, hay quyét dinh huong BHXH thuc hién nhu thoi
han giai quyét huong ddi véi timg loai ché do theo quy dinh tai cac Piém 4.1,
4.2, 4.3 Khoan nay.

4.5. Bi v6i trudng hop can phai diéu chinh thong tin trén s6 BHXH thi
thoi han diéu chinh thyc hién nhu thoi han diéu chinh s6 BHXH theo quy dinh
hién hanh. Trudong hop khong giai quyét thi phai tra 11 bang van ban néu rd 1y do.

Piéu 30. Trach nhiém cia BHXH tinh trong viéc chuyén noi hwéng
lwong hwu, trg' cip BHXH hang thang, ché hwéng lwong hwu, ché hwéng
tro’ cAp hang thang déi véi can b xa

1. Trach nhiém caa BHXH tinh noi d6i twong chuyén di

1.1. Tiép nhan don d& nghi di chuyén noi nhan lwong huu, trg cip hang
thang d6i v6i can bd x4, don dé nghi di chuyén ho so chd hudng lwong huu, tro
cap hang thang tir BHXH huyén hodc clia nguoi lao dong d6i véi nguoi dang
huoéng lwong huu, tro cap BHXH hang thang, nguoi chd huong lwong huu, tro
cap hang thang.

1.2. Kiém tra lai hd so dam bao di1 va dung ché d chinh sach; riéng dbi
v6i hd so chd hudng lwong huu, tro cdp hang thang, kiém tra toan dién gom:
Dbi twong tham gia, cac yéu td vé nhan than, viéc xac dinh thoi gian tham gia
BHXH, churc danh, mtrc luong, mirc sinh hoat phi... dam bao du can cu dé gidi
quyét huong ché do. Truong hop qua kiém tra phat hién:

- HO so ¢6 sai sot vé ché d, chinh sach hodc chua dam bao da can cir dé
giai quyét huong luong huu, tro cip hang thang (d6i véi ho so chd huong luong
huu, tro cap hang thang) thi diéu chinh theo quy dinh;

- Ho so khong théng nhét vé ho, tén, tén dém, ngay thang nam sinh gitra
cac gidy to trong cung hd so, gitta hd so huong BHXH véi Gidy khai sinh, Gidy
chirng minh nhan dan hodc s6 ho khau thi 1am van ban xac nhan dé dwa vao hd
so di chuyén;

- HO so gia, hd so ¢6 dau hiéu gian 1an thi bao cdo Giam ddc dé co bién
phap xir 1y kip thoi; chua gidi thiéu chuyén di déng thoi thong bao dé dbi tuong
biét.

1.3. Lap thu tuc ho so di chuyén gdm: Hb so tai Diéu 24 dbi voi nguoi
dang huong luong huu, tro cap BHXH hang thang, nguoi cho hudng luong huu,
tro cdp hang thang va hd so huéng lwong huu, tro cAp BHXH hang thang theo
quy dinh tai Tiét 1.2.2 Diém 1.2 Khoan 1 Piéu 29 d6i véi nguoi bat dau hudng
va kém theo bang ké hd so (mdu sb 17-HSB), gidy gi6i thiéu tra lvong huu va
trg cAp BHXH (mau s6 C77-HD); thuc hién niém phong hd so va giri bao dam
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bang dudng cong vu dén BHXH tinh noi cu tra cua dbi twong theo dia chi ghi
trong Giay tiép nhan ho so va tra két qua hoic trong hd so hudng.

Truong hop than nhin hudng tro cép tuat hang thang di chuyén nhung
con c6 than nhan khac trong cing quyét dinh khong di chuyén thi hd so huong
trg cAp tuat hang thang 1a ban sao lai tir hd so luu trit do BHXH tinh ching thuc.

1.4. Khi nhan dugc Thong bido cua BHXH noi tiép nhén hod so (mau )
18A-HSB), kiém tra ddi twong da gidi thiéu chuyén di. Néu dung c6 dbi twong da
giai quyét chuyén di thi xac nhan “Ping dbi tuong” vao Thong bao (nguoi thuc
hién kiém tra, d6i chiéu ky, ghi rd ho, tén, ngay, thang, ndm ddi chiéu) va thuc
hién Iuu trix; truong hop hd so chuyén di con chua day dii hodc chua di can cir dé
giai quyét thi trong vong 05 ngay lam viéc ké tir ngay nhan dugc Thong bao phai
xem xét, diéu chinh hodc hoan thién dé gutri lai cho BHXH tinh noti tiép nhén hd
so kém theo cong vin; néu phat hién khong phai ddi tugng da giai quyét chuyén
di thi c6 ngay cong van giri cho BHXH noi tiép nhan ho so.

1.5. Thuc hién sao luu hd so cia ddi twong chuyén di trén may tinh dé
1am cdn ctr xem xét, giai quyét trong truong hop ho so di chuyén bi mat; luu giir
ban chup don dé nghi di chuyén ciia ddi twong tai vi tri da luu trit hd so trude
khi di chuyén. Dbi voi truong hop hd so huong BHXH duge giai quyét trude
ngay 01/01/1995 thi sao luc toan by hd so dé luu cung ban chup gidy tiép nhan
hd so va hen tra két qua.

1.6. Ghi vao s6 theo dai hd so huéng BHXH hang thang di chuyén di tinh,
thanh phd khac (miu s6 25A-HSB).

1.7. Thoi han 1ap ho so di chuyén t6i da 1a 05 ngay ké tir ngay tiép nhan
don dé nghi di chuyén.

1.8. Trudc ngay 10 thang 7 hang nam, 14p béo cdo dbi twong chuyén di
cua quy I va quy II trong nam; trudc ngay 10 thang 01 hang nam, 1ap bao cao
d6i turong chuyén di trong quy I va quy IV ctia ndm trude (mau sd 25C-HSB),
guri Ban Thuc hién chinh saich BHXH kém theo ban dién tir ctia bao céo.

2. Trach nhiém cia BHXH tinh noi ddi tuong chuyén dén

2.1. Tiép nhan ho so di chuyén dén (hd so cua ngudi bat dau hudng lwong
huu, tro cap BHXH hang thang do BHXH Bo Quédc phong, BHXH Céng an nhan
dan giai quyét va chuyén dén theo quy dinh tai Diém 6.1 Khoan 6 Biéu 31); hd so
do BHXH tinh khéc chuyén dén theo quy dinh tai Diém 1.3 Khoan 1 Diéu nay.

2.2. Kiém tra d6i chiéu ho so dam bao du va ding quy dinh. Truong hop
qua kiém tra phat hién:

- Hd so cua ngudi dang huong luong huu, tro cdp BHXH hang thang
khong ddy di ma khong cé vin ban xac nhan cia BHXH tinh noi di tuong
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chuyén di hodc thiéu quyét dinh hudng ma khong c6 ¥ kién cia BHXH Viét
Nam hoic hd so ctia ngudi bat dau huong luong huu, tro cap BHXH hang thang
khong du thanh phan hd so theo quy dinh thi van tiép nhan, nhung chua thuc
hién chi tra, dong thoi thong bao dé ddi twong biét vé 1y do chua thuc hién chi
tra. Khi nhan dugc cong vin kém theo hd so bd sung tir BHXH noi chuyén di thi
thuc hién chi tra lvong huu, tro cAp BHXH hang thang cho nguoi lao dong;

- H so chua dugc didu chinh theo quy dinh chung thi thyc hién diéu
chinh theo quy dinh tai Tiét 2.4.1 Diém 2.4 Khoan 2 Diéu 29. Hd so co sai sot
thi tiép nhéan va thuc hién diéu chinh theo quy dinh néu tai Tiét 2.4.2 Piém 2.4
Khoan 2 Diéu 29 dé chi tra;

- H6 so gia, ho so c6 dau hiéu gian 1an, hd so khong du diéu kién hudong
va ho so khong du can ctr dé giai quyét thi chua tiép nhan va thong bao dé ddi
tugng biét, dong thoi 1am vin ban chuyén tra BHXH tinh noi gidi thiéu ddi
tugng chuyén di dé giai quyét hodc hoan thién theo quy dinh va giri Ban Thuc
hién chinh sach BHXH (01 ban) kém theo ban sao hd so dé theo doi;

- P6i v6i hd so do BHXH Bo Qubc phong, BHXH Cong an nhan dan giai
quyét chua dung quy dinh hodc khong day du theo quy dinh thi khong tiép nhan
va ¢ van ban tra lai hd so cho co quan BHXH noi di giai quyét, néu rd 1y do;
ddng thoi thong bao dé ddi tuong biét vé viec khong tiép nhan hd so.

2.3. Trong thoi han 03 ngay lam viéc ké tir khi nhan dugc hd so di chuyén
dén, thuc hién théng bao theo mau s6 18A-HSB cho BHXH noi gioi thi¢u
chuyén di va cho ddi tugng dén nhan luong huu, trg cap BHXH hang thang;
thong bao theo miu s6 18B-HSB cho BHXH noi gidi thiéu chuyén di va ngudi
cho hudng ché do biét vé viéc da tiép nhén hd so; thuc hién quan ly ho so, quan
1y dbi twong va chi tra lwong huu, trg cap mot 1an khi nghi huu (néu co), tro cip
khu viye mot 1an (néu c6) va tro cip BHXH hang thang. Truong hop ddi tuong
khong 1am thu tuc dang ky nhan lwong huu, tro cAp BHXH hang thang thi cin
ctr vao dia chi ma ngudi dé nghi di chuyén huong ghi trén don dé quan 1y va chi
tra theo quy dinh.

Néu nhéan duoc vin ban thong bao khong co ddi twong di chuyén thi sao
lru hd so va chuyén hd so (ban chinh) sang co quan cong an dé tham tra, xac
minh va xtr ly theo quy dinh cua phap luat.

2.4. Thu hdi thé¢ BHYT cii cua ngudi chuyén dén va cip thé BHYT méi
theo quy dinh.

2.5. Thyc hién luu trix hd so theo quy dinh.

2.6. Ghi vao Sb theo ddi hd so huéng BHXH hang thang tir tinh khéc
chuyén dén (miu s6 25B-HSB).
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2.7. Trudc ngay 10 thang 7 hang nam, 1ap bao céo d6i tugng chuyén dén
cua Quy I va Quy II trong nam; trudc ngay 10 thang 01 nam sau, 1ap bao cao
d6i tuong chuyén dén trong Quy III va Quy IV cta nim trudc (miu sé 25D-
HSB), gtri Ban thyuc hién chinh sach BHXH keém theo ban dién tir ciia bao céo.

Piéu 31. Trach nhiém cia BHXH B Qudc phong, BHXH Céng an
nhan dan

1. Thyc hién céac diéu quy dinh chung va cin ¢ hd so, thoi han giai quyét
huong BHXH dé giai quyét cac ché do BHXH ddi v6i nguoi lao dong thudc dbi
tuong quan ly.

2. Xac nhan trong s6 BHXH theo quy dinh vé ndi dung hudéng ché @6 huu
tri, trg cép tai nan lao dong, bénh nghé nghiép, tro céip tir tudt.

3. Cin ctr biéu mau trong Quy dinh nay, diéu chinh cho phu hop véi quy dinh
vé quan 1y lao dong thudc bd, nganh minh dé ban hanh ho so va quy trinh giai quyét
huéng cac ché 46 BHXH sau khi c6 y kién thdng nhat cia BHXH Viét Nam.

4. Quan 1y va luu trit hd so da giai quyét nhu quy dinh tai Tiét 1.2.2 Piém
1.2 Khoan 1 Diéu 29; BHXH B6 Qudc phong, BHXH Céng an nhan dan cin ctr
vao dic thu trong hoat dong va to chirc cua nganh quy dinh cu thé sé luong hd
so can 1ap va quan 1y.

5. Ché do bao cao va thdi han nop ho so luu trit:

5.1. Trudc ngay 20 thang 01 hang nim, 1ap bao cao tong hop giai quyét
hudng cac ché d6 BHXH trong nam trudc giri Ban thyc hién chinh sach BHXH.

5.2. Trudc ngay 10 hang thang, gui vé Trung tdim Luu trit 01 bd ho so
huong lwong huu, tro cdp BHXH hang thang di giai quyét trong thang trude
theo quy dinh tai Tiét 1.2.3 Piém 1.2 Khoan 1 Diéu 29 kém theo Danh sach giai
quyét ddi véi timg loai ché d6 dé luu trix, quan 1y.

6. Thyc hién viéc di chuyén ho so dbi voi nguoi di duoc giai quyét huong
lwong huu, tro cap BHXH hang thang vé hudng tai noi cu tra nhu sau:

6.1. V& ho so: Ngoai hd so theo quy dinh tai Tiét 1.2.2 Piém 1.2 Khoan 1
Diéu 29 (khong bao gdbm s6 BHXH), c6 thém gidy gidi thiéu tra lwong huu, trg cAp.

6.2. V& quy trinh:

- BHXH B6 Quéc phong, BHXH Cong an nhan dén tric tiép niém phong
hodc uy quyén don vi st dung lao dong (cdp c6 thaim quyén) niém phong hé so
va giri bao dam bing dudng coéng vu hodc giao cho don vi sit dung lao dong
hodc ngudi huong ché d6 chuyén dén BHXH tinh noi ngudi huong cu tru;

- Thyc hién cac ndi dung theo quy dinh tai cac Diém 1.4, 1.6, 1.8 Khoan 1 Diéu 30.
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Piéu 32. Trach nhiém ciia cic don vi nghiép vu trwe thugc BHXH
Viét Nam

1. Trung tdm Cong ngh¢ thong tin

1.1. Tiép nhan co sé dit lidu giai quyét huong, didu chinh huong, hiy quyét
dinh huong ché d6 huu tri, tai nan lao dong, bénh nghé nghi€p va ché do tir tuat do
BHXH tinh chuyén dén dé tich hop vao co s& dir liéu chung cta toan Nganh.

1.2. Xay dung cac chuong trinh phdn mém xét duyét va quan 1y cac ché do
huu tri, TNLD, BNN va ché do tir tudt dé chuyén giao cho cac dia phuong thuc
hién; xay dung cac phan mém dé BHXH céc tinh két xuét dit liéu cho cac bao céo
nghiép vu néu tai Chuong nay trudc ngay 05 hang thang. Trudc ngay 05 hang
thang két xuét cac chi tiéu bao cdo ctia toan Nganh theo cac mau sé 20-HSB, miu
s0 22C-HSB, mau s6 22D-HSB, miu s6 22E-HSB, mau sé 22G-HSB, miu s6
22H-HSB, miu s6 22K-HSB, mau s6 22M-HSB, mau s6 22N-HSB dé phuc vu
cong tac quan ly.

2. Cac don vi nghi¢p vu truc thuoc BHXH Viét Nam: Ban Thuc hién chinh
sach BHXH chu tri phéi hop véi cac don vi nghiép vu chi dao, huéng dan, kiém tra
BHXH tinh trong viéc giai quyét ché do BHXH theo quy dinh tai van ban nay.

Trong qua trinh thyc hién néu c6 vudng mic, BHXH céc tinh phan anh vé
BHXH Viét Nam dé nghién ciru, huéng dan./.

TONG GIAM POC

Nguyén Thi Minh
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